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Key vocabulary

Accounts

mainframe

sales reps (representatives)

showroom

superconductor
to conduct electricity

to create electrical resistance

flight

to depart

trading organization
to own

to operate

business area

local market

division

to do a great deal of work
electricity authority

to install

power control system
to handle

goods

a wide range of products
from overseas
division

travel agency

leisure

insurance group
application

publicity brochure

to have a part-time job
cuts in interest rates
to have good effects
to make profits

cost of repaying loans
share price

to feel confident
retailer
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UNIT 1

PRESENT SIMPLE

oyxeanmepis,  ginancosuii  6i0oin  (na
RIONPUEMCMEI)

BUCOKOWBUOKICMHUL KOMN 1Omep 3 BelUKUM
00 ’emom nam’sami

npeoCcmasHUKU 3 NPOOaic

BUCMABKOBA 3a1A; 0eMOHCMPAYIUHA 3a1a 04
noKasy 3pasKie moeapy

HAONPOBIOHUK

npoBOOUMU CIPYM

CMeop08amu eJ1eKmpuyHUull onip

petic

810 "Iicodicamu, 8IONPaAGIAMUCS; BUPYULAMU
mop2o6a op2aHizayis

807100imu

npayrosamu

cghepa 6izHecy

Micyesuti puHOK

8i00in, niopo30in

BUKOHYBamMU GeaUKULL 00 €M pooim

VNPAGIIHHA e1eKMPONOCMAYAHHAM
8CMAHOBII08AMU

cucmema KOHmMpOoJio Hanpyau

mopaysamu

mosapu

WUPOKULL ACOPMUMEHM NPOOYKYIL

i3-3a KOpOOHY

8100iN

Mmypucmu4ne a2eHmcmeo

0036i1714

cmpaxoea epyna

npucmpiu

pexnamua opoutypa

npayrosamu 3 HeNO8HOI 3AUHSMICMIO
BHUINCKU NPOYEHMHUX CINABOK

000pe eniusamu

ompumyeamu npudymxu

sapmicmo 8UNIAMU NO3UK

yina akyii

NOYY8AMUCS BNEBHEHO

PO30piOHULL MOp2oseyb
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turnover » 00’em npooadsic

to lead to higher inflation > npuzeo0umu 00 ni0suweH s inpasayil
timetable > pO3KIa0
stockbroker » ounep, AKUll mopaye (ponoosumu nanepamiu,
Oipoicosuti maxkiep
stocks and shares > yinHi nanepu ma akyii
venture capitalist > pUsUKOB8aHULl NiONpueMelyb
to invest > eKa1a0amu 2pouti, ineecmysamu
to check the accounts of a > nepesipsimu paxynku KOMIAaHil
company
to run a company > Kepysamu KOMIAHIEIO
to arrange interviews > graumosysamu cnigbeciou
A Form
+ S+V/Vs

- S + do not/ does not + V
? (W) do/does+ S+V
? Who Vs ...?

Time signals:

0% never — hardly ever — rarely — seldom — occasionally — sometimes
— from time to time— often — usually —as a rule — constantly — every day—
always 100 %

Look at the example of how to form the present simple tense of the verb to work. All
verbs except to be and the modals (see Units 23-6) follow this pattern.

I/you/we/they work/do not (don't) work.

He/she/it works/does not (doesn't) work.

Do I/you/we/they work? (Yes, I/you/we/they do./No, I/you/we/they don’t.)

Does he/she/it work? (Yes, he/she/it does./No, he/she/it doesn't.)
Common mistakes: A common mistake is to forget to put the -s ending on the
he/she/it forms. All verbs except modals must end in -s in the third person singular
affirmative:

Wrong: Our new computer system work very efficiently.

Right: Our new computer system works very efficiently.
A second common mistake is to add the -s to the he/she/it forms of negatives and
questions. We add the -es form to the auxiliary (do), .ind not to the main verb (work):

wrong: | know Karl doesn't works in Accounts.

right: I know Karl doesn't work in Accounts.

B Permanent situations
The present simple is used to talk about actions and situations that are generally or
permanently true:

IBM is the largest computer company in the world, it manufactures
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mainframes and PCs and sells its products all over the world.

C Routines and frequency

We use the present simple to talk about routines and things we do regularly:
I usually get to the showroom at about 8.00 and | have a quick look at the post.
The sales reps arrive at about 8.15 and we open at 8.30.

D Facts

We use the present simple to talk about scientific or other facts:
Superconductors are special materials that conduct electricity and do not
create any electrical resistance.

E Programmes and timetables

We use the present simple to talk about programmes and timetables. When we use the

present simple like this, it can refer to the future:
There are two flights to Tokyo next Thursday. There is a JAL flight that leaves
Heathrow at 20.30 and gets in at 06.20, and there is a British Airways flight
that departs at 22.00 and arrives at 08.50.

PRACTICE

Exercise 1
Form
Complete the dialogue using the verbs in brackets.

A: Where ) do you come (come) from?

B:1® (come) from Thailand.

A ® (you/live) in Bangkok?

B: No, 1® (not/live) in Bangkok. 1 ® (live) in Chang Mai.
A: What © (you/do)?

B: I'm an accountant. 1 ¢ (work) for Berli Jucker.

A: How often © (you/travel) to England?

B:1® (not/come) here very often.

Exercise 2

Permanent situations (company activities)
Complete the information about the business activities of the Thai company
Berli Jucker, using the verbs in the box.

operate own be

Berli Jucker Group @ is one of Thailand's oldest trading organizations, and it @
a number of different companies that © in four main business
areas: manufacturing, engineering, marketing, and services.

export  have produce

In our manufacturing division, we factories that © bottles, soap,
and cosmetics for the local market, and we also © medical equipment to
Europe.



install do manufacture

Our engineering division a great deal of work for Thailand's electricity
authority, it © Siemens power control systems, and our factory Thai-Scandic
Steel @ large steel structures for the electricity industry.

be handle import

There @ also a Marketing and Distribution division. This % goods
from our factories in Thailand, and also 2 a wide range of products from
overseas.

consist be sell
Our services division @ of a travel agency, Pacific Leisure, and an
insurance group. There ®¥ also a new Information Systems department
which @) Informix products and FourGen applications.
Exercise 3

Routines and frequency
Complete the dialogue by putting the verbs into the correct form.

BRIAN: | need to speak to Gina about this new publicity brochure. Do you know
(you/know) where she is?

DIANA: She @ (not/work) on Fridays. She only © (have) a part-
time job now.

BRIAN: Right. When ®  (she/come) to the office?

DIANA: Well, she © (come%) in from Monday to Thursday but she ©

(not/stay) all day Sheusually ”  (start) at 9.00 and ® (go)

home at about 2.15.

Exercise 4
Scientific facts

Complete the passage using the verbs in the box.

go have make rise

Cuts in interest rates ® have a number of good effects on the economy. Firstly, they
@) it easier for companies to make profits, because the cost of repaying loans
) down. As a result, share prices usually

feel help lead spend

The second reason is that consumers © more confident, so they ©
more in the shops. This also " manufacturers and retailers to increase their
turnover. However, if interest rates are too low, this can sometimes © to

higher inflation.



Exercise 5
Programmes and timetables

Read the following dialogue. Make any necessary changes to the verbs in
brackets.

LAURA: | need to be in Birmingham for a meeting tomorrow by 3.15. Have you got
a train timetable?
CLAERE: Yes, here it is. Right, there (1) is (be) a train at 12.47, and that

(arrive) at 2.50, but it @ (stop) at most of the main stations on the way.
LAURA: Is there another one that (get) there before 3.00?

CLAIRE: No, but there © (be) an Intercity Express that © (get) in
at five past.

LAURA: And when ) (it/leave)?

CLAIRE: 1t ® (go) at 1.15.

LAURA: © (be) there any buses to East Street?

CLAIRE: Oh, yes, there's a bus that (run) every ten minutes and it only

(D (take) about five minutes to East Street.

PRODUCTION
Task 1

Choose a word from box A and a word from box B to describe what these people
do, making any necessary changes to the verbs.

A B
Personnel officers ~ Management consultants invest advise
An architect A stockbroker design look after
A journalist An air steward write arrange
Venture capitalists  Auditors check buy and sell

1 An air steward looks after passengers on a plane.

stocks and shares.

houses.

in small, high-risk companies.

the accounts of a company.
companies on how they should be run.
articles for a newspaper.

interviews.

0O ~NOoO O WN

Task 2
Look at the information about Berli Jucker on page 7, and write down some
similar information about the business activities of your company.




Task 3
Answer the following questions about your daily routine.

1 How do you get to work in the morning?

2 How long does it take to get to work?

3 What do you do in the mornings?

4 Where do you have your lunch?

5 What time do you usually finish?

6 What do you do in the afternoons?

7 What do you do at the weekends?

Task 4 Translate these words and word combinations into Ukrainian.

Retailer, cost of repaying loans, to feel confident, to do a great deal of work, special
materials, engineering division, travel agency, publicity brochure, turnover, to have
good effects, to own, retailer, division, to have a part-time job, sales reps, interest
rates, personnel officer, cuts in interest rates, venture capitalist, high-risk companies,
to operate, a wide range of products, stock and shares, publicity brochure, to install,
stockbroker, cost of repaying loans, insurance group, to lead to higher inflation,
trading organization, interview, from overseas.

Task 5. Find the English equivalents.

O06’em mponax, MICIEBUNM PUHOK, TOPryBaTH, HalOUIbIlIa KOMI IOT€pHA KOMIaHis,
NeperyisiiaTi MmouTy, NPeICTaBHUKK 3 MPOJAXK, PEKIaMHa Opolrypa, TEXHOJOTTUHHMA
BIJIJIIJT, pEiiC, MPOLIEHTHI CTaBKH, IPU3BECTH J0 3pOCTaHHs 1HQIIALII, CTpaxoBa rpymna,
npoJaBaTU 1 KynyBaTW IIHHI TManep, TYPUCTUYHE AareHTCTBO, PHU3UKOBaHI
MIANPUEMIT], IiHA aKIi, MEHEIXEPU-KOHCYJIbTAHTH, IIO3UTUBHUN BIUIUB Ha
€KOHOMIKY, PO3KJIaJ pyxy TIOi3A1B, BOJIOJITH, BIIALI MApKETHHTY, IIHPOKUMH
aCOPTUMEHT MPOAYKIIii, MOYyBaTUCA BIEBHEHO, BUKOHYBAaTU BEIUKHUI 00’e€M poOIT,
pO3piOHUI TOPTOBELD, 13-32 KOPJOHY.



Task 6. Translate into English.

ook wbdE

8.

9.

O xoTpiit roauH1 JiTaK Biaaitae B JIoum0H?

Biktop — Oyxrantep. Bin npaiitoe B Hamromy ¢piHaHCOBOMY BIJIUTI.

Bama ¢gipma excioptye meauune obsagHaHHs B €Bpomy?

B namiit koMmnanii € BakaHCisl IPEJCTaBHUKA 3 TTPOJIAXK.

B sxux perionax Ykpainu BU MpoAae CBOIO MPOAYKI[iIO?

[inn Ha akuii i€l KOMOaHii Jy»e BUCOKI, TOMY JHIIe Aeski ¢pipMu 0axarTh ix
npunoaru (to acquire, to purchase).

Skuil BIUIMB HA PO3BUTOK EKOHOMIKY KpaiHM MAaloTh 3HWKKU OaHKIBCHKUX
NPOIEHTHHUX CTaBOK (interest rate) Ta BapToCTi BUILIATH TTO3UK?

Bam notpiOHOo mie pa3 neperisayTH (t0 review) mro yroay, abu (in order to) mpu
3yCTpiyl 3 MApTHEPAMU MOYYBATHUCS BIIEBHEHO.

Skuit Mmara3uH Mae HalOUIBII IUPOKUM AaCOPTUMEHT MPOYKIIii Baoi haOpuku?

10.B peknamuux Opornypax Hamoi ¢pipmMu mMu npencraBisemo (t0 present) nHammm

3aMOBHUKaM octaHHil (the latest) acoprumeHT ToBapiB Ta MOCIYT.

11. desxi Hamii pOOITHUKY MPAILIOIOTH 3 HEMTOBHOIO 3aHSTICTIO.

12.Ckinbku cynepmapkeTiB Mae dipma COIO3 y Bamomy micTi?

13.baraTo po3apiOHKUX TOPTOBIIB MPOJAIOTH TOBAPH, SIKi BBO3STH 13-3a KOPJIOHY.

14 Menemxepu TypuUCTUYHOI (pIpMHU BUKOHYIOTH BEIUKUN 00’€M pOOIT B JIITHIH

nepios.

15.CxupkoMa 3aBOJaMH BOJIOIE Ballla KOMITaHIA ?

Key vocabulary

UNIT 2
PRESENT CONTINUONS

to be available » oymu sinbHum (npo 10oumy)

construction company » 0OydigenbHa KOMNAHIs

estate > JICUMI08ULL MACUB

to negotiate » secmu nepe2osopu

council » MyHiyunaiimem

development land » OinanKa 3emi nio 3a06y008y

book launch » 8UNYCK HOBOI KHU2U

to be away on maternity leave » Oymu 6 Oekpemmiil 8ionycmuyi

latest economic statistics » OCMAaHHI cmamucmuyHi 0aui

at an annual rate » 3 pIYHUM NOKAZHUOM, MEMNOM POCHY

maintenance department » 8I00LN MEXHIUHO20 00CY208YB8AHHS MA
PEMOHMY

account » PAaxyHoK

to be overdrawn > nepesuuysamu KpeoOumuuil iimim

to lease » 30asamu/opamu 8 OpeHOy

joint venture » cninbHe niOnpueMcmeo
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health and leisure business

currently

to expand

to get ready for privatization
to sell off

non-core subsidiary
exploration activity

to shut-down

to reduce the workforce
competitive

to set up

recession

to affect

interest rate

to get orders

to cut down on expenses
financial advice
software

inevitable

major companies
margin profit
long-term plan

to shrink

software

inevitable

mere

R&D (research and development)
long-term plan

to turn attention
profitable

specialist shop

to do a training course
to deal with problems
emergency services
ambulance

fire brigade

rubbish collection
postal service

to cause

widespread

chaos

disruption

safety

reliability

VVVVVVVVVVVVYVVVVYVVVYVVVVYVVVVVVVVVVVVVVVVYVYVVYVYVVYVYYVY VY

biznec y cghepi oxopoHu 300poes ma

BIONOYUHKY

menep

POo3UUPSIMU(Cs1)

20my8amucs 00 npusamu3ayii
po3npooasamul

HEOCHOBHA 00YIPHS KOMNAHIsA
NOWYK KOPUCHUX KONATUH
3aKkpusamu

cKopouysamu poooyy cuny
KOHKYPEHMOCHPOMOACHUU
8IOKpUsamu, 3aCHO8y8amu
eKOHOMIUHUL CNao

3a60a8amMu WKOOU, MAMU WUKIOIUBUL 6NIUE

8I0COMKO08A CMABKA
OMpUMY8amu 3aMO06/IeHH
CKopouyeamu eumpamu
Qinancosa Koucyromayis
npocpamue 3a6e3neyueHHs
HeMUHY4YUll

OCHOBHI 8eNUKI KOMNAHIT
MIHIMANLHIU 00X00
00820CMPOKOBULL NIAH
3MEHUY8amucsl, CKOpo4y8amucs
npocpammue 3a6e3neyeHHs
HeMUHY4YUll

He Oinbuue Hidc
00CNLIOHUYMBO i pO3pPOOKU
00820CMPOKOBULL NIAH
38epmamu ygazy
npuOYmKosutl
cneyianizoeanuil Ma2a3um
npoxooumu Kypcu
supiuysamu npooiemu

ABAPIHI CIYoHCOU, CAYHCOU CNACIHHA

weuoxka oonomoaa
NOJNCENHCHA KOMAHOA
30UpanHs cMimms
nowmosi nocayau
CHpUYUHIO8AMU
0yorce nowupeHul
xaoc, 6e31a00s1
nopyuilenHs1, po3nao
besnexa
HAOIUHICMb
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A Form

The present continuous is formed by using the present tense of the auxiliary verb be
and the — ing form of the verb:

+ S + am/is/are +Ving
- S + am/is/are +not +Ving
? (W) am/is/are + S + Ving..? ? Whois Ving ...?

Time signals:

e now, at the moment, still, currently, at present
e today, this week, this month

I am working/am not working. Am | working? (Yes, | am./No, I’m not.)
He/she/it is/is not (isn’t) working. Is he/she/it working? (Yes, he/she/it is./No,
he/she/it/ isn’t.)

You/welthey are/are not (aren’t)| Are you/we/they working? (Yes, you/we/they
working. are./No, you/we/they aren’t.)

B Moment of speaking

The present continuous is used to talk about an activity taking place at the moment of
speaking:
I’m afraid Mr Jackson’s not available at the moment. He is talking to a
customer on the other phone.

C Current project

The present continuous is used to talk about actions or activities and current project
that are taking place over a period of time (even if they are not taking place precisely
at the moment of speaking):
Barton’s is one of the largest local construction companies. At the moment we
are building a new estate with 200 houses and we are negotiating with the
council for the sale of development land in Boxley Wood.

D Temporary situations

The present continuous is used to indicate that an action or activity is temporary
rather than permanent. Compare:
Mrs Harding organizes our conferences and book launches. (The present
simple is used because this is generally true.)
Mrs Harding is away on maternity leave, so I am organizing them. (The
present continuous is used because this is only true for a limited time.)

E Slow changes
The present continuous is used to describe current trends and slow changes that are

12




taking place:
The latest economic statistics show that both unemployment and inflation are
falling, and that the economy is growing at an annual rate of 2.6%.

PRACTICE

Exercise 1
Moment of speaking

Put the verbs in brackets into present continuous.
Could I ring you back in a few minutes? | am talking (talk) to someone on the

1.
other line.

2. Jane’s upstairs with Anne and Roy. They
catalogue.

3. What

4. Could you tell Mr. Ford that Miss Lee is here? He

5. Oh no, the printer

6. This is a very bad line.

7.

Exercise 2

(have) a meeting about the

(you/do) here? I thought you had gone to the airport.

(expect) me.

(not work). I’ll call the Maintenance Department.
(you/call) from your car phone?

I (phone) to tell you that your account is overdrawn by £326.

Current project

Read these newspaper extracts about various project that different companies
are currently involved in. Match the extracts in column A with the extracts in

column B.
A B
1. Burmah Castrol has invested 1.3|a. It is currently developing a new financial
million in a joint venture in television service for the UK and Europe.
China. . It is shutting down mines and reducing the
2. Air Lingus has leased four A330 workforce in order to become more
aircraft. competitive.
3. First Leisure has moved into the|c. It is looking for buyers for its coke,
health and leisure business. polypropylene and fertilizers businesses.
4. British Coal is getting ready for| d. It is maintaining its exploration programme
privatization. at al Masile and is testing a number of
5. Reuters Holdings is a financial smaller sites near the main oilfield.
and news information group. He is having talks with ministers about the
6. ICI, the chemicals giant, wants to liberalization of financial markets.
sell off some of its noncore It is building a factory to manufacture
subsidiaries. products for the Chinese aluminum
7. The US trade representative industry.
arrived in Japan last Thursday. . It is currently expanding its flights to New
8. Canadian Occidental Petroleum York and Boston.

IS optimistic about its exploration
activity in the Yemen.

. It is setting up three new fitness clubs and

hopes to expand further next year.
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Exercise 3

Temporary situations

Two friends meet in Paris. Read the dialogue and put the verbs into the present
continuous.

PIERRE: Hello, Jason. What ) are you doing (you/do) over here?

JASON: Hello, Pierre. I'm just here for a few days. 1 © (attend) the
conference at the Pompidou Centre.
PIERRE: Where © (you/stay)?

JASON: At the Charles V.

PIERRE: Very nice. And how’s business?

JASON: Not that good. The recession (affect) us. People ©
(not/spend) very much and we © (not/get) many new orders, but it could be
worse. How about you?

PIERRE: It’s much the same over here. Interest rates are still ver%/ high, so everyone
) (try) to cut down on expenses. Not many companies © (buy) new
equipment, so it means that our Training Division (not/do) very well. Still,
our Financial Services Division % (manage) to get new customers, because
in the current climate there are a lot of people who ™V (look) for good
financial advice.

Exercise 4

Slow changes

Read the following passages about changes that are taking place in the software
industry. Fill in the blanks with the verbs from the box, using the present
continuous.

spend come sell  shrink

After two years in which the price of PCs has fallen by half, the price of software ) is
coming down too. The big software houses @ software at lower and lower
prices, and a price war looks inevitable. The profit margins of major companies like
Borland, Lotus, and Microsoft © . In the last quarter Borland were down to a
mere 2.6%. In addition, they © less and on R&D, which may affect their
long-term product plans.

become begin take over turn

Now the major software companies ® their attention to the less profitable
home computer market, and software packages for children, such as Microsoft’s
“Creative Writer” @ from business software. Specialist computer shops are ©
less popular, as families are unwilling to spend their weekends there, and
computer ¥ to appear in supermarkets such as Wal-Mart and Costco.
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PRODUCTION

Task 1
Continue these sentences using a verb in the present continuous.

1. I’m afraid the MD is busy. He’s having a meeting with the auditors.
2. Could you call the maintenance people?
3. The meeting room isn’t free.
4. I’ve just seen Jane in the cafeteria.
5. Shh! Listen!

Task 2
Answer these questions about yourself and your company’s current projects.

1. What new product or service is your company currently working on?

2. What are you doing at work these days?

3. What training courses are you doing?

4. What examinations or professional qualifications are you studying for?

5. What other aims and objectives are you trying to achieve outside work?

Task 3

Complete the following paragraph about a temporary situation. Say how people
are dealing with one or more of the following problems.

No transport (trains, buses, underground, etc.)

No emergency services (ambulances, fire brigade, etc.)

No local government services (rubbish collection, etc.)

No postal service

The General Strike is now in its second week, and is causing widespread chaos and

disruption in the capital ...

Task 4

Write about changes currently taking place in the car market, using the
prompts.

1. size On the whole, cars are getting smaller.
2. safety Nowadays...

3. theJapanese  These days...

4. reliability

5. electric cars

6. pollution
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Task 5
Translate these words and word combinations into Ukrainian.

To be overdrawn, to negotiate, estate, to expand, maintenance department, annual
rate, long-term plan, to sell off, major companions, to turn attention, joint venture, to
shut-down, training videos, margin profit, to get orders, appear, non-core subsidiary,
reliability, to reduce the workforce, to affect, inefficient factories, recession, to lease,
safety procedures, inevitable, to set up, financial advice, profitable, R&D, large
organization, to cut down on expenses, competitive, account, new lists, safety, to do a
training course, latest economic statistics, exploration activity, to shrink, postal strike,

Task 6
Find the English equivalents.

HaniitHicTh, OCHOBHI BEJIMKI KOMIIaH1i, 3aCHOBYBAaTH, HEOCHOBHA JOYIpHSI KOMIIaHi,
3BEpTaTH yBary, CKOpo4YyBaThu poOOYy CHIy, EKOHOMIYHUN CIaj, MOpOorpaMHe
3a0e3MeUeHHs], pIYHUNA TOKa3HUK, TEMI POCTy, MiICleBl Oy/iBelibHI KOMIIaHii,
JIOBIrOCTPOKOBHI IJIaH, PO3LIUPATH, KUITUNA MACUB, HOCTITHULITBO 1 pO3POOKH, MaTH
IIKIJJIMBUI  BIUIUB, BECTH TEPEroBopH, (PiHAHCOBA KOHCYJbTallisl, KOMEpIliiHe
MIANPUEMCTBO, TPOIICHTHA CTaBKa, AaJIIOMIHIEBA MPOMHUCIOBICTb, MNPUOYTKOBUH,
opeHJia yiTaka, (iTHec KiyO, (piHaHCOBa rpymna, CyMIiCHE MiJNPUEMCTBO, MOJATOK 3
npuOyTKy, 3MEHIICHHS BUTpaT, IMOWIYK KOPUCHUX KOMAJWH, CIeliali30BaHuM
Marasud, HaQTOBE pPOJOBHUIIE, KOHKYPEHTOCIPOMOXHUM, BIIAUT TEXHIYHOIO
00CITyTOBYBaHHS.

Task 7
Translate into English.

1. 51 mparroro MeHeKepoOM 1 Ha JaHWHd MOMeHT 3aiiMatoch (t0 deal with estate)
HEPYXOMICTIO.

2. Bimgnmin mpomax Bejae 3apa3 MeperoBOpU 3 PEKIAMHUM areHTCTBOM IIOJ0 PEKIaAMH
HAaIll0i HOBOT MPOIYKIITIi.

3. IMigmpuemcTBo "fcen" mykae MeHemKepa y BIAAUT TEXHIYHOTO OOCITYTrOBYBaHHS
Ta PEMOHTY.

4. B upoMy poIll Hama KOMIMaHiA 34a€ B OpeHAy MpuMilieHHs (aOpuku Ta
oOJIaTHAHHS.

5. 3apa3 MM 3HMXKY€EMO I[IHA Ha TOBapU MUHYJIOTO CE30HY 1 pO3MPOJAEMO iX B HALIUX

creriajai3oBaHUX Mara3syHax.

CyMicHe miANPUEMCTBO 3aKpUBA€ BUPOOHUYY JITHIIO HA PEKOHCTPYKIIIIO.

7. KepiBHMKH BUpPOOHHUIITBA MOOYTOBOI1 XiMii, Ha >Xajbh, Ha JaHUW MOMEHT, HeE

3BEpPTalOTh yBary Ha HOro WIKI[UIMBUWA BIUIMB Ha MPAI[IBHUKIB Ta HABKOJIMIIIHE

cepeoBUIIIE.

Sxi mociyTu MpOTNOHy€ CHOTOAHI Bamia gipma CBOIM KiTieHTam?

9. Hama mouipHs KOMIMaHiA pPO3MOYMHAE BHPOOHHIITBO TOBApiB Ha CBOIM HOBIU
babpuIli HACTYITHOTO THIKHS.

o

oo
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10.Ha paHmii MOMEHT €KOHOMIYHA CHTYyallii B KpaiHi yckmagHioethcs (0 get /
become more complicated): piens iH}uIALIT 3pocTae i poOITHUKK BUMarawTh (t0
demand) migBuieHHs 3apooiTHOT miaTHI (pay rise).

11.IHo3eMHa KOMIIaHig AaKTUBHO KYyIy€ 3apa3 akuli JaHOro MIAIPHEMCTBA 1
CIO/IIBAETHCSI HEBJIOB31 OTPUMATH MPUOYTOK BiJ IIET yTOAM.

12.Han sxuM HOBMM ToBapoMm abo mociyrorp mpaimoe (to work on) 3apas Bama
KOMIIaH1s1?

13.Omepartii (Operations) Ha puHKY HIHHUX manepis (equity market) nysxe pusukoBaHi
Ha JaHWI MOMEHT, 00 I[IHA HA HUX 3MIHIOIOTHECS MaiKe KOKHOI'O JTHS.

14.OctanHi CTaTUCTUYHI JaH1 MOKa3ylOTh, 10 HA JIAHWM MOMEHT B Hallill KpaiHi
piBeHb 1H)IIALIT Ta 6€3pOOITTS MIABUIILYIOTHCS.

15.5lkux OCHOBHHX II1JICH HaMara€eThCsl JOCATTH Ballla KOMIIaHIS B IIbOMY POIIi?

UNIT 3
PRESENT SIMPLE VS PRESENT CONTINUOUS

Key vocabulary

figures > yuchpu, oami

to make a training video » 3HIMamu Has4aibHe 8i0eo
to deal with > Mamu cnpasy 3

enquiry > 3anum

fleet park > asmo napx

imports » sapmicmb 66€3eHUX MOBAPIE
to lead to competition > npuzeooumu 00 KOHKYPEHYii
closure > 3akpumms

inefficient » Heepekmuenuil

to doubt > CYMHIBAMUCH, 8A2AMUCH

to guess > geadamu, gideadamu

to possess » 80100imu, mamu

to regret > olcankysamu, wKooyeamu
to involve > 3anyiamu, Cmocy8amuch
to measure > sumiprosamu

to require » sumazamu, nompebysamu
delivery » nocmaexka, 00cmaeka

to deliver » nocmaeiamu, 00Cmasiamu
safety procedures > Mmipu besnexu

sample > 3pasox

consignment » napmis 6i0ONpaeieHoco

/OmpuUMano2o moeapy, 6aHmMaA’C

shift » poboua 3mina
to supply » nocmavamu, 3a6e3neqyeamu
customer » 3aMOBHUK, NOKYNneyb
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to find out > O0I3HAMUCH, GUACHUMU

order > 3aMOGJIeHH s

to order (to place an order) > 3aM061Amu

head designer > 20]106HUIL Qu3atiHep

estate » 0yoiens

stock market > onoosa bipica

to vary » 3MIHI0BAMUCH, BIOPIZHAMUCD

to speak English fluently » BLILHO 2080PUMU AHTITUCHKOI MOBOIO

due to » 3a605KU, 8 pe3yibmami

to enjoy great popularity » KOpucmyeamuco BEUKOIO
NONYAAPHICMIO

to loose popularity » empamumu NOnYJasAPHICMb

to put ideas into practice > eminoeamu ioei Ha npaKmuyi

to run out of smth > saxinuysamuce (npo wocs)

to loose popularity » empauamu NOnYJIsAPHICMb

alternative > anvmepHamusd

economic outlook » eKOHOMIYHA Nepcnekmued

to demand higher wages > eumazamu Uy 3apniamy

inturn » 8 8010 uepey

to make the problem worse »  YCKIAOHI08AMU NPOOIEMY

to carry out a survey » nposooumu onumy8anHsl, O0CII0NCEeHHS.

new range > HOBULL ACOPMUMEHM

brand name > mopeosa mapka

sophisticated > GUMOHYEHULL, 8USAOTUBULL

to apply for transfer » nooamu 3as8y npo nepesio (no cayacoi)

subsidiary »  «OO0UIPHS» KOMNAHIs

up-to-date catalogue » HOBUI KAMaoe

to do a three-day week » npayiosamu mpu OHi HA MUNCOCHb

to take on new staff » Habupamu HOBULL NePCOHA

Read through the following examples comparing the present simple and present
continuous.
A Routine vs moment of speaking
1 James works for an investment magazine. Every month he writes articles
about new investment opportunities.
2 Take these figures to James. He needs them for an article he is writing.
In 1, we are talking about something that James does as a routine.
In 2, we are talking about something he is doing at the moment of speaking.

B General activities vs current projects

1 | work for ““Teletraining”. We make training videos.

2 At the moment we’re making a training video for British Telecom.
In 1, we are talking about a general activity.
In 2, we are talking about a specific current project.

18



C Permanent vs temporary situations

1 Peter deals with enquiries about our car fleet sales

2 | am dealing with enquiries about fleet sales while Peter is away on holiday.
In 1, this is seen as permanently true.
In 2, this is seen as a temporary situation.

D Facts vs slow changes

1 As a rule, cheap imports lead to greater competition.

2 Cheap imports are leading to the closure of a number of inefficient factories.
In 1, we are making a statement about a general fact that is always true.
In 2, we are talking about a change that is taking place at the moment.

E Stative verbs
There are a number of verbs of which describe states rather than actions. They are not
normally used in the continuous form. Common examples are:

VERBS OF THINKING: believe, doubt, guess, imagine, know realize,
suppose, understand

VERBS OF THE SENSES:  hear, smell, sound, taste

VERBS OF POSSESSION:  belong to, have (meaning possess), own, posSess

VERBS OF EMOTION: dislike, hate, like, love, prefer, regret, want, wish
VERBS OF APPEARANCE: appear, seem
OTHERS: contain, depend on, include, involve, mean,

measure, weigh, require
These usually found in the simple form because they do not refer to actions:
I’m sorry, | don’t understand what you mean.

PRACTICE

Exercise 1

Routine vs moment of speaking

Decide if the speaker is talking about routine activities or activities going on at
the moment of speaking. Put the verbs into the present simple or the present
continuous.

A: How ® do you usually organize (you/usually organize) the delivery of milk to the

factory? @ (the farmers/bring) it here themselves?

B: No, ® (we/always collect) the milk ourselves, and the tankers®

(deliver) it to the pasteurization plant twice a day.

A: What sort of safety procedures © (you/have)?

B: As a rule we © (test) samples of every consignment, and then the milk
(pass) down insulated pipes to the bottling plant, which © (operate)

24 hours a day. I’ll show you round a bi later, but the production line ® (not

work) at the moment because the employees (change) shifts.
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Exercise 2

General activities vs current projects

Decide whether the verbs refer to general activities or current projects. Put the
verbs into the present simple or present continuous.

Our company was founded fifteen years ago, and we @ manufacture (manufacture)

and @ (supple/) clothing to large organization such as the police, hospitals,

and so on. We always © (spend) a long time talking to the customers to find

out their needs. At the moment we (produce) an order for 18.000 shirts for

the police. The next order is for a local electronics factory, and our head designer ©
(have) discussions with them to find out what sort of clothes they ©
(require).

Exercise 3

Permanent vs temporary situation

In the following exercise, decide whether these situations are permanent or
temporary. Put the verbs into the present simple or present continuous.

1. He joined the company 25 years ago and he still works (work) for us.

2. We (not/send) out any orders this week because we’re waiting for the
new lists.

3.1 (deal) with Mr Jarman’s clients this week because he’s away.

4. Go down this road, turn right, and the road (lead) straight to the industrial
estate.

5. Because of the high cost of sterling, exports (not/do) very well.

6. The stock market can be risky because the price of shares (vary)
according to economic conditions.

7. She would be excellent as a European sales rep because she (speak)
French fluently.

8. I’m Heinrich Brandt; I’m German, and | (come) from a small town near
Munich.

9. We (spend) a great deal on phone calls due to a postal strike.

Exercise 4

Facts vs slow changes

A In the following passage, decide whether the verbs refer to general statements
about change, or change that are currently taking place. Put the verbs into the
present simple or present continuous.

Political parties cannot last for ever. Normally they ® enjoy (enjoy) a period of great

popularity in their early years, then they @ (go) throug;h a period of stability

and © (put) their ideas into practice. After that, they ®  (run) out of

ideas, and the opposition © (take) power. Now the present government ©
(become) old and tired. It © (make) mistakes and it ®

(lose) popularity, and the opposition party © (start) to look like a possible

alternative.
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B Fill in the blanks with the verbs in the box, using the present simple or present
continuous.

fall grow begin go demand make

In many ways, the economic outlook is good. Unemployment ™ is falling and is now

down to 8% from 14%. The economy @ at a rate 0f2.5%. However, the real

danger is that inflation © to rise. This is dangerous because every time that

inflation ¥ up, people always © higher wages, and this in turn ©
the problem worse.

Exercise 5

Stative verbs

In each of the following sentences, put one of the verbs into the present simple or
present continuous.

1. We are interviewing (interview) people from outside the company for the new
post in the export department, but | think (think) we ought to give the job to Mr
Jackson.

2. At the moment we (carry) out a survey to find out what sort of after-sales
services our customers (want).

3. We’ve got a competition on at work to do with our new range of cosmetics. The
marketing people (try) to find a brand name that (sound) natural
and sophisticated.

4. (you/know) what Mrs. Erickson (do)? She’s not in her office
and nobody has seen her since lunch.

5. Could you help me? | (try) to translate this letter from a Spanish client
and | don’t know what this word (mean).

6. | (apply) for a transfer to our London office, but I don’t know if I’ll be
successful. It all (depend) on whether or not they have any vacancies.

7. Their new ‘Own brand’ instant coffee (taste) very good, so it’s not
surprising that it (become) more and more popular.

PRODUCTION

Task 1

Make up sentences using the following prompts. The first verb should be in the
present simple and the second verb in the present continuous.

Come from / but / live
| come from Australia, but at the moment I’m living in Switzerland.
1. Speak /and / learn

2. Normally / like my work / but / not enjoy

3. Goona lot of training courses / and / do a course in CAD
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4. Work from 9 to 5/ but / stay late

5. Travel a lot / and / visit Australia

6. Have several subsidiaries in Europe / and / set up another one in Brussels

7. Normally / export a lot to Greece / but / not get many orders

Task 2
Make questions to go with the answers. Use either the present simple or present
continuous.

1. Where do you come from?
| come from a little town called Zug, near Zurich.

I2’.m writing to Markson’s to ask for an up-to-date catalogue.
?.think he’s a consultant.

fhusually cycle in, but sometimes | bring the car.

EC)).ur Sales Director goes abroad about three or four times a year.
(Iiio, not at all well. In fact, the factory is doing a three-day week.
Z(.es, very well. We met in 1980.

8

No, not at the moment. But we’ll start taking on new staff again in May.

Task 3
Translate these words and word combinations into Ukrainian.

To guess, to lead to competition, to require, delivery, to involve, enquiry, to apply for
transfer, inefficient, to regret, competition, closure, to deal with, general activity, to
supply, to possess, sample, stock market, imports, to speak English fluently,
sophisticated, to run out of smth, specific current project, temporary situation, new
range, to demand, industrial estate, to vary, economic outlook, stock market, to put
ideas into practice, brand name, to involve, alternative, due to, to measure,
consignment, to be successful, safety procedures, to become popular, inefficient,
unemployment, order, head designer, to make the problem worse, subsidiary.

Task 4
Find the English equivalents.

3anuT, 3aMOBJISITH, IIPAIIOBATH B IHBECTULIITHOMY >KypHasi, po3po0JIsITH HaBYaJIbHE
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BiJICO, PO3IMISAATH 3alMTH, 3aKPUTTS, JCIHICBHI IMIOPT, BijAraaaTu, pobodya 3MiHa,
BTUTIOBATHU 17ie1 Ha MPaKTHIll, JOCTaBISTHU, TECTYBaHHS, HOBUW KaTajuor, MPU3BOJIUTH
70 KOHKYpPEHIIil, mojaTh 3asBy npo rmepesiq (mo ciyx0i), MocTayaTd OIS,
MPOBOJUTH 3yCTPid4 3 3aMOBHHMKOM, TOJIOBHUH AuW3aiiHEp, JeTajdbHE OOTrOBOPEHHS,
JI3HABAaTUCh, 3MIHIOBATHCh, MPOMHUCIOBI OyiBI1, 3pa30K, MOJITHUYHI MHapTii, IeX
nacrepusallii, nepioj crabdinizaliii, CyMHIBaTUCh, IPOBOJUTH ONMUTYBaHHS, BUMAraTH,
noTpeOyBaTH, TOProBa Mapka, OpraHi3yBaTu JOCTaBKY MOJIOKa Ha 3aBOJI, EKOHOMIUHa
MEPCIEKTUBA, BOJOAITH, BTPATUTU MOMYJISPHICTb.

Task 5
Translate into English.

1. CnoxuBaui 3aBXaW BHMararoTh Bijg BupoOHuUKIB (0 demand smth from smb)
TOBapiB HAMBHUIIOT SIKOCTI.

2. Bumyck HOBOro acopTuMeHTy Harioi ToproBoi mapku (trade mark) na manuii
MOMEHT NPHU3BOJUTH JO MiJABHUINCHHS KOHKypeHmii (competition) Ha miciieBomMy
PHHKY.

3. MeHemxkepu KOMITaHIi, MO0 3alMalOTHCS MDKHAPOIHUM OI3HECOM, BIUIBHO
TOBOPSTH aHTIiHCchKOI0 MOBOKO (t0 speak English fluently).

4. Slka dipma po3minrae HaOLIBITY KUTBKICTh 3aMOBJIeHB (t0 place orders for smth)

Ha BaIlly HOBY MPOIYKIIitO?

Skoro € ekoHOMIuHa TiepcrniekTuBa (0Utlook) Bamroi ToproBoi Mapku?

6. 3aBmsaxu (due t0) BeduKil KUTBKOCTI CIOHCOPIB (SPONSOrS) MU BTLTFOEMO CHOTOHI

Ha MpakTuIli outemricTs (MOSt of) Hammx imei.

Kounu 3akinuyetbes HigHa 3miHa (night shift) na Bammomy mianpuemcTsi?

8. Hama «mouipHs» KOMITaHIs KyIye MeKiTbKa OymiBeNb JAJIT CBOTO BUPOOHUIITBA Ta
odicis.

9. IMapris Toapy (a consignment of goods) Bimnpasiienoro (dispatched) maa ThxHi
TOMY NpuOyBae 3aBTpa.

10.Ywu 3aBxa¢ pOOITHUKH BAIIOTO MIiANPHUEMCTBA TOTPUMYIOThCS MpaBui Oe3meku (to
follow safety regulations)?

11.Bigmin mapkerunry (the Marketing Department) moxBapranero (quarterly)
BiNpaBisie CBiM HOBUH Karajor TtoBapiB (trade catalog) ¢ipmu Hammm
noctiiiauM (constant) 3amMmoBHHKaM.

12.XT0 oTprMye 3aMOBIICHHS Bill KJIIEHTIB HA Barrii (ipmi?

13.Komy Tu Bimcwimaent 1ie nosimomiieHHs (message)? — Hamr pupekTop 3 mpomiax
(Sales Director) 3apa3 y Bigpsoxensi (t0 be on a business trip/on business). Bin
3aBXKIH MPOCHTH iH(HOPMYBaTH ¥oro npo jaeHHI npogaxi (daily sales).

14.Komepuirini  ¢ipmu  3amkau  Hamaraootees — edekruBHo  (efficiently)
BUKOPUCTOBYBATH KalliTall 1 poOouy CHIIy JJi TOTO, 100 OTpUMAaTH MaKCUMallbH1
npUOYTKHU.

15.ExoHOMIYHA CUTYyallis B KpaiHi OCTYNOBO cTabimizyerbes (to stabilize).

o

~
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Key vocabulary

to set up
dairy

to expand
to diversify

chain of supermarkets

to realize

to accept the job

to complain about slow service
with reference to...

to place the order

to hire

to do the catering

to run a business

to run out of something

to do one’s best

to deal with smb

a suitable job

to make a profit

to make a complaint

to go bankrupt

to write a report

to give a list of recommendations
to write out a cheque
gearbox

to make some modifications
to pay by credit card

to pay cash

to pay in advance

to sell something at a profit
to sell at a loss

to sell out

to order some stock
co-founder

to join forces

to set up a company

roof

to continue working
instead

UNIT 4

SIMPLE PAST

>
>
>
>

YVVVVVVYVVYY

VVVVVVVVVVVVVVYVVVYVYVVVVVVVYY

8iOKpumu

MOJIOYHUL MA2A3UH

POUWUPAMUCD

YPIZHbOMAHIMHIOBAMUCA, PI3HOCMOPOHHE
PO36UBAMUCS

Mepedca cynepmapremia

3Hamu, YC8I0OMAI08aAMU
1n020021CY8AMUCH HA POOOMY
CKAPAHCUMUCH HA NOBINbHE 00CTY208)8AHHS
8 36 513KY 3..., BIOHOCHO ...

PO3MICIMUMU 3AMOBNEHHS.

Haumamu
nocmavamu
obcy2o8ysamu
Kepysamu Oi3HecoM

saxinuysamuce (Mpo wocw)

poouUmuU 8ce MoXMCIUBE

mamu cnpasy 3

nioxooswa poboma

ompumamu npuOymox

nooasamu cKapey, peKiamayiio
30aHKpymysamu

Hanucamu 36im

oamu pso pexomeHoayiti

sunucamu yex

Kopobka nepeday

gHecmu OesKi mooeghikayii

nIamumu KpeoumHow Kapmroo
naamumu 20mieKow0

nAAMUMU A8AHCOM

npooamu, peanizyeamu 3 npUOYmMKom
npooamu, peanizyeamu 3i 30umKom
po3npodamu

3amosumu mosapu 6 pezeps (Ha ckiao)
CNiB3ACHOBHUK

00 ’eOHamu 3ycuiis

BIOKpUMU KOMNAHIIO

oax

npooosIHCY8AMU NPAYO8aAmu

3amMicmb

xap4ogi  npooykmu — ma
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to create an entirely new product > cmeopumu 306cim nosuii mosap
to succeed > Mamu ycnix
tape recorder > MacHimogon
to experiment > eKCnepumeHmysamu
to make a breakthrough > 3pobumu eenuKe HayKo8o-mexHiuHe
BIOKpUMMIS/Q0CACHEHHS

to cut up strips » Hapizamu cmpiuKu
reel » KomywxKa
magnetic material » MacHemuuHull mamepian
to heat » Haepisamu
frying pan » CK0o80poOa
to improve gradually » nocmynogo noxkpawysamu
to complete a report » 3aKiHuumu 36im
board of directors » paoa, npasiinus OUpeKmopies
to make smb redundant » 36LIbHUMU KO20Cb 30 CKOPOYCHHIM WMAMie
loss-making subsidiary » 30umK08a OOUIpHs KOMNAHIS
salesman » npooaseyw
to complain about late payment ¥ CKapoicumuch Ha HeC80E€UACHY ONIANY
Account(s) Department » Oyxeanmepis
o do book-keeping » eecmu Oyxeanmepiro
A Form

S+Ved/V2

- S +did not+V
? (W) did +S+V

? Who Ved/ V2 ...?

The simple past (positive) is formed by using the past tense form. Regular verbs add-
d or —ed to the bare infinitive to form the past tense. For negatives and questions we
use the auxiliary did and the infinitive:

I/you/he/she/it/we/they worked/did not (didn’t) work.

Did I/you/he/she/it/we/they work? (Yes, I/you/etc. did. /No, I/you/etc. didn’t).

Time signals:

e yesterday, the day before yesterday

¢ last week, 6 months ago, long ago, in 2007, in September, on Sunday, at 5 o’clock,

e once, one day, the other day, then, this morning (after 12.00),

e just now, suddenly, immediately, at once, never, now and again, sometimes, often,
every day

Common mistakes: A common mistake is to use the past tense form in negatives and
in questions. We use the auxiliary did and bare infinitive:

Wrong: Did you checked the figures?

Right: Did you check the figures? No, | didn’t check them.
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The verb to be follows a different pattern:
I/he/she/it was/was not (wasn’t)...
Welyou/they were /were not (weren’t)...
Was I/he/shelit...? (Yes, I/he/she/it was. /No, I/he/she/it wasn’t.)
Were wel/you/they...? (Yes, we/you/they were. No, we/you/they weren’t.)

B Irregular verbs
Many common verbs do not add -ed to the bare infinitive to form the simple past,
but change in other ways. Look at these common examples:
| went to a very interesting presentation last week. (bare infinitive: go)
| rang her yesterday, but she wasn’t in the office. (bare infinitive: ring, be)
(A full list of common irregular verbs is in Appendix 2.)

C Completed actions

The simple past is used to talk about completed action in the past:
James Sainsbury set up a dairy in 1869. The business expanded and
diversified, and eventually became the largest chain of supermarkets in
Britain.

D Time expressions with prepositions

As in the example above, the simple past is often used with expressions that refer to

points of time in the past. Look at the following common examples and at the

prepositions that are used with them:

at 6 o’clock/1.15/the end of the year/Christmas
on Tuesday/15"™ May/the 21%/New Year’s Day
in January/1987/the 1980s/summer
no preposition yesterday/yesterday =~ morning/last ~ Monday/next
April/a few days ago/the day before yesterday/when |
was young
PRACTICE
Exercise 1
Form

Use the verbs in the box to complete the sentences. Some of the sentences are
positive statements, some are negative, and some are questions.

accept complain hire place realize study visit

Oh, I’m sorry to disturb you. | didn’t realize you had a visitor.
you economics when you were at university?
She the job because the salary was too low.
Last week a number of customers about slow service.
you the Acropolis when you were in Greece?
I am writing with reference to the order | with you last week.
At last year’s launch party, who you to do the catering?

NoabkowbdE
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Exercise 2

Irreqular verbs

A Write in the missing form of each of the irregular verbs below. Each verb can
be used with the expressions on the right.

Bare infinitive Past tense Expression
run ran ...a business, ...out of something, ...up a bill...
do ...a Job well,...your best,...business(with)
make ...a profit, ...a mistake, ...a complaint

went ...abroad, ...out for a meal, ... bankrupt
write ...a letter, ...a report, ...out a cheque

had ...lunch, ...a meeting, ...problems
pay ...by credit card, ...cash, ...in advance

sold ...something at a profit, ...at a loss, ...out

B Choose a past tense form and one of the expressions above to complete the
following sentences.

1. He made some calls from his hotel room and ran up a large phone bill.

2. We with that company a few years ago, but then we stopped dealing
with them.

3. The company lost money in its first year, but last year it of $2,5m.

4. He couldn’t find a suitable job in his own country, so he to look for
work.

5. When the consultants had finished their study they for the directors,
giving a list of recommendations.

6. The engineers with the gearbox, so they made some modifications to it.

7. They didn’t want cash or a cheque, so | :

8. The product was very popular. We on the first day and ordered more
stock.

Exercise 3

Completed actions
Complete the following passage by putting the verbs into the past tense.

After the Second World War, Akio Morita, the co-founder of Sony, ® joined (join)
forces with a friend, Masaru Ibuka. Both men @ (know) a great deal about
telecommunications, so they © (use) all their money, about $100, and
(set) up a small engineering company, Tokyo Tsushin Kogyo. There ©

(find) a small broken-down building to use as a laboratory in Tokyo.

There © (be) so many holes in the roof that when it " (rain),
they © (have) to continue working under umbrellas.
Their first task © (be) to decide what to make. They ®? (not

want) to make radios because of the competition from much larger companies.
Instead, they Y (decide) to create an entirely new product, a tape
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12) (13)

recorder. They (succeed) in making a machine, but unfortunately they
(not have) any tape, and they ¥ (not know) how to produce
it.

So they ™ (start) to experiment, and ® (try) using a number
of different materials. Finally, they " (make) a breakthrough. They &
(cut) up strips of paper to make a reel, and “* (paint)

20)

them with a magnetic material that they ¢ (heat) on a frying pan in their

small room. It ®V (work), and they gradually ®? (improve) the
process. In 1950, they @ (begin) trying to sell their evolutionally
machine.

And the rest is history!

Exercise 4

Time expressions with prepositions

Make questions from the prompts and complete each answer by using in, on, at
Or no preposition.

1. When /she/complete/ the report. When did she complete her report?
She completed her report on Friday.
2. When/they/setup/the company
They set up the company the 1990s.
3. When /you/go abroad

| went abroad June.

4. When /the meeting/finish

The meeting finished 3.15.
5. When/you/order the parts

We ordered the parts 11 August.
6. When /you/pay for them
| paid for them the day before yesterday.

PRODUCTION

Task 1

In 2002, a small shoe company lost a great deal of money. Then a new group of
managers arrived and made it profitable. Say what they did, using the past
tense.

» There were fourteen very old directors on the board.
They made all the directors redundant.
» Their offices were too small.

» The factory where they made shoes very old machinery.

» The workers in the factory disliked their working conditions.
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» The company had two loss-making subsidiaries.

» The company only had two salesmen.

» All the company’s customers came from the local area.

» The company’s products were very old-fashioned.

» The company’s suppliers always complained about late payment.

» The Accounts Department did all the book-keeping by hand.

Task 2

Write a short paragraph about your career history, giving the dates where
possible. Here is an example:

Roderick Salmon went to university in 1997, where he studied economics. He
graduated in 2002 and joined Arthur Andersen. He qualified as a Chartered
Accountant in 2003, and worked for the company for three years. In 2006, he did an
MBA at INNSEAD in France, and then got a job with Yamaichi, a Japanese
investment bank. In 2007 he left the bank and became the Financial Director of a
television company.

Task 3
Translate these word and word combinations into Ukrainian.

Interesting presentation, to pay in advance, to deal with smb, to run out of (smth),
board of directors, to set up a company, breakthrough, to write a report, to pay cash,
to complain about slow service, loss-making subsidiary, to go bankrupt, engineering
company, to make radios, local area, to pay by credit card, to join forces, a tape
recorder, to give a list of recommendations, to heat, to do the catering, to make a
profit, to go bankrupt, to realize to continue working, to place the order, to make
some modifications, to sell at a loss, reel, to order some stock, to create an entirely
new product.
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Task 4
Find the English equivalents.

Buixatu 3akopioH, BeJlMKa KOHKYPEHIisl, MarHiTo)OH, POOUTH BCE MOKIIUBE,
BIIKpUTH BJIACHY KOMIIAHIIO, MiAXOJdAIIa poOoTa, IMOBUIBHHUM CEpBIC, IOJaBaTH
CKapry, HamucaTH 3BIT, MOCTAYaTH XapyoOBl MPOAYKTU Ta OOCIYroBYBaTH, IIIATUTH
TOTIBKOIO, TOTEJIbHUM HOMEP, MPOJIOBKYBATH MPAIIOBATH, MOTOJUTUCH HAa POOOTY,
HailmMaTd, TpoBOAUTH  Moaudikaiiro  oOJagHaHHA, KepyBaTh  OI3HECOM,
TEJIEKOMYHIKallll, MOCTYNOBO MOKpallyBaTH, 3aKiHYUTH 3BIT, pajia AUPEKTOPIB,
MpoJiaBellb, YMOBH Ipalli, CKap>KUTUCh Ha HECBOEYACHY OIUJIaTy, OyXraiaTepis, MaTh
npoOieMu 3 KOpoOKOIO mepeaad, CTBOPUTH aOCOJIOTHO HOBHM TOBap, MpHOYTKOBO
MpoJaTH, BECTU OyXraiaTepilo, pPO3MPOJAaTH, CHIB3aCHOBHMK, BEJIMKE HAYKOBO-
TEXHIYHE JOCSATHEHHS, PO3IUIATUTUCS KPEIUTHOI KapTOl0, CKOPOUYBATH IEpCOHAa,
BUIMKCATH Y€K, 30aHKPYTyBaTH, CTaTU HAUOLIBIIO MEPEKEI0 CYNEPMAPKETIB, BECTH
OyXranrepito.

Task 5.
Translate into English.

1. CkinbKH KIIIE€HTIB CKapKUIIOCh BYOPA HA MOBUIbHE 00CITyTOBYBaHHS ?

2. Ilponykmiss Hamoi KoMIaHii Majna BETWYE3HWH YCIIX Ha BHCTaBI[l TOBApiB
HalllOHAJbHUX BUPOOHUKIB B MUHYJIOMY POIIi.

3. Komm’rotep cTaB BeIMKMM HAayKOBO-TEXHIYHUM JOCATHEHHSM MHHYJIOTO
CTOJITTS.

4. Panime 1eil paiioH OyB HemepcnekTuBHUM (Unpromising) 1  wmicieBum
O13HECMeHaM OyJI0 HEBUT1IHO BIIKPUBATH TaM Oy/b-sK1 Mara3uHH.

5. BiH He MIr 3HalTH BiANOBIAHY POOOTY B CBOEMY MICTi, TOMY BIH IOiXaB
MpaIfoBaTH 3aKOPJIOH.

6. ®diHaHCOBUU KOHCYJBTAHT 3aKIHYMB TEPEBIPKY OyXraiaTepchKOl MOKyMEHTAIlil
(documentation) i HammcaB 3BIT, B SIKOMY IIPEACTaBUB CBOI 3ayBaskeHHs (remarks)
Ta peKOMeH1aIlli.

7. Ha octanHpoMy 3i0paHHI paja JUPEKTOPIB MpHIlHSIA PIMIEHHS PO3MPOAATH
30UTKOBI (iiany Ta Bce ixHe MaiiHO (property).

8. PoOitHukm (abpuku Oy HE3aJOBOJICHI YMOBAMH Ipalli i BUAIUIA Ha CTpaik (g0
on strike).

9. B MuHYyIOMY KBapTalli MOCTAYaJILHUKN CKapKMIIACh 3a HecBoeyacHy orutary (late
payment) moctasienux (delivered) Tosapis i Haganux (provided) mociyr.

10.4 tenedoHyr0 BaM BiIHOCHO 3aMOBJICHHS, SIK€ MH PO3MICTHIM y Bac Ha Qipmi
MUHYJIOTO THXXHS.

11.CraTucTiuHi JOCHIHKEHHS MIHYJIOTO POKY ITOKa3yIOTh, 10 0J13bK0 50 BiICOTKIB
HAMPUEMITIB PO3IIOYATN CBOIO CrpaBy (Oi3HEC) y THX Tally3sX BUPOOHHIITBA, 1€
MaJIi TIeBHUH JTocBiz (experience).

12.Bin mpaIfoBaB 3a KOPJIOHOM JIeK1IbKa POKiB, a MOTIM MOBEPHYBCS 1 pO3TIOYaB CBiit
BJIacHUI Oi3HEC.

13.Bonn He mpuiiMany TOTIBKY Ta YeKH, TOMY MH PO3PaxXyBajUCs KPEAUTHOIO
KapTKOIO.

30



14 Sxuit npuOyTOK oAeprkaa Baimia GpipMa B MUHYJIOMY POIi?
15.KoMmaHig He oTpuMaia BEIUKOro NpUOyTKY Ha MEPIIOMY pOILll CBOIO ICHYBaHHS,
3are 30UThIIMIIA CBOKO J0it0 Ha puHKY (market share) mo 10%.

Key vocabulary

reminder
good buy
shipment

be equipped

to shut down

lawyer

to draw up contracts

to go ahead with the deal

proposal

soon

suitable replacement
vacant post

to miss a flight

file

to relocate

to move offices

to fall sharply

to drop in value

to trade

to slow down

to automate

to be in trouble
severe recession

to extend

freeze

capital spending project

to combat inflation

to announce

fixed-asset investment

to be approved

the seemingly unstoppable success

UNIT 5
PRESENT PERFECT

YV V

YVVYVYVY

VVVVY VVVVVVVVVVVVVVVVYYVYY

Jucm Ha2aodyeaHHs

8U2IOHA NPONO3UYISL, 8U2IOHA NOKYNKA
8aAHMAIC, NAPMIsL 8AHMANCY, OOCMABKA
sanmasicy

Oymu mexHiuHo 00 IAOHAHUM
3axkpusamu(cs)

ropucm

cKnadamu KOHmpaKmu

NOYUHAMU CHPABY, NPOOO0BIHCYBAMU
0b2o080prosamu Y200y

npono3uyis

CKOpO

nioxoosaua 3amina

8aKAHMHA NOCAoa

NpPONYCmumu petic

nanka

nepeixamu

SMIHUMU MICcye pO3mauly8anHs oghicie
PI3KO nadamu, 3HUNCYBAMUCS

naoamu 6 Yiui

mopaysamu, 0OMiHI08amu
SHUdMCYBAMU MEMNU, CKOPOUYBAMUCH
asmomamusysamu

nepescusamu mpyOHouji

CUNIbHULL CNAO eKOHOMIYHOI OisIbHOCHI
PO3UWUPAMU, NHPOOOBHCUMU
3AMOPOXHCYBAHHS

npoepama kanimanehux 3ampam (3ampam na
3acobu eupoOHUYMEQ)

bopomucs 3 iHAYi€e0

3aA615mMu, CROGIWYAMU

IHBEeCMYBAHHA 8 OCHOBHUU KANIMal
Oymu 0000perHuUM, NPULHAMUM
be3nepeuno He8NUHHUL YCNIX
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abrupt halt

>

pi3ka, HenepedbaueHa 3yNUHKA

to warn » nonepeodxcamu, cnogiujamu

substantially » Cymmeso, 6 3HAUHIL MIpi

market expectations » KOHbIOKMYPA, MONCIUBOCMI PUHKY

to hit » Hnanecmu yoap

to plummet (down) » cmpimko (weuoko) naoamu

to seem » 30aeamucs

to survive > euoicumiut, nepexcumit, nepeHecmu

cash flow » nomik comiexu (ompumaroi sk npubymox 3a

OKpemuil nepioo uacy)

to pay off one’s debt > euniamumu 6ope
to give smb a pay rise > nioguwumu 3apooimuy niamy
parcel » NOCUIKA, NAKYHOK
reception > NpulimManbHa
to collect something > 3abupamu woco
to introduce smth > ynposaocysamit, 6600UMU
to deliver urgently > 00Ccmagisamu mepmino8o
to be off work > He npayloeamu
crop > ypooicail
to attract customers » npusabriosamu, 3aay4amu KiiEHmMi8
to refurbish » 00HO8IAMU, NPOBOOUMU PEKOHCMPYKYIIO
delicatessen section > 2acmpoHOMIYHULL 6100
secure » Oe3neuno, HaoIuHO
probably > HaAneeHo, 04e6UOHO
A Form
+ S + have/has +V3
- S + have/has + not+V3
? (W) + have/has + S+ V3
? Who has + V3?
Time signals:

o about a result — no time is mentioned

o ever, never, just, already (+), since, (since five o’clock, since Monday, since |
saw him), for (for an hour, for ten years, for a long time, for two hours), yet (-?)

o up to now, up to the present, so far, lately, recently, in the last few days, all this
time, all his life, always

o today, this week, this month, this year, this morning, this semester

The present perfect tense is formed by using the present tense of the auxiliary have
and the past participle:
I/you/we/they have taken/ have not (haven’t) taken.
He/she/it has taken/has not (hasn’t) taken.
Have I/you/we/they taken? (Yes, l/you/we/they have. /No, l/you/we/they
haven’t.)

32




Has he/she/it taken? (Yes, he/she/it has. No, he/she/it hasn’t.)
(The past participles of regular verbs end in —d or —ed, and have the same form as the
past tense. For a list of irregular verbs, see Appendix 2, page 188.)

B Present result of the past
We use the present perfect to talk about a present situation which is a result of
something that happened at an unspecified time in the past. Therefore we do not use
specific time expressions such as yesterday, last week, etc.:
I have given your report to the MD. (I gave him report and he has it now.)
| have sent them the samples they wanted. (I sent them. They are in the post
now).

C Specific and non-specific time
If we need to mention the specific time when something happened, we use
the simple past, not the simple perfect:

Wrong: | have spoken to her yesterday.

Right: | spoke to her yesterday.
Similarly, with expressions such as on Monday, in 2007, at 3.30, ets. (see Unit 4), or
with questions beginning When...? and How long ago...?, we use the simple past
and not the present perfect.

D Just
The present perfect is often used with the word just to talk about actions that have
taken place very recently. The exact time is not mentioned:

I’m sorry, Mrs. Smith is not here. She has just left.

E Been and gone

Notice the difference between has been and has gone:
I’m afraid Mr. Smith is not here at the moment. He has gone to a meeting in
London. (He is steel at the meeting.)
Amanda has been to the travel agent. She has your tickets for Hong Kong. (She
went to the travel agent and has returned.)

PRACTICE

Exercise 1

Form

Complete the following sentences by putting the irregular verbs into the present
perfect.

1. I’m going to send them a reminder. They haven’t paid (not pay) us for their last
order.

2. Their shares (fall) by over 23% and now look like a good buy.

3. (you/write) to them about that shipment, or do you want me to
phone them?

4. We (spend) a lot on modernizing the factory, and it is now very
well equipped.
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5. Unemployment is very high here because a lot of factories (shut)
down.

6. The lawyers (draw) up the contracts, so we are now ready to go
ahead with the deal.

7.1 (not speak) to the MD about your proposal, but I will soon.

8. (you/find) a suitable replacement for Mr. Chambers, or is the post
steel vacant?

9. Anne (just/get) back from lunch. Why don’t you call her now?

10.Peter, (you/meet) David Long? He’s our new Finance Director.

Exercise 2

Specific and non specific time
Read the following newspaper extracts and say when these actions took place. If
you do not have the information, write don’t know.

China (1) has extended its freeze on new capital spending projects until the end of
this year as part of an effort to combat inflation. The State Council, China’s cabinet,
(2) announced at the weekend that no new fixed-asset investment projects’ would be
approved.

The seemingly unstoppable success story of J.Sainsbury, Britain’s biggest
supermarket group, (3) came to an abrupt halt yesterday when they (4) warned that
profits in the current year would be substantially lower than market expectations. The
news (5) hit Sainsbury’s shares, which (6) plummeted from 481 p to 393 p.

Two years ago it (7) seemed as though Mr. Trump might no longer have his desk, his
office, his tower, or any of the rest of the property and casino empire he (8) built up
during the 1990s. And yet, he (9) has survived. Helped by the cash flows from his
casinos, he (10) has paid off a large part of his dept.

1. has extended don’t know

2. announced at the weekend
3. came

4. warned

5. hit

6. plummeted
7

8

9

1

. seemed

. built

. has survived
0.has paid off

Exercise 3

Present result of the past

Match each sentence in column A with the two sentences in column B that give
more information about: (i) the action in the past, and (ii) the result in the
present.
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A B

1. I have missed my flight to Rome. A. We moved offices two months ago.
B. We bought some new machinery.
2. | have lost that file on Inchcape. C. It dropped in value yesterday.
D. The factory is now very efficient.
3. We have relocated to Corby. E. Itis trading at $1.90 to the pound.
F. Alot of firms are in trouble.
4. The dollar has fallen sharply. G. l arrived at the airport late.
H. The economy slowed down last year.
5. We have automated our production | I. | don’t know where it is
lines. J. I am waiting for another plane.

K. We have a new address.

6. The recession has been very severe. L. I put it somewhere.

Exercise 4

Just
Complete the sentences with one of the verbs in the box, using just and the
present perfect.

announce  arrive buy give leave read speak \

1. I’mafraid Mr. Jamieson isn’t here. He has just left.

2. A: There’s an article in the paper about BMW.
B: Yes, | know. | it.

3. He’s feeling very pleased. They him a pay rise.

4. 1 a new car. Would you like to come and have a look at it?

5. A parcel for you in reception. Shall I send it up to you?

6. | to the MD about your proposals, and he wants to discuss them
with you.

7. The company that it is going to close the Glasgow factory next
month.

Exercise 5

Been and gone

Fill in the blanks with have\has been or have/has gone.

1.

5.

I’m afraid Mr. Davis has gone to Bali and won’t be back for two weeks

2. Ask Amanda where to stay in New York. She there a few times
3.
4. Mr. Lund to Oslo. I can give you the phone number of his hotel if

I to the printers to collect the brochures. They’re in my car.

you like.
I don’t know where their new offices are. | not
there.
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PRODUCTION

Task 1
Complete these sentences. Use a verb in the present to explain why the present
situation has occurred.

1.

Our sales are improving because...

we have introduced some new product lines

2.

Our agent wants the brochures delivered urgently because...

3.

Maria is off work for there months because...

It is now much easier for us to export because...

At the moment the government is very unpopular because...

This year’s coffee crop in Columbia will be very small because...

| think it would be a good time to buy shares now because....

Task 2
Write short paragraphs about the changes that have taken place.

1.

The new supermarket is attracting a lot of new customers.

The new managers have refurbished the building completely and they have put in
a new delicatessen section. They have improved their range of fresh foods and
have added a cafeteria.

The office isn’t the same as it was when you were here.

The company is now in much better financial position.

Task 3
Complete or continue these sentences using just and the present perfect.

1.

No ko

| have just seen Jane. She wants to have a word with you.
He probably won’t come in to work today because
Yes, the report is ready
Boeing’s financial future now looks very secure.
Why don’t we have lunch in that new restaurant that
| think she must be out.

No, | won’t have a coffee, thank you

36



Task 4
Translate these words and word combinations into Ukrainian.

Travel agent, to be equipped, to pay off one’s debt, a share, to go ahead with the deal,
reminder, fixed-asset investment, unemployment, suitable replacement, to fall
sharply, severe recession, to relocate, to attract customers, to announce, the
seemingly unstoppable success, market expectations, to make offices, to miss a flight,
production lines, to survive, capital spending project, to shut down a new restaurant,
to draw up the contracts, shipment, to plummet (down), cash flows, to trade, to
combat inflation, to refurbish, to drop in value, capital spending project.

Task 5
Find the English equivalents.

[TapTis BaHTaXy, CKJIagaTH KOHTPAKTH, BUIUIATHUTH OOpr, MojiepHizallis (padpukw,
HarajayBaHHs, CTPIMKO TMajaTd, IIJBUIICHHS pIBHA 0e3poOITTS, NEepeKHWBATH
TPYAHOIl, TIPUMHATA  MPOMO3HIlito, (GIHAHCOBUH  JUPEKTOp,  Iepeixartw,
aBTOMAaTH3yBaTH, TMpUMMabHA, 3aryoOMTH TAalKy, KyOUTH HOBE O0OJagHaHHS,
MIJBUIIUTH  3apo0ITHY [UIaTy, @porpaMa KamiTaJlbHUX 3aTpar, e(peKTUBHO
MpaloBaTH, TPOBOJAUTH PEKOHCTPYKIIIO, 3aCO0M BUPOOHUIITBA, 3aJIy4aTH KIII€HTIB,
CWJIBHUU CIaJi EKOHOMIYHOI JIISUIBHOCTI, JEp>KaBHE KOHCYJIbCTBO, HEBIIMHHUH yCMiX,
OyTH TeXHIYHO 00JIaJTHAHUM, HAHECTHU yAap, NIABUIIUTH 3apO0ITHY IUIATy, €KCIOPT.

Task 6
Translate into English.

1. 3 mouatky poky mu mianucanu 23 BurinHi kontpakta (to sign profitable contracts
for) Ha mpoaax HaIoro o0a HaHHS.

2. Bonu mioriHo 3amoposwiu (t0 freeze) mamii paxyHkd, TOMy MH HE MOXKEMO
BUIUIATUTH 3apOOITHY IJIATy HAIIUM POOITHUKAM B I[bOMY MICSII].

3. CKUIBKM CKapr moJ0 HeBYACHUX IOCTAaBOK Ta sikocTi ToBapi (quality of goods)
BU OTPUMAJH B IbOMY KBapTasi?

4. B npoMy Micsri iHM Ha akiii cTpiMko Bmaiu, 1o npusseno (lead to/ bring to
bankruptcy) mo 6aHKpyTCTBa EAKHX KOMITaHIM.

5. 1 He TOBOPWB 3 YNPaBJISAIOYUM JTUPEKTOPOM IMIPO BAlly MPOIMO3HINIO, aye
30MparCh CKOPO 3pOOUTH II€.

6. CkinbKM KOIITIB BUTpaTWjIa Ballla KOMIAHII HAa MOJCPHI3AIlil0 BUPOOHHMIITBA Ta
HABYaHHS TIEPCOHATY B IIOMY POIIi?

7. S cboromHi BiAcwiIal iM JUCT-HaraayBaHHs. BoHW He CriaTUIM HaM 3a CBOE
OCTaHHE 3aMOBIICHHS.

8. Sk maBHO BU ovotoeTe (be the head (of) dbinancoBwmit Bimnin koMmaHii?

9. SIx 3MIHWIMCh YUHHUKH BHpoOHHITBa (pobOoua cuia, oOJaJHAHHS, OYIIBII,
TEXHOJIOT11) 32 ocTanHi 10 pokiB?

10.Yn 3011pIIMIOCH YMCIO 3aMOBJICHb Ha Bally HOBY MPOJYKINIO 3 PEKIAMHOI
kommaHii (advertising campaign) B KiHIIi TpaBHS I[bOTO POKY?

11.Ynenn koHpEpEHIIIT TyXKe 3aiHATI BIATOI, SIK MPUOYIIH CIOIU THXACHb TOMY.
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12.Pigenn Oe3pobitTs (Unemployment rate, level of unemployment) nyxe Bucokwuii B
JAHOMY PpETiOHI TOCKUIbKM OCTaHHIM 4YacoM 3aKpujach BeEJIMKA KIJIbKICTb

MIAPUEMCTB.

13.Kypc amepukaHChKOTO J10JIapy PI3KO BIaB B IIbOMY pOIIl 1 Hamia ¢ipMma moHecna
3Ha4Hi (pinaHcoBi 30uTKu (t0 bear-bore- born financial losses).

14.Hamni npoaaxi HiABUIIYIOTHCS HA AAHUM MOMEHT TOMY IO MU BKJIAJIHM BEJHKI
IHBECTHUL1i B BUCOKO TEXHOJIOT1UHY BUPOOHUYY JIHIIO.

15.BigkputTs HOBOro miAmpueMcTBa 3abesmeumio (t0 ensure) momaTtkoBi poOoui

MICIISI Ta TOBapH JJisl €KCIOPTY.

UNIT 6

PRESENT PERFECT (2): EVER, NEVER, ALREADY, YET

Key vocabulary

figures
to date
to work for a multinational company

experience of managing people
to hold a position of responsibility
to study accountancy

to give a presentation

a couple of days

resort

to do a training course

to get on

major problems

to fix

headlights

adjusting

tyre

to go ahead

to work out a bill

in an hour

to reach sales target

unit shipment

to manage + V

to set new records

the Pacific Rim

international expansion plans

to take unnecessary risks with money
definitely

VVVVVVY VVVVVVVVVVVVVVVVVYV VVY
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yugpposi oawi

Ha 0any damy, 00 Yb020 4acy

npayrosamu 8 bacamoHayioHabHil
KOMNAaHil

00C8I0 KepyB8aHHs 1H00bMU

3aumamu 8i0n0Bi0AIbHY NOCAOY

suguamu oyxeanmepiro

npoBOOUMU NPe3eHMayiro

napa oHis

Kypopm

npPOXooUmu Kypc Ha84aHHsl

cnpasasamucs, pooumu ycnixu
BeNUKI/Cymmesi npooiemu

pemonmysamu, pe2ynoeamu

nepeoHi apu

pe2yno8anHsl, Ni020HKA, HACMPOUKA
ABMONOKPUUIKA, WUHA

npoo08ICY8aAmu

CKAACmu, BUNUCAMU PAXYHOK

3a 200UHy

BUKOHAMU NAAHOB€ 3A60AHHS NO peanizayii
npooyKYyii

nocmaexa moseapy

80asamucs wocsb 3pooumu

B8CMAHOBUMU HOBI PEKOPOU

kpainu Tuxookeancvko2o bacetiny

RIAHU MIJICHAPOOHOI excnancii (pozeumxy)
He0OOCHOBAHO PUUKYBAMU CPOUUMA
S6HO, be3nepeuHo
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record of industrial relations » peecmpayis 6UpPOOHUYUX BIOHOCUH

to do research » nposooumu Hayko80-00CIIOHUYbKY poOOmY
to finalize the design » 3aKinuumu pob6omy 3 OU3AaUHy

to solve the problem > eupiutyeamu npoonemy

prototype » npomomun, O0CTIOHUU 3pA30K

to set up a production unit » ecmanosumu 8UPOOHUYY JiHII0

to lead the project > ouomoeamu npoeKm

to be a great success » Mamu 8eauKull ycnix

to cut the workforce dramatically » 3HAUHO CKOPOMUMU POOOYY CUTY

possible candidates »  MOJNCIUBL KAHOUOAmypu

advertisement » peknama

A Ever and never + present perfect or simple past
The present perfect is often used with the words ever and never to talk about general
life experience:
Have you ever worked abroad? (i.e., In all your life up to now?)
| have never been to America. (i.e., Not in all my life up to now.)
The present perfect with ever is often followed by the simple past. We use the simple
past to give more information about a completed action, when referring to a specific
time or context:
Have you ever been to Hong Kong?
Yes, | have. | worked there when | was with Coopers and Lybrand.
B Already and yet
The present perfect is often used with already and yet:
They are getting on well with the new building. They have already modernized the
warehouse, but they haven’t decorated the reception area yet.

Already is used in positive sentences. It often indicates that something has taken
place slightly earlier than expected. Notice its position in the sentence:
She has already shown me the figure (NOT. She has shown already ...)

Yet is used in questions and negatives. It shows that we expect an action will take
place if it has not happened up to now. Notice the position of yet, and not yet:

Have you talked Peter yet? (NOT. Have you talked yet to Peter?)

| have not talked to him yet. (NOT. | have not talked yet to him.)

C Finished and unfinished periods of time
The present perfect is often used with prepositions or prepositional phrases indicating
periods of time that have not finished yet. Common examples are: today, this
morning, this month, this year, so far, to date, over the last few weeks, up to
now, etc.:
This month we have received a lot of complaints about late deliveries. (The
month has not finished, and there may be more complaints.)
If we are speaking after one of these time periods, we use the simple past because we
are referring to a period of time that has finished. Compare:
Have you seen John this morning?(lt is now 11.15 in the morning, the morning
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has not finished.)
Did you see John this morning? (It is now 2.30 in the afternoon, the morning
has finished.)

Exercise 1
Ever, never + present perfect

Make up typical interview questions and answers, using the prompts.

1. work for yourself
A: Have you ever worked for yourself?

B: Yes, | have, or No, | have never worked for myself.

2. work for a multinational company

A: ?
B:

3. have experience of managing people

A: ?
B:

4. hold a position of responsibility

A: ?
B:

5. study economics or accountancy

A: ?
B:

6. give a presentation in English

A: ?
B:

Exercise 2

Ever + present perfect or simple past

Read the following dialogues. Put the verbs into the present perfect or the simple

past.

1.

A: Have you ever been (you/ever/be) to South Africa?

B: Yes, | have, | went (go) there last year.

A: How long did you stay (you/stay)?

B: I was (be) only there for a couple of days for a meeting.

A: (you/ever/be) on a skiing holiday?

B: Yes, | have. We (have) a family holiday in the Alps last year.
A: Which resort (you/go) to?

B: We (stay) in Wengen.

A: (you/ever/be) to one of Karl Mason’s seminars?

B: Yes, | have. | (go) to one a couple of months ago.

A: What (it/be) like.

B: 1 (think) it (be) very interesting.

A: (you/ever/hear) of place called Hindhead?
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B: Yes, it’s in Surrey. | (do) a training course there when |
(be) with the bank.

A: Which bank (you/work) for?
B: Lloyds, but I (not/stay) with them very long.
Exercise 3

Already and vet
Complete the dialogue by putting the verbs into the present perfect.

A: Good afternoon, Mr. Jackson here. How you are getting on with the car | brought
in this morning? ™ Have you finished it yet (you/finish it/yet)?

B: Nearly. We @ (already/do) most of work on it. We ©

(not/find any major problems/yet), but we (already/fix) the things
you mentioned.

A: ® (you/check) the headlights? I think they need adjusting.

B: Yes, we © (already/fix) them. The only other thing is that you need
two new tyres, but | ™ (not/order them/yet), because they’re £50 each.

A: That’s fine, go ahead with that. Do you know what the bill will be?

B: No, | @ (not/work out/yet), but it’Il be about £180. Are you coming to
get the car now?

A: No, | © (not/finish work/ yet). I’ll be there in about an hour.

Exercise 4

Unfinished periods of time
Read this passage about the performance of the computer manufacturer. Fill in
the blanks with the verbs in the box, using the present perfect.

be go grow have manage already/reach  open |

This  _has been an excellent year so far, and we @ most of our sales
targets. Worldwide unit shipments © up to 2,5 m over the last eight months,
and every region ¥ to set new records. In North America, we ©

sales of $3.1 million, and sales in Europe and the Pacific Rim ©
by 38% and 94%. Our international expansion plans are going well. We ™
a new office in Beijing and are planning to open five more next year.

Exercise 5

Finished and unfinished periods of time

Match each of the sentences from column A with a suitable context from column
B.

A B
1. 1 hope you enjoyed the launch party. A. Mary has gone home. It is 5.15.
2. | hope you have enjoyed the launch | B. The launch party is about to finish.
party C. Max rings on Monday or Tuesday. It's
3. Has the post come this morning? Thursday.
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4. Did the post come this morning? D. Mary is still at the office. It is 2.30.

5. Has Max rung this week? E. It is 10.00 in the morning.

6. Did Max ring this week? F. Max rings on Monday or Tuesday. It's
7. Has Mary finished that report? Tuesday.

8. Did Mary finish that report? G. It is 3.00 in the afternoon.

H. The launch party was last week.

Task 1
Complete these sentences using never and the present perfect.

1. I'm feeling rather nervous.
| have never given a presentation to so many people.
2. | don't like taking unnecessary risks with money, so

3.
but I would like to go there for a holiday.
4. What are Nigel Seymour's books on management like?

5. | can definitely recommend Hewlett Packard printers. I've had one for years,
and
6. Their record of industrial relations is excellent.

Task 2
Write short paragraphs saying what you have already done and what you
haven't done yet.

1. The new model is almost ready for production. We have done a lot of research and
we have finalized the design. We have solved the problems we had with the prototype
and we have already set up a production unit in Cambridge. We haven't decided who
will lead the project yet, but we are interviewing three possible candidates.

2. | am nearly ready to start my own business.

Task 3
Complete the sentences, using the present perfect to make it clear that the
periods of time have not finished yet.

1. I must get a new alarm clock. | have been late three times this week.
2. GM's new saloon car has been a great success. To date,

3. British Coal is cutting its workforce dramatically. So far this year
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4. | think they must have put the wrong phone number on the advertisement because
up to now  we

Task 4
Translate these words and word combinations into Ukrainian.

To work for a multinational company, major problems, to study economics or
accountancy, to date, to set up a production unit, to do a training course, international
expansion plans, to go ahead, to finalize the design, definitely, to hold a position of
responsibility, to set new records, to finalize the design, to get on, figures, to work
out a bill, adjusting, record of industrial relations, advertisement, unit shipment, to cut
the workforce dramatically, worldwide, to do research, to solve the problem.

Task 5
Find the English equivalents.

Ha nany gaty, BUB4aTu OyXxraiaTepito, BCTAaHOBUTU BUPOOHUYY JIiHIIO, TUGPOBI JaHi,
BCECBITHIM, CyTTEBI MpoOyiemMu, KpaiHu THXO0OKEaHCHKOTro OacceilHy, pekiiama, mapa
JIHIB, BCTAHOBUTH HOBI PEKOPAM, 3aKIHUUTU POOOTY 3 Ju3aiiHy, HEOOOCHOBAHO
PU3HMKYBAaTH T'POLIMMA, MJIAHW MDKHAPOAHOI €KCIAaHCIi, MPOXOJUTH KypC HaBUaHHS,
3aiiMaTUCh HAYKOBO-IOCTITHUIIBKOIO pOOOTOI0, BUMUCATU PAXyHOK, POOUTH YCHIXH,
uudpoBi naHi, AOCTHITHUNA 3pa3oK, MpalloBaTH B OaratoHalliOHaJIbHIA KOMMaHii,
3aiiMaTu BIANOBINANIbHY MOCAy, KypOpT, aBTOIMOKPHUIIIKA, TPOIOBKYBAaTH, BUKOHATH
MJIaHOBE 3aBJaHHs [0 peaizallii IpoayKIiii, IOCTaBKa TOBapy.

Task 6
Translate into English.

1. Ham HOBUMH perioHanbHIM MEHEIXKEp, Ha *Kajdb, MOYYBAETHCA JCIIO 3HEPBOBAHO,

00 HIKOJIM paHillle He MPOBOAMUB MPE3CHTAIIIT JJIs1 TAKO1 BEJIMKOI KITBKOCTI JTIOJICH.

Bu xonu-ueOyap 3aiiMaay BiAMOBiAAIBHY ITOCATY ?

[IponaBenp 11e HE BUMUCAB Y€K, ajle BU MOXKETE NMEPEBIPUTH Balll TOBAp.

Bona Hikonu 10 1bOro yacy He npaloBajia B 0araToHallOHaIbHIM KOMIaHII.

S He BNEBHEHUI, 1110 Y HAIIUX MapTHEPIB Bce rapa3a. Mu He ofep KyBaJld BiJ HUX

HIsIKOT 1H(OpMaIlii 3 MUHYJIOTO MTOHEIIIKA.

6. KomepriliHuii BijaiI me HE MOBHICTIO BUBYMB ITUTAHHS TOMHMTY Ta MPOMO3MUIIiT

JTAHOTO TOBApy Ha MICLEBOMY PUHKY.

Bu xonu-HeOyap panime 3auinu y BIAPSIKEHHS 3aKOPI0H ?.

8. Croromni Mu BificJaId TO EJIEKTPOHHIA TOMTI CBOIM OCHOBHHM 3aMOBHUKAM
BCIO HEOOXI1JTHY JOKYMEHTALIIIO0 1 PO3LIHKM HAIIOI'O0 HOBOI'O ACOPTUMEHTY TOBAPIB.

9. Jlo mporo yacy MM MaJld BiAMiHHI Pe3yJbTaTH MPOJAX 1 BUKOHAIW MaiiKe BCi
IUIAHOBI 3aBIaHHS.

10.Yu manu Bu 10 115010 JOCBI KEPYBAHHS JIIOIEMH ?

AR N
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11.Ha xainb, yuca0 3aMOBJICHb Ha HAIly HOBY MPOAYKI[II0O HE 3HAYHO 30UTHIINIOCH 3
pEeKJIaMHOT KOMIIaH1i B KiHI[ TPaBHS LILOTO POKY.

12.Yomy Bu mie noci He nepeixanu B cBiil HOBUM odic?

13.1le nmutaHHs Ay’Ke BAXKIMBE, ajie MU I1€ HE MPUUHSIIM OCTATOYHE PIIICHHS I10J10
CUCTEMH TUCTPUOYIIT Ta MPOJAK.

14.Hama komnaHis 11e He MOJEpHi3yBajia BCl BIJAUIA BUPOOHUIITBA.

15.Bu Bxke 3HAWNUIM MiAXOASINY KaHAUAATypy Ha MEHEIKepa 3 MEepCOHANy 4Yd Ui
MO3HUIIISl BCE 111€ BAKAHTHA?

UNITE 7
PRESENT PERFECT (3): FOR AND SINCE

Key vocabulary

takeover bid NPONO3UYisi NPO NOKYNKY KOHMPOIbHO20 NAKEmy

aKyiu
share axkyis
branch 8I00iNeHH s, (hinis
to have an account with a bank Mamu paxynok 8 OaHKy
joint 00 ‘eOnanuii
advertising campaign DEKAaMHA KAMNAHIs
executive KepisHUK
tax cuts BHUIICEHHS NOOAMKIB
to be in charge Kepysamu
property MAUHO
to make a profit ompumyeamu npudymox
pay rise niosuuieHHs 3apooimuoi niammi

to raise prices

capital returns
emerging stock markets
stock market
substantially

niosuwlysamu yiHu

obopom Kanimaiy

HOBI (hOHO08I pUHKU
gonoosa bipoca

8 OCHOBHOMY, 8 3HAYHIU MIDI

VVVVVVVVVVYVVYVYVVVVVVVVYVYVVYVYVVY Y

chart diazpama

to rise 3pocmamu

booming npoysimao4ull
significant BANCAUBULL, ZHAUHULL
return 00x10, npubymox
growth rate memn pocmy

to enjoy mamu, 80100imu

to be firmly convinced Oymu meepoo enesHeHuUM
therefore omaice

to offer NPONOHY8AMU
attractive npueabIUBull
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exceptional > He3euuauHuul, 0coOIUBUU
absenteeism » npoeyn, Hesuxio Ha pobomy

A Stative verbs + for and since

The present perfect simple is often used with for and since and stative verbs to talk

about things that began in the past and have continued up to now:
I have known about the takeover bid for several weeks. (And | know now.)
She has owned shares in ICI since she started work there. (She owns them
now.)

B For or since?
We use for to talk about the duration of periods of time and since to talk about when
a period started. Look at the time line and the examples:
for ten minutes/five days/three months/two years/a long time/ages/etc.
since 10.15/Monday/the 18th/last week/June/1999/I left school/etc.
I have been with this company for six years.
I have been in computing since the beginning of 1999.

C How long ...?
for and since
To ask questions about periods of time, we can use How long...? + the present
perfect:
How long have you been in England? | have been here since August/for six
months.
COMMON MISTAKES: We do not use the present simple tense with for and
since to talk about something that began in the past and has gone on up to the
present:
WRONG: | am here since December.
RIGHT: I have been here since December.

D Negatives
We can use the present perfect negative to talk about the amount of time that has
passed between now and the last time something happened:

We haven't had any large orders from them for several months.

I'm not sure if his trip is going well. | haven't heard from him since Monday.

E Completed actions over a period of time
If we talk about a completed action, (particularly if we give details about how much,
how many, etc.), we can use the present perfect and since (but not for).
We can also use other phrases of duration such as to date, recently, over the past five
years, etc. The action itself is finished, but the period of time extends up to the
present:

We have opened six new branches since July. (From July until now.)

Exercise 1
For and since with stative verbs
Some of the following sentences are right and some are wrong. Put a tick [V]
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next to the ones that are right, and correct the ones that are wrong.

I am here since last week. | have been
He has had a company car for two years.

I know Mr. Smith since we did an MBA together.

How long are you with ICI?

We have had an office in Japan for several years.

She has an account with FN Bank since 1980.

CPT is in financial difficulties for several months.

LNk WNE

How long has the office been vacant?

Exercise 2
For or since?

Fill in the blanks with for or since.

They have operated as joint directors since the company started.

Orders have increased the advertising campaign in June.

Our sales executives have used the same hotel over 20 years.

Sorry, Mr. Smith is not available. He has been in a meeting 8.30.
| joined the company, | have been to over twenty countries.

Car sales have gone up by 10% the tax cuts in December.

Portugal has been a member of the European Union 1986.

It isn't a new Mercedes. He has had it years.

N GORWDE

Exercise 3
How long...?, for and since

Make questions and answers, using the prompts.

1. How long/you/be/in charge of the Finance Department?
A: How long have you been in charge of the Finance Department?
B: (I/six months) | have been in charge of it for six months.

2 How long/you/have a phone line for investors?
A:

B (We/three months)

3. How long/the property/be on the market?
A.

B (It/six months)

4. How long/you/have an office in Spain?
A.

B: (We/2005)

5. How long/Jason/be in the States?
A.

B: (He/the 18th)
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Exercise 4

Negatives

Rewrite the sentences using the negative form of the present perfect, with for or
since.

1. The last lime | saw Mr. Ng was in September.
| haven't seen Mr. Ng since September.
2. The last time the company made a profit was three years ago.

3. The last time | had a pay rise was two years ago.

4. The last time we looked at their proposal was in July.

5. The last time we raised our prices in real terms was in 2006.

6. The last lime we played golf together was three months ago.

7. The last time there was a fall in unemployment here was in 2003,

8. The last time | went on a sales trip abroad was in January.

Exercise 5

Completed actions

Read through this extract from an advertisement about the Emerging Markets
Fund. Put the verbs into the present perfect tense.

Over the past five years, the capital returns from many emerging Asian and Latin
American stock markets ) have been (be) substantially higher than those of the
developed world, as the chart shows.

For example, the market in Argentina @ (rise) by 793% and Mexico ©
(increase) by 645%. In Asia, the booming market in Thailand ®

(go up) by 364%, and investors in the Philippines © (see) a return of

204%.

The major developed nations © (not/manage) to make anything like such
significant returns. The market in the USA @ (grow) by 69,8%, and in
Japan, the market ©® (fall) by 32,2% over the same period. The growth rates
that these emerging markets ©) (enjoy) in recent years is little short of
phenomenal. And we are firmly convinced, much more is yet to come. Our new
Emerging Markets Fund, therefore, offers you an easy and attractive way of investing
now in the world of tomorrow and its many exceptional growth opportunities.

Task 1
Read the following notes. In each pair, decide which sentence should be in the
simple past and which should be in the present perfect.
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> I/meet/Mr. Christiansen/2003
| met Mr. Christiansen/2003
> l/know/Mr. Christiansen/2003

» Nissan/build a car plant in the UK/1996

> Nissan/have/a car plant in the UK/1996

> Greece/be/a member of the European Community/1986

» Greece/join/the European Community/1986

Task 2
Continue these sentences. Use a verb in the present perfect negative.

1. I'm not sure what my bank balance is.
| haven't had a statement for several weeks.
2. I don't know how my investments are doing.

3. l'am not sure how the negotiations are going.

4. They used to be one of our major clients, but

5.l used to be quite good at Japanese, but

Task 3
Using the notes, write about what has happened in the recent past.

1. Turnover - up 25% Profits - double New contracts - 3 New employees - 50
Since the new management learn look over at Berisford...

2. Productivity - up 20% Absenteeism - down 50% Days lost to strikes - 1 Staff
turnover - down 50%
Since we adopted Japanese-style working practice...

Task 4
Translate these words and word combinations into Ukrainian.

Advertising, campaign, joint, to have an account with a bank, to offer, share,
exceptional, absenteeism, executive, chart, booming, capital returns, to be in charge,
branch, to raise prices, pay rise, to make a profit, to be firmly convinced, to have an
account with a bank, growth rate, significant, property, stock marker, attractive, to
emerge, return, takeover, tax cuts, bid, substantially.
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Task 5.
Find the English equivalents.

PexnamHa xaMmasisi, IpOIMO3HUIIiS MPO MOKYNKY KOHTPOIBHOTO MAaKeTy aKiliid, 000poT
KaniTaay, T0XiJ, 37UTTS KOMIIaHi#d, MIIBUIIEHHS 3apo0iTHOI MIaTHI, MaTH PaxXyHOK B
0aHKy, MpuBaOIUBUNA, MallHO, 00'€THAHUN, TTPOTYJI, MIJBUIIYBATH LIHU, TEMI POCTY,
JaiarpaMa, akilis, HOBI pPHMHKH IIHHMX manepiB (GOHAOBI PHHKH), KEPIBHUK,
MpOIBITAIOYM, (PiTist, MpPOMOHYBaTH, OYTH TBEPJIO BIEBHEHUM, BOJIOAITH, BaXKIIUBHUH,
OTPUMYBATH NIPUOYTOK, KEPYBATH, 3HIKEHHS TTOAATKIB.

Task 6.
Translate into English.

1. Hamr meHemkep 3 mMpoaak KOPUCTYETHCS ITUM aBTOMOOLJIEM BIPOIOBK 2 OCTaHHIX

POKIB.

Binkomnu BiH mpaifioe B Bamiiii Oyxrantepii?

Mu He MaeMO JKOJTHOTO 3aMOBJICHHS Bl HUX YK€ JIEK1JIbKa MICAIIIB.

Ckinbku HOBUX (DiTiil cBOro 0aHKY BH BIIKPHIIN 3 CIUHS MHHYJIOTO POKY ?

Harmn KoHKypeHTH 3HaI0Th PO MIJABUINEHHS HAIIMX IIH BIATO1, SK MU IPUUHSIIN

1€ PIIIEHHS Ha 3yCTPivil 3 HAIIIUMU MapTHEPAMH.

Mictepa [[)xoHCcOHa HeMae Ha MicIli. BiH Ha kKoHepeHIrii 3 9 ToAMHN paHKy.

SIk TOBro BM HE 3MIHIOBAJIN ACOPTHUMEHT BAIlOi IIPOTYKITIi?

Ham gupexrop Biasigae npuodamn3Ho 20 KpaiH BiATO1, SK IPHHAIIOB B KOMITaHIIO.

Binkonu Bu ouonroete Qipmy?

lO Mu He po3rIsaany CKapru KJI€HTIB 3 MUHYJIOTO TIOHE LKA,

11.Bona Bomogie akmisimu 1Cl 3 Toro gacy, sik movana npamroBaTH B KOMIaHii.

12.5Ix maBHO Bail IEHTPATbHAN 0()iCc 3HAXOAUTHCS 32 IIEI0 aTPECOI0 ?

13.06’eMm mpogaxx aBTomMoOuTiB 30inmpmmBes Ha 10 % BigTomi, SK ypsa 3HU3UB
MOJATKHU y TPYH1 MUHYJIOTO POKY.

14.PiBeHb 0€3pOOITTS 3aIUIIAETHCSI HE3MIHHUM BIIPOJAOBXK BOCHMHU MICSIIIB.

15.Hamri nmpojaxi miABMIIYIOTHCS BIATOM1 K MU BKJIQJIM BEJIUKI IHBECTHIIIT B BUCOKO
TEXHOJIOT1YHY BUPOOHUYY JIIHIIO.

SARE R A

©ooNO

UNIT 8
PRESENT PERFECT (4): CONTINUOUS AND SIMPLE

Key vocabulary

to realize » posymimu, yC8IOOMII08amu

to relax export regulations » nocrabnosamu eKCnopmui pecyio8anHts
recession »  eKOHOMIYHUL Cnao

couple of years » O0eKinbKka poKie

express delivery » kyp 'epcovka (excnpec) oocmaska

to make contributions » pobumu eHecKu
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to keep the costs down

chairman

exhibition

to work out the figures
order form

reasonable investment
lawyer

sites for workshops

to work properly

to give a pay rise
mess

wages bill

store detective

to lose a lot of stock
shoplifting

to be behind with ones work

to do overtime

to be dismissed
to upset

to deserve

ink

how come = how
day off

expenses claim

A Form

VVVY VVVVVVVVVVYVY VY

VVVVYVYVVY

He 30inbuysamu eumpamu, He OONYCKamu
ni0BUWEHHs UMPAm

2071084

sUCmMasKka

0OpobasMU OaHi, npopaxysamu Oaui

ONIAHK 3aMOBIeHHS

PO3YMHO 3p00OIeHa IHBeCmuUYis

ropucm

MICYA pOo3Mauly8amnHs Yexis

CHPABHO NPayo6amu

niOGUWUMU 3APNAAMY

be3nao

sumpamu  Ha
3apobimHoi niamu
NONIYEUCLKUL 8 MA2A3UHI
smpavamu 6a2amo mosapie
KpaoidcKa 6 Maza3uHi
giocmasamu 6 pobomi,
BUKOHAHHAM pobomu
npayoeamu NOHAO HOPMOBAHO
Oymu 36i1bHEeHUM

3acmMydy8amu, NPUKpO 8paxcamu
3acny2o8ysamu

YOPHUTO

K

BUXIOHULL

8UMO2a HA BIOUKOOYBAHHS GUMPAN

3apobimuy  naamy,  (OHO

3ani3HI08AMUCH 3

The present perfect continuous is formed by the present perfect of be (have been)

and the —ing form of the verb.

I/you/we/they have been working/have not (haven’t) been working.
He/she/it has been working/has not (hasn’t) been working.

Have

I/'you/wel/they been working? (Yes,
I/you/welthey haven’t.)

I/'you/we/they have. /No,

Has he/she/it been working? (Yes, he/she/it has. /No he/she/it hasn’t.)

B Unfinished activities

The present perfect continuous is used with for, since, and How long ...? And other
expressions of duration (e.g., all day), to talk about activities the started happening in
the past and are still happening now. The activity may have been going on
continuously or repeated several times:

They have been producing cars here for 10 years.

(They started producing cars 10 years ago. They are still producing cars.)

| have been trying to ring them all day.
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(I started trying to ring them this morning. | am still trying to ring them.)
However, we normally use the present perfect simple with stative verbs, or about
situations we consider permanent (see Unit 3):

Ken has been in London since 9 o’clock this morning. (Not: has been being...)

I have lived in London all my life. (Not: have been living ...)

C Finished and unfinished activities
We use the present perfect simple if we are talking about a completed action,
particularly if we give details of how much or how many. We use the present perfect
continuous when something is still going on:

I’ve written a report for Janet. (It is finished.)

I’ve been writing a report for Janet. (I am still writing it.)

D Negatives
In the negative, the focus on the present perfect simple is on the amount of time that
has passed since something happened. The focus of the present perfect continuous is
on the verb itself. Compare:

I haven’t had a holiday for two years. (The last time was two years ago.)

I haven’t been felling well recently. (This has been continuing for days.)

E Recently finished activities
We use the present perfect continuous to talk about an activity that was in progress,
but has just finished. Normally there is some evidence. Compare:

There’s glass everywhere! Someone has broken the window.

The ground is very wet. It has been reining.

Exercise 1
Form
Complete the sentences by putting the verbs into the present perfect continuous.

1. | didn’t realize you had moved to General Motors. How long have you been
working (you/work) for them?

2. We (export) a lot of high technology equipment to Russia since the
government relaxed export regulations.

3. The price of cigarettes fell sharply when Philip Morris started a price war, and it

(fall) ever since.

4. Because of the recession, many businesses (not/invest) in capital
equipment over the last couple of years.

5. We (not/use) DFT’s Express delivery service very much recently
because we are trying to keep over costs down.

6. They (try) to sell their food distribution division, but so far there has been

very little interest in it.

I (make) contributions to my pension for the last five years.

8. How long (you/send) your trainees on management courses?

~
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Exercise 2
Unfinished activities

Ironstand is a company that manufactures exhibition equipment, and organizes
exhibitions of books and magazines. Using the notes, continue the interview with
the chairman of the company.

1999 Alan Franks joins the company as chairman

1999 Ironstand starts manufacturing equipment for exhibitions
2003 Ironstand starts exporting to Europe

2005 Ironstand starts organizing exhibitions

2006 Ironstand starts representing UK publishers in Europe
2007 Ironstand starts selling books in the USA

How long have you been running the company?

| have been running the company since 1999.

Exercise 3
Finished and unfinished activities

Put the verbs in brackets into the present perfect simple or the present perfect

continuous.

1. We are thinking about opening an office in Tokyo, so | have been learning (learn)
Japanese at evening classes for the last two months.

2. By the way, | (work) out those figures. They are on your desk now.

3. Do you know where that order form is? Peter (look) for it.

4. I’'msorry, | didn’t know that you were here. (you/wait) long?

5. Since January, our turnover (increase) by 18 %.

6. The film company is a reasonable investment. They (make) four very
successful films.

7. The lawyers (look) through the contract, but they say they need
another day to read it all.

8. We (visit) potential sites for the new workshops, but we haven’t found
anything suitable yet.

Exercise 4

Negatives

Rewrite these sentences, using the present perfect simple or the present perfect

continuous.

1.1 didn’t feel well on Monday, Wednesday, Thursday, and Saturday.
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(not fell / recently) I haven’t been feeling well recently.

2.The last time | had a meeting with them was two weeks ago.

(not have /two weeks)

3.My fax machine didn’t work properly on three different days this week.

( not work / properly / recently)

4.The last time they gave their workers a pay rise was three years ago.

(not give / three years)

Exercise 5
Recently finished activities

Match the questions in column A with the replies or explanations in column B.

A

B

1 Why is your office in such a mess?

A They’ve been traveling so much that
they never have time to do any.

2 Why has the wages bill been so high
recently?

B We’ve been losing a lot of stock
because of shoplifting.

3 Why have you got three new store
detectives?

C I’ve been having a lot of problems with
it recently.

4 Why are they so behind with their
work?

D [I’ve been looking for that letter from
Graylings, but | can’t find it.

5 What’s you car doing at the garage?

E Yes, but I’ve been interviewing

6 You look tired, Anne. Are you OK?

F Because everyone’s been doing a lot of

overtime.

Task 1

Write short paragraphs answering the questions, giving details about the

activities that have been going on.

1. Why do you think Peter should be dismissed?
He has been coming in late and he hasn’t been doing any work. He’s been spending
hours every day talking to his friends on the phone and he’s been upsetting the

customers.

2. Why do you think you deserve a pay rise?

3. What have you been doing to improve your English?

4. What have you been doing at work recently?
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Task 2
Reply to the following questions using a verb in the present perfect continuous.

1. Is it wet outside?
Yes, it’s been raining.
2. You look terrible. What have you been doing?

3. Have you seen your face? You’re covered in black ink.

4. How come your golf has improved so much?

5. Why do you think she’s been having so many days off?

6. Why are you under so much stress at the moment?

7. Why is your expenses claim so high this month?

Task 3
Translate these words and word combinations into Ukrainian.

To give a pay rise, expenses claim, sites for workshops, mess, recession, to work
properly, express delivery, to keep the costs down, wages bill, to relax export
regulations, couple of years, to work out the figures, to make contributions, chairman,
exhibition, order form, lawyer, to realize, reasonable investment, store detective, to
lose a lot of stock, shoplifting, to be behind with ones work, to do overtime, to be
dismissed, to upset, to deserve, ink, day off.

Task 4
Find the English equivalents.

Kyp’epcbka nmoctaBka, EKOHOMIYHUN ciaj, 0OpoOaaTH AaH1, OJaHK, pOOMTH BHECKH,

BHUCTAaBKa, 3aClyrOBYBaTH, I[IOCIA0JIOBaTH E€KCIOPTHI  PEryilOBaHHS, MICLS
po3TalryBaHHs 1EX1B, NPALIOBATH TOHATHOPMOBO, YCBIIOMJIIOBATH, 0€3J1ajl, CIIPaBHO
MpalioBaTH, BHUXIIHUW, JEKIIbKa pPOKIB, HE 30UIbIIYBaTH BUTpPATH, BUMOTa Ha
BIIIIKOAYBaHHS BUTpAT, TNOJIIEHChKUNA B Marasufl, BIJACTaBaTU B PoOOTI,
3aMOBJICHHSI, PO3yMHO 3poOjieHa iHBecTHUllis, (OHJ 3apoOITHOI IMJIaTH, BTpAYaTH
Oarato TOBapiB, OyTH 3BIILHEHUM, IOPUCT, MIABUINMTH 3apIuiaTy, KpajaikKKa B
MarasuHi.

Task 5
Translate into English.

1. V nac HOBi O1anku 3amoBiieHHs (Order form) 3 MuHyI0TO MicCSTIS.

2. llina Ha nurapku pi3ko Braidu, ko Pinin Moppic moyaB MiHOBY BiliHY, 1 BOHA
BIITO/I1 3HUXKYEThHCH.

3. Miii xomera 3apa3 y BUAPSPKCHHI 1 s J[Ba TYOKHI IPaIol0 MoHagHOPMOBO (O
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work overtime).

4. Cepennsa 3apo0iTHa 1uiaTa Ha MIANPUEMCTBI MIJBUINIWIACH BJBIUl 32 OCTaHHI TPHU

POKHU.

Sl namararocst TOA3BOHUTHUCS 1M IIJTUM JICHB ajie JiHis MOCTIMHO 3aHsTa.

6. Mu mnanyemo Biakputu odic B Tokio, 1 ToMy ABa OCTaHHI MiCSli S BHUBYAIO
ATMOHCBKY MOBY Ha BEUIpHIX Kypcax.

/. Mu ekcnopTyeMo BeIHKI 00’ €MU BUCOKOTEXHIYHOTO 00s1ajHaHHs B Pociro

BIITO/I1, SIK YPsiJ MOCIa0UB €KCIOPTHI PEryJIFOBAHHS.

Sk noBro Bu mnpatoeTe 06€3 BiIMyCTKHU?

9. CpOrojHi s HapemTi OMpaIlOBaB OCTAHHI JaHI MapKeTHHIOBHX mociimkeHb (the
latest marketing research data) 3a MuHyHit MicSIIb.

10.Yepe3 (because of) ekonomiunmii criaz (economic recession) B YkpaiHi BIpoI0BX
OCTaHHIX [JEKUIBKOX MICAIIB Oarato 1HO3€EMHHUX KOMOAaHI BIIMOBWINCH
IHBECTYBATH B Hallle BITYU3HSIHE BUPOOHHUIITBO.

11.Mu npoBOAUMO pEKJIAMHY KOMIAHIIO BIPOJAOBXK JABOX THXKHIB 1 OYIKYEMO
3HAYHOIO MIJIBUIICHHS HAIIMX MPOJAXK.

12.3 ciuHs 1IbOTO POKY TOBApOOOIr Hamoi kommnaHii 30ipmuBcs Ha 18 %.

13.Bu Bke Hammcamy 3BiT i (DiIHAHCOBOTO JUPEKTOpa?

14.CynepMapkeT HailHSB TPbOX II€ OXOPOHIIB B Mara3uH 00 KUIbKICTh KPaJlXKOK
3pociia OCTaHHIM YacoM.

15.Mu Bxe He IPOJAEMO TaKy MOJEJIb aBTOMOO1JIS IBa POKH.

o

o

UNIT 9

REVIEW: SIMPLE PAST, PRESENT PERFECT
AND PRESENT PERFECT CONTINUOUS

Key vocabulary

to launch a takeover bid > eucysamu npono3uyito Ha NOKYNKy
KOHMPONbHO20 NAKEM) aKyill

mene@oHHI 036IHKU 3a MAPUPOM NIKOBUX
HABAHMANCEHD

NPOCHO3 NPOOAXHC

peak rate phone calls >

sales forecast

to release a film

to fall steadily (about share price)
to end up (about share price)

to plummet to ... (about share price)
to recover (share price)

to climb back

to confirm reservation order
drachma

nightmare

to let smb know

to get on with smth

YVVVVVVVVYVYYVYY

>

nycKkamu nepuum eKpaHom pinbm
nocmitiHo naoamu

odocsieamu sIKOicb NO3UYii

CMPIMKO énacmu 00 ...
NOBEPHYMUCH 00 NOUAMKOBO2O PIBHS
NIOHAMUCHL HA3A0

niomeepoumu 3amo6J1eHHs.

opaxma ( epowosa oounuys I peyii’)
KOWMAp, KCMPAUHULL COHY
noBI0OMUMU KO20Cb

podOUmMU YCNIXU 8 YOMYCb
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to be/get in touch with smb
fertilizer

feedback

response about ...

to be confident

to be a great success

to make useful contacts

to act as a distributor
machinery

to become the sole distributor for ...
precise sales

distribution network

36 's13amuce (3 KUMOCDH)

000puso

360pOMHULL 38'130K, peaxyis
8I02YK npo...

Oymu énesHeHuUM

mMamu 8eUKULL YCNix
8CMAHOBUMU GURIOHT KOHMAKMU
npayoeamu oucmpuob 1omopom
001a0HAHHS

cmamu €0Ounum oucmpu6 romopom (4020cn)
MOYHO BUHAYUEHI YIHU

mop2o8a mepexrca

to fax off suciamu no gaxcy

in the meantime MUM 4acom

book display BUCABKA KHUZ

to send the stock on ahead nociamu moeap 3a64acHo
enclosed CV GIL0ICEHEe pe3tome

NEeHCIUHUU a2enm

CMPAXy8aAHHS HCUMMISL

to get into trouble Mamu HenpUEMHOCM

to hand in one's resignation nooamu 3as8y npo 36i1bHeHH s

to have considerable managerial » mamu 3naunuil opeanizayivinuil 00csio
experience

pensions salesman
life assurance

YVVVVVVVVVVVVYVYVVVVVVVYY

A The simple past
We normally use the simple past to talk about actions that took place at a time that is
separated from the present. It is used with expressions like yesterday, on Monday,
last week, in 1989, at 6.30, How long ago..."?, etc.:

Yesterday GKN launched a takeover bid for Westland.

He did his MBA at Cranfield in 1991.
We can use the simple past and for to talk about something that happened during a
period that has now finished:

| lived in Singapore for three years; then | came back to England.

B The present perfect
The present perfect is used to talk about the present result of past actions and recent
events, and is often used with words like ever, never, just, already, yet, and phrases
of unfinished time such as so far:

British Telecom has cut the price of peak rate phone calls by 20%.

Have you ever tried Swiss wine?

We have spoken to each other on phone, but we have never met.

Don’t worry about the order from Siemens. | have already dealt with it.

I’m afraid | haven’t done that sales forecast yet. I’ll do it tomorrow.

The film was released two weeks ago and so far it has taken $45m.
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C Present perfect simple+ for and since
The present perfect can be used with for and since and stative verbs, or to refer to
actions that are seen as long term or permanent. We use for to talk about the duration
of a period of time and since to talk about the stating point of an action or state:

I have been with the company since 2004.

I have lived here for 20 years.
It is also used in the negative with for and since to talk about the last time something
took place:

| haven’t seen her since Monday.

| haven’t seen her for three days.
It is used with since to talk about completed actions:

Our market share has increased by 11% since we started advertising on TV.

D Present perfect continuous
The present perfect continuous can be used with for and since to talk about actions or
activities that have gone on repeatedly or continuous for a period of time, and are still
going on:

We’ve been producing over 1,000 units a week since the new factory opened.

Exercise 1

Simple past vs present Perfect (1)

Read the sentences and pay attention to the underlined verbs. Put a tick next to
the ones that are right, and correct the ones that are wrong.

1. Over the last year or so, shareholders in the holiday group Owners Abroad have
had a turbulent ride. Vv

2. The shares have risen sharply at the beginning of the year on the news of the
Airtours bid.

3. Then the shares have fallen steadily for three or four months, ending up at 100p at

the end of June.

In July the shares plummeted to 60p because of the company’s difficulties.

The shares have stayed at around 60p for most of July.

At the beginning of August, the shares began to recover again.____

Since August the shares have managed to recover.

The share price has now climbed back to where it has been before the Airtours

bid.

N Ok

Exercise 2
Simple past vs Present perfect (2)
In the dialogue, put the verbs into the simple past or the present perfect.

A: Can I have a word about your trip to Athens?

B: Yes, of course. Is everything OK?

A: Yes. Your tickets ) have arrived (arrive) and they’re in my office now. And |
(just/had) a fax from the hotel confirming your reservation.

B: Thank you. What about money?
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Al® (already/order) some drachmas for you. | ¢ (ring) the bank
yesterday, and they’ll have them tomorrow. But there’s a problem with your
Eurocheque book. | © (ask) them to send one a week ago, but it

©) (not/arrive) yet.

B: That’s all right. I (never/need) a Eurocheque before. | normally use a
credit card.

A: Really? Are you sure you can do that?

B: Yes, | think so. Certainly when 1 ® (go) to France last October I
®) (take) my Visa card and my Mastercard, and | % (not/have) any
problems. But I’ll check about Greece. ™V (you/ever/be) there?

A: No, but have a word with Alison Morgan in Production. She @2 (be)

there a couple of times this year, so | expect she would know.

Exercise 3
Present perfect and Present perfect Continuous
Underline the correct form of the verb.

1. I’ve stayed/been staying in a hotel for the last ten days, but | hope to find an
apartment of my own soon.

2. 1 wonder how Jim is getting on. | haven’t heard/been hearing from him for nearly
a week.

3. Graham is a natural salesman. He has sold/been selling eight cars since the
beginning of the week.

4. 1 didn’t realize that you and David were friends. How long have you known/been
knowing him?

5. This report is a nightmare. | have written/been writing it for two weeks, and it is
still not finished.

Exercise 4
Review
Read the following letter. Put the verbs in brackets into the simple past, present
perfect, or present continuous.
Darwin, 24 October

Dear Ken,

I am writing to let you know how | am getting on with the marketing trip here. I am
sorry 1 @ have not been (not/be) in touch for so long, but 1 @ (be) very busy
since | @ (arrive) here on the 18th.

There is a great deal of interest in the new fertilizer. Last week 1 ¢ (be) in
Sydney, Where | © (visit) a number of farmers and © (see) a
couple of potential agents. The feedback at all of those meetings " (be) very
positive, and | © (already/receive) a number of orders. | ©

(never/have) such an enthusiastic response about a new product, so | am confident it
will be a great success. | 9 (come) up to Darwin on Tuesday, and since
then 1 9 (be) to some more farms and 1 2 (make) two or three
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useful contacts. Yesterday 1 2 (have) a meeting with Barry Thomas, who
you may remember. He @9 (work) with Agrichem in London for a couple of
years in the early 90s, then &) ____(set) up his own business over here, and he @©
(act) as a distributor of some of our agricultural machinery for the last year
or so. Towards the end of our meeting he ") (ask) about becoming the sole
distributor for the fertilizer. The question is an interesting one, but | feel that we “®
(not think) enough yet about the precise sales and distribution network that

we will need. We must talk about this when | get back.

Anyway, | must fax this off to you now. | ¥ (just/have) another phone call

from someone who wants to hear about the fertilizer, so I’ll do that now. I’ll be in

touch again soon, and in the meantime send my congratulations to everyone in R&D.
Jim

Task 1

Write a short paragraph about one of your or your company’s current projects.
Talk about what is happening now, what you have already done, and what you
haven’t done yet. Here is an example:

1. We’re going to the Hamburg Book Fair next week. We’ve reserved a 20 metre
stand, so the display will be quite impressive. We have sent most of the stock on
ahead, but there are one or two books that haven’t come out yet, and we’re going
to take them with us. We have already arranged a lot of meetings, but there are
still a few people that we haven’t contacted yet.

Task 2

Write a paragraph from a covering letter applying for a job. You should give
details of your general experience, and mention some specific dates when you
did something. Here is an example:

1. As you will see from the enclosed CV, | have worked in the financial services
sector for several years. | spent two years with Allied Dunbar as a pensions
salesman, and then moved to Sun Alliance, where | have been working in the Life
Assurance division. | have had considerable managerial experience, and |
recently became Area Manager.
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Task 3

Complete each of the following sentences in two ways. In one sentence, use the
present perfect to say what these people have done, and in the other use present
perfect continuous to say what they have been doing.

1. | got into trouble for not working hard enough last week. Since then...
| have stayed late three times. | have been working very hard.
2. | handed in my resignation a month ago. Since then...

3. We got a new manager a few weeks ago. Since he arrived...

4. The new product is going to be a big success. Since its launch...

Task 4
Translate these words and word combinations into Ukrainian.

To climb back, to launch takeover bid, sales forecast, to release a film, to end up
(about share price), nightmare, to recover (share price), peak rate phone calls, to
confirm reservation order, drachma, feedback, to fall steadily (about share price), in
the meantime, life assurance, fertilizer, to let smb know, response about ..., to get on
with smth, enclosed CV, to send the stock on ahead, to become the sole distributor
for ..., to fax off, to be/get in touch to be confident, to hand in one's resignation,
pensions salesman, to be a great success, book display, to get into trouble, precise
sales, to make useful contacts, to plummet to ... (about share price), distribution
network, machinery, to act as a distributor.

Task 5
Find the English equivalents.

Tenedonni A3BiHKK 3a TapudoOM IMIKOBUX HaBaHTaXEHb, MOBIJIOMUTH KOTOCh, OyTH
BIICBHCHUM, BCTAHOBUTH BUT1JIHI KOHTAKTH, ITOCTIMHO MaJaTH, BUCYBATH MPOIIO3HUIIIIO
Ha TMOKYNKY KOHTPOJBHOIO NAaKeTy akKIiid, MyCcKaTh TMeplIuM eKpaHoM (uIbM,
MPOTHO3 TMPOJaX, MaTh BEIUKHWA YCHIX, JOCATATH SKOICh MO3WIlli, KOIIMap,
MIATBEPAUTHA 3aMOBJICHHS, CTPIMKO BIACTH JO ..., MOBEPHYTHCH JO MOYATKOBOTO
pIBHS, JApaxma, MaTH 3HAYHUM OpraHi3alliiHUN JOCBIJ, BHCTaBKa KHHT, IOCJIATH
TOBAap 3aBYACHO, IMpalIOBAaTU JIUCTPUO’IOTOPOM, MaTU HEMPUEMHOCTI, peakKIis,
pOOUTH YCIMIXH B YOMYCh, TOYHO BH3HAUECHI I[IHM, TOProBa Mepeka, BUCIATU IO
(akcy, o0IaHaHH, CTATH €JUHUM JUCTPUO FOTOPOM (YOTOCh), THM YacoM, Pe3ioMe,
BIATYK MpPO..., MEHCIHHUN areHT, AOOPHBO, CTpaxyBaHHS JKUTTS, 3B’sA3aTHCH (3
KMMOCB), ITOJIaTH 3asIBY MPO 3BIIbHEHHS.
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Task 6
Translate into English.

1. Hami excnepTy mpaiioloTh HaJ MOKPAIIEHHSAM SKOCTI MPOAYKINi BIATOMAl, K Ha
MICIICBOMY PHHKY 3’SIBWIOCh JCKUIbKa IMOTCHIIWHUX KOHKypeHTIB (would-be
competitors).

[{inu Ha akuii Hamoro 0aHKy Pi3KO MOYAIU MIJHIMATUCS HA MOYATKY I[OTO POKY.

Sk maBHO BU 3 JleBijoM mparmroeTe B OAHINA KOMIIaHii?

4. 5 numy nomoBiib HAa KOH(EPEHIII0 BIPOJAOBXK JBOX JHIB aje IIe J0Cl He
3aBEPILIUB 1i.

5. O6car (amount) 3amMoBIeHb HAa HAIIy MPOAYKIIO 3pic 3 TOro 4Yacy, SIK MU
yrockoHamw (t0 IMProve) TeXHONIOTYHUN TIPOIeC Ha BUPOOHUIITBI.

6. PiBensn iHGAIIT TOCTIIHO 3pOCTae MOYMHAIOUHN 3 OEPE3HS MUHYJIOTO POKY.

7. Pe3ynbTat 3ycTpidi € mo3uTuBHUM. Ha cbOrogHi Mu OTpUMaiu AECSATh BEIUKUX
3aMOBJICHb Ha Hally MpoayKitito Bix conigaux (reliabl) exienris.

8. 4 3arenedonyBaB g0 OaHKy BYOpa 00 y MEHE BHUHHUKIN MPOOIEMH 3 YEKOBOIO
KHIDKKOIO.

9. Kommaniss He oTpuMalia BEIMKOTO TPHOYTKY B MHUHYIOMY pOIll TaK SK
KOHKYPEHIIis Ha MIiCIIEBOMY pUHKY Oyia ayske roctporo (keen).

10. B xoxi 3ycTpiui reHepalbHUI JUPEKTOp BUCYHYB mpomo3uiito (to launch a
takeover bid) Ha mokynKy KOHTPOJILHOTO TTAKeTy aKiii kommanii Informix.

11. Bigkomnm BU MIPAIIOETE €TMHUM (sole) JTUCTPHUO’ FOTOPOM
CLTBCHKOTOCIIOTAPCHKOT TEXHIKH TAHOTO BUPOOHUKA ?

12. Menemxep 3 IepcoHaTy 3aMpONOHYBaB BaKaHCII0 HAYaIbHUKA BIILTY MPOIaXK
KaHIUJaTy, SKUA MaB HAaHOLIbIINM OpraHi3aiiHuM TOCBII.

13.  Ha munynomy Twxai kxomnanis British Telecom 3uusuna tenedonni tapudu
Ha 20 % .

14.  ToprosenbHa mepexa (distribution network) mammx cynepMapkeTiB CTPIMKO
posmupsierbes (t0 expand) ocTaHHIM YacoM 1 MPOTHO3HM MPOJAX BUIJISIAOTH
Jy>Ke MPUBAOJIHBO.

15.  Bu Bigicmanu hakc miATBEpAUTH 3aMOBJICHHS HOMEPY B TOTE1?

wn

UNIT 10
PAST CONTINUOUS

Key vocabulary

expansion » eKCNawucis, po3uupenHsl
chairman » eon08a 300pis

to announce » oconoutysamu, Cnogiuamu
to do some filing » ynopsiokogysamu nanepu

to fetch an invoice » npunecmu paxyHoxk-gaxmypy
to engage the phone » 3aumamu meneponHy aiHiro
reply » 8i0nogiob

canteen » ioanvua
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artwork

to leave a message
to stand in the queue
check-in desk

to land

vacancy

terms and conditions
to accept the position
to brake down

fire alarm

to take over a company

to make people redundant
chauffeur

security guard

marketing trip

to interrupt

to finalize arrangements
to cancel

unauthorized withdrawal
chemical tank

removal man
headhunter

to close down

to hand in resignation
extra 5% discount

A Form

YVVVVVVVYVVYVYY

VVVVVVVVVVYVYVVYVY

sucmasxa
3anumumu no8i0OMIeHHs
cmosamu 8 uep3i
peecmpayis
NpU3EMAUMUCH

8aKamyis, 8LIbHe micye
MepMIHU I YMOBU
Nn0200UMUCH HA NOCAOY
8UXOOUMU 3 1A0Y
NOMCENHCHA CUSHANIZAYIA

nepebpamu Ha cebe  KepiBHUYMEBO
KOMNAHIENO

cKopouysamu 0oet

800i1i

0XOpOoHeyb, 8apmMoGULi
noi30Ka 3 NUMaHb Mmopeieii
nepebusamu

3aeeputysamu ni020moeKy
BIOMIHAMU

He3aKOHHe GUIYYEeHHs 2poulell
XIMIYHUU pe3epsyap
npUOUPAILHUK

azenm 3 HauMy pooouoi cuiu
3akpumu

nooamu 3asn8y npo 8i0CMAasKy
0ooamxosa 3nudicka Ha 5%

The past continuous is formed with was/were + the —ing form of the verb:
I/he/she/it was/was not (wasn’t) working.
You/welthey were/were not (weren’t) working.
Was I/he/she/it working? (Yes, I/he/she/it was working./No,

I/he/she/it wasn’t working.)

Were you/we/they working? (Yes, you/we/they were working./No,

You/we/they weren’t working.)

B Points of the time in the past

We use the past continuous to talk about an action or activity that was in progress at a

particular moment of time in the past:

At 3.15 yesterday afternoon, Mr. Jensen was seeing clients in London.

C Interrupted past action

We can use the past continuous to talk about an action or activity that was already in

progress, and which was interrupted by another action:

We were discussing our expansion plans when the chairman suddenly
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announced his resignation.
We can rephrase this sentence using while + the past continuous:
While we were discussing our expansion plans, the chairman suddenly
announced his resignation.
The activity may or may not continue after the interruption:
Paul was doing some filing when his boss asked him to fetch an invoice. (Paul
fetched the invoice and then probably carried on with the filing.)
Paul was doing some filing when the fire broke out. (Paul probably stopped
doing the filing at this point.)
D Sequence of tenses
With a time clause like when the phone rang, we can use either the past continuous
or the simple past.
The past continuous tells us what was happening up to the point when the phone
rang:
When the phone rang, | was talking to a client.
The past simple tells us what happened afterwards:
When the phone rang, | answered it.

Exercise 1

Points of time in the past

David’s colleague Jack (who doesn’t have enough work to do) has tried to phone
him several times without success. Complete their conversation by putting the
verbs in brackets into the correct form of the past continuous.

David’s Activities — Wednesday

9.00-10.00 make some phone calls to clients
10.00-11.00 see Sue Tims (her office)
11.00-11.15 have coffee with JC (canteen)
11.15-1.00 meeting with designer
1.00-2.00 lunch with designer
JACK: I rang at 9.15 and again at 9.30 but the phone was engaged. Who ) were you
talking (you/talk? to?
DAVID: Oh, | @ (call) some clients.
JACK: And I tried again at 11.15, but there was no reply.
DAVID: At 10.15? | think 1 © (discuss) the new catalogue with Sue
Tims.
JACK: And then I rang back again at 11.10.
DAVID: Yes, | was out. | (have) a coffee in the canteen.
JACK: | thought so, so | rang again at 11.30.
DAVID: | was out again. The new designer and 1 © (organize)
the artwork for some adverts.
JACK: What © (you/do) at 1.30, then? | called again, and tried to leave
a message but even the answering machine (not/work)
DAVID: I'd better have a look at it, but the designer and | © (have)
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lunch. Anyway, what did you want to talk about?
JACK: Oh, nothing special. | just wanted to try out my new mobile phone.

Exercise 2
Interrupted past action
Choose the correct tense, simple past or continuous.

I (1) met/was meeting an old business colleague of mine while | (2) travelled/was
travelling to New York for a conference. She (3) noticed/was noticing me while | (4)
stood/was standing in the queue at the airport check-in desk. We decided to travel
together, and while we (5) waited/were waiting for the light to leave, we (6)
realized/were realizing than we were going to the same conference and staying at the
same hotel. We talked about old times, and while (7) had/were having lunch on the
plane, she (8) said/was saying that she was going to look for a new job. | didn’t think
of it at the time, but later on when the plane (9) came/was coming in to land, |
suddenly (10) remembered/was remembering that we had a vacancy for a lawyer. |
told her about the terms and conditions, and later that evening, when we (11)
had/were having dinner, she (12) accepted/was accepting the position.

Exercise 3

Sequence of tenses

Read each set of sentences. Decide the order in which things happened. Begin
each pair of answers with the same words.

1. His car broke down. He went the rest of the way by taxi. He was driving to Bonn.

A When his car broke down, he was driving to Bonn for a conference.

B When his car broke down, he went the rest of the way by taxi.

2. We left the building. We were having a meeting. The fire alarm went off.

A

B

3. They took our company over. We were losing a lot of money. They made a
number of people redundant.

A

B

4. My secretary brought it down. | was having lunch in the canteen. The fax arrived.

A

B

5. Mr. Yamaichi arrived at the airport. He came straight to the office. The chauffeur
was waiting.

A

B

Exercise 4

Review

In the following sentences, put one of the verbs in brackets into the past
continuous, and the other verb into the simple past.
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1. (walk, notice) The security guard noticed the broken window while he was
walking round the warehouse.

2. (go, meet) | first Mr. Rodriguez when | round Mexico on a
marketing trip.

3. (interrupt, give) When she her presentation, someone at the back of the
room to ask a question.

4. (finalize, ring up) While my PA arrangements for my trip to Brazil, the
clients to cancel the visit,

5. (notice, look) The auditors a large unauthorized withdrawal when they

through the account.

6. (happen, clean) The worker who died the chemical tank when the
accident

7. (drop, take) One of the removal men my computer when he it
into my office.

8. (work, approach) A headhunter her when she for ICL.

Task 1

Complete each sentence in two ways. In A, use the past continuous to say what
was happening at the time. In B, use the simple past to say what happened next.

1.

T>FPOD>LPWWP>ND>

When | got to the airport, ...
the company driver was waiting for me.
| went straight to the meeting.

When | got to work this morning, ...

When the accident happened, ...

When they decided to close down the factory, ...

Task 2
Explain what was happening up to the point when the following events took
place. Use because + the past continuous.

1.

2.

He decided to see a doctor ...
because he wasn’t feeling well.
Peter handed in his resignation...

They gave Jane a new company car...

We offered our agents an extra 5% discount...

Helen phoned the service engineer ...
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Task 3
Write a short paragraph about one of the following events. Say what you were
doing when it happened, and what you did next.

Write about the time...

when you had or saw a car crash
when you got your present job

when you had to go to hospital
when you were stopped by the police
when you lost some money

when you met your partner

ook wnE

Task 4
Translate these words and word combinations into Ukrainian.

Canteen, to engage the phone, reply, to brake down, artwork, to accept, check-in
desk, to land, vacancy, to take over, a to leave a message, chauffeur, chemical tank,
to announce, to interrupt, security guard, to hand in resignation, expansion, to finalize
arrangements, fire alarm, to cancel, terms and conditions, company, to do some
filing, to fetch an invoice, headhunter, marketing trip, to stand in the queue, removal
man, to close down, to come straight to the office, unauthorized withdrawal, an extra
5% discount.

Task 5
Find the English equivalents.

VYropsakoByBaTu mamnepd, MPUHECTH paxyHOK-(aKTypy, 3aBepIIyBaTH IMIATOTOBKY,
HE3aKOHHE BWJIYYEHHsI TPOINECH, BHCTaBKa, PEECTpallisl, €KCHaHCis, OroJoIIyBaTH,
3QIMIIUTHA TIOBIAOMJICHHS, CTOSTU B 4ep3l, IMOXKEKHA CHUTHaJi3allis, BIAMIHSITH,
BIAMOBIZb, iMajdbHs, TEPMIHM 1 YMOBH, NpPUKAMATH, 3aKpPUTH, TOI3JAKAa 3 THTAHb
TOPriBii, 3aiiMaTu TenedOHHY JIIHIIO, MNPU3EMIIUTUCS, BaKaHCisl, NPUOUPATHHUK,
BUXOJUTH 3 Jaay, J0JaTKoBa 3HMKKa Ha 5%, momaTu 3asBy MPO BIACTaBKY,
nepeOpatu Ha ce0e KEpIBHUIITBO KOMIIAHIEIO, BOIM, OXOpOHEIb, IepeOuBaTH,
XIMIYHUM pe3epByap, areHt 3 HaltMy poOo4oi cuin
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Task 6
Translate into English.

1.
2.

9.

Konu Mu 3ycTpisivch 3 HUM Ha Mpe3eHTallii, BiH IIyKaB HOBY poOOTY.

JIokM MU TIPOXOIVMIM MUTHHI 1 MacmopTHUH KOoHTpoJb (t0 pass through customs
and passport control), Boxiii yekaB Ha Hac B 3ajii ouikyBaHHs (waiting lounge)
aeporopTy.

Aymutopchka (pipMa BHSBWIA HE3aKOHHE BUJIYYCHHS TPOIICH, KOJHM MPOBOIMIIA
nepeBipKy OyXxraiatepchKkoi 3BiTHOCTI (accounting records).

YoMy Bamr aBTOBIANOBiZaY HE TMpaloBaB BUOpa O mmiocTiii? $1 Hamarascs
3atesnie(pOHyBaTH BaM JIEKLIbKA pa3iB.

B Toii yac Mu mpairoBanu HaJ HOBUM NMPOEKTOM OpraHi3ailii BUpOOHUIITBA.

Sk MOMMJIKM 3HAMIIOB Ball Oi3HEC KOHCYJIBTAHT KOJHM TEpPeBIpSIB (PIHAHCOBY
TOKyMEHTaIlito ¢hipmMu?

Mu oOroBoproBaii THUTaHHS PO3IIHPEHHS (EXPansion) Hamoro Oi3Hecy, KOJIU
reHepaIbHUN AUPEKTOP HECIIOAIBAHO OTOJIOCHUB PO CBOIO BICTABKY.

Mu 3anpornonyBainu HammM onToBrkaMm (Wholesalers) nomatkoBy 3HMKKY Ha 5 %
TOMY 1110 BOHU 30UPANIUCS PO3MICTUTH BEJIMKE 3aMOBJICHHS .

Crnraiite AMaHny, A¢ BOHa 3ynuHAnack B Hero-Mopky komu Bimsimysana
BHCTaBKY.

10./le Bu KyImyBaJIv BaJTIOTy KOJIA CIIBPOOITHUYAIHN 3 IHO3EMHOIO (ipMOI0?
11.KomnaHnisi pobuia Bce MOXKIIUBE B KPUTUYHIA PUHKOBIA CUTYaIli 17151 301IbIICHHS

piBHS BUITyCKY TOBapiB (OUtpUt) T a moOKpaleHHs iX SKOCTI.

12.51 nmamaraBcs BHPOJOBXK JEKIITBKOX TOJAWH OOMIHATH BATIOTYy B JEKUTBKOX

nyHKTax oOMiHy (currency exchange points) aje Bci BOHM HE Mayid MOTPiOHOT
MEHI1 CYMH.

13.Mu cTosiiii B 4ep3i B ifaibHiI KOJIM PanTOBO CIIpaIfOBaIa IMOYKEKHA CHTHAJII3aIlis.
14.Koudepenn-3an OyB 3aiiHaruii 3 16.00 mo 18.00. Hama pemeramisi Bena

MIeperoBOpH 3 IBOMA 1HO3EeMHUMH KOMIIAHISIMH.

15.3 sikuX KpaiH 13-3a KOPJAOHY BU IMIIOPTYBaJIU TaKU BEIIMKUN aCOPTUMEHT TOBapiB

KOJIM TOPTYBaJIl HUMH B M €PEKi BallliX Mara3uHiB?

UNIT 11
PAST PERFECT

Key Vocabulary:

to give a presentation » nposooumu npe3eHmayiio

low-fat spread » Huzvkokanopiunuil npooykm (y euensoi
nacmu)

competitor » KOHKYpeHm

to found out » 0i3Ha8amucy

application form » awnkema, 3a56a Ha pobomy

to appoint » npusHauamu
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to sell off » posnpooamu

original investment » nouamkosa iHeecmuyisi

accountancy > OyxeanmepcvbKa cnpasa

in charge » 8I0nosioanbHuUll

to sign a cheque > nionucamu 4ex

to be in a mess > Oymu 6 6e3nopsoKy

major contract > 8adICIUBULL KOHMPAKM

negotiator » CMOpOHA 8 Nepecosopuax

to give smb a lift » niogesmu K020Cb

to look forward to... » 3 HeMepniHHAM YeKamu

to call a press conference > 3ibpamu npec Korngepenyiio

pregnancy test Kits » mecmu HA 8a2TMHICb

to join a company > npuiimu npayo8amu 8 KOMNAaHiio

production unit > 8upoOHUUULL NIOPO30iN

to go public (about a company) > nepemeopumucs i3 3aKpumoi KOMnauii y
BIOKPUMY WLIAXOM 8UNYCKY aAKYIll HA BLIbHULL
PUHOK

to take legal action » posznouamu cyoosutl npoyec

to pay a fine to the tax authorities  » nramumu wmpag opeanam  nodamkosoi
aominicmpayii

waste of time > mpama uacy

stock market » PUHOK YIHHUX nanepis

to fit » nepeobnaounysamu

power steering » 2iopasniune niOCUieHHs Pyib08020 Kepy8anHs

confidential information » KoH@idenyitina inghopmayis

delay > 3ampumKa

A Form

The past perfect is formed with had + the participle of the verb:
I/you/he/she/it/we/they had worker.
I/you/he/she/it/we/they had not (hadn’t) worked.
Had I/you/he/she/it/we/they worked? (Yes, l/you/etc. had./No, l/you/ etc.
hadn’t)

B Previous and subsequent events
The past perfect is used to refer back to completed actions that happened before other
events in the past. Compare:
1 When | arrived at the office, the meeting started.
(I arrived at the office, and then the meeting started.)
2 When | arrived at the office, the meeting had started.
(The meeting started before | got to the office. | was late.)
In 1, it is also possible to use As soon as and After in place of When.
In 2, it is also possible to use By the time in place of When.

C Present perfect and past perfect
The past perfect acts as the past form of the present perfect (see Units 5-9).
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It is often used with adverbs like just, already, never. Compare:
| am nervous because | have never given a presentation.
(I am about to give a presentation.)
| was nervous because | had never given a presentation.
(I gave a presentation yesterday.)
The past perfect is often used in reported speech structures (see Units 30-31) and in
3rd conditionals (see Unit 21).
D Past perfect continuous
The past perfect continuous is formed by using the auxiliary had been+ the -ing form
of the verb (I/he/you/etc. had (not) been working).
We use the present perfect continuous to talk about how long an activity has been
going on up to the present (see Unit 6). We use the past perfect continuous to talk
about the duration of an activity up to a point in the past.
Compare:
I have been working here for six months. (I am still working here now.)
When | left my last job, | had been working there for four years. (I started in
1990 and I left in 1994.)
We do not use the past perfect continuous with stative verbs like know, like, etc. (see
Unit 3). Instead, we use the past perfect:
When they met again, they had not seen each other for 15 years.

Exercise 1
Form
Complete the sentences by putting the verb into the past perfect.

1. Did you manage to see the Director, or had he gone (he/go) by the Time you got
there?
2. | couldn’t get into the office yesterday morning because | (leave) my keys
at home.
3. We could not call our new low-fat spread Mono, because one of our competitors
(already /choose) the name.
4. | found out about the vacancy too late .When my application form arrived, they
(appoint) someone.
5. By the time he sold off the shares, his original investment (grow) by 83%.
6. He found his first few weeks at Ernst & Young very difficult because he
(not / study) accountancy before.
7. When | got back to the office, | was surprised to hear that the manager
(put) someone else in charge of my main project.
8. The bank returned the cheque to me because I (not/sign) it.

Exercise 2
Previous and subseqguent events

Complete each of the following sentences in two ways, using because + past
perfect and so + simple past.
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1. When | left the office, the building was empty...
(Everyone /go to home) because everyone had gone home,
(I/lock the doors) so | locked the doors.

2. When | arrived at the office the next morning, the place was in a terrible mess...
(I / phone the police)
(Someone/break in)

3. The chairman was in a very good mood...
(We / win / a major contract)
(We / open / a bottle of champagne)

4. The negotiators realized another meeting would be necessary...
(They / not reach an agreement)
(They/ get out/ their diaries)

5. 1 did not know their phone number...
(I / call / Directory Enquiries)
(They / move / to new premises)

6. The Marketing Manager’s flight from Japan arrived late...
(She / go/ straight home from the airport)
(There / be / a security alert in Tokyo)

Exercise 3
Present perfect and past perfect
Change the following sentences into the past perfect.

1. ‘I don’t want lunch because I’ve already eaten.’
| didn’t want lunch because | had already eaten.

2. ‘We can’t give him the job because he hasn’t had enough experience.’
We couldn’t give him the job because

3. ‘I’m phoning Jane to say a fax has just arrived for her.”
| phoned Jane to say that

4. ‘I can’t give Peter a lift because | haven’t finished work.’
| couldn’t give Peter a lift because

5. ‘I’m looking forward to my trip because I’ve never been to Russia.’
I was looking forward to my trip because

6. He is calling a press conference because we’ve just closed a major deal.’
He called a press conference because

Exercise 4
Past perfect continuous

Look through the notes about the history of Biogen, a genetic engineering
company that specializes in producing medical products. Write sentences about
the company’s activities until it went public in 2008.

(2002) company starts producing pregnancy test Kits
(2003) company starts marketing test kits in USA
(2004) Dr Pierce starts running the company

(2005) Dr Warner, new Medical Director joins
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(2006) company starts manufacturing thermometers
(2007) company opens a new production unit in Spain

1.

2.

When the company went public, (we/ produce/pregnancy test kits/6 years) we had
been producing pregnancy test kits for six years.
When the company went public, (we/market the kits/USA/5 years)

When the company went public, (Dr Pierce/run it/4 years)

When the company went public, (Dr Warner/be the Medical Director/3 years)

When the company went public, (we/manufacture thermometers/2 years)

When the company went public, (we/have/a production unit in Spain/one years)

Task 1
Complete the following sentences using the past perfect.

1.

2.

She found working from 9 to 5 very difficult because ...
she had never had a full-time job before.
The company decided to take legal action because ...

w

The company was forced to pay a fine to the tax authorities because ...

>

My trip to the airport to collect Mr. Olivera was a waste of time. When | got there
| found that...

. She was not worried when the stock market fell because ...

Task 2
Continue each of the paragraphs. Use the simple past to describe the results of
the change, and the past perfect to describe what had happened before.

1.

When the new version of the car came out, it was a great success. The price was
the same but the manufacturers had fitted electric windows, air bags, and power
steering as standard. They had modified the engine, and they had manager to
increase the car’s efficiency. There was more room in the back because they had
changed the design of the seats, and the car was much safer because they had
made the side doors stronger.

When the management consultant went back to see the company, she found that it
had followed her advise.
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Task 3
Continue the sentences. Say what activities had been going on.

1. He felt very tired at 4.30 because he had been working at the VDU all day.
2. They realized that none of their confidential information was safe because

3. She felt that a change of job would be good for her because

4. The accountant finally discovered why the phone bill was so high. One of the
night security guards

5. There was a very long delay at the airport. When we finally left, we

Task 4
Translate these words and word combinations into Ukrainian.

To pay a fine to the tax authorities, original investment, application form, to go public
(about a company), in charge, to sell off, low-fat spread, competitor, to take legal
action, stock market, to fit, power steering, to look forward to..., to give a
presentation, waste of time, to sign a cheque, accountancy, to call a press conference,
negotiator, to found out, pregnancy test Kkits, to join a company, confidential
information, to appoint, major contract, to give smb a lift, production unit, to be in a
mess, delay.

Task 5
Find the English equivalents.

[IpoBoauTu mnpe3eHTalito, KOHPiAeHIIHA 1HGOpMallis, CTOpOHA B TMEPETroBOpax,
MEPETBOPUTHUCH 13 3AKPUTOT KOMITaH1i Y BIAKPUTY NIJISAXOM BUIIYCKY aKIliid HA BUIbHUHN
PHHOK, PUHOK I[IHHUX ManepiB, TIATUTH IITpad opraHaM MoJaTKOBOI aaMIHICTpaIlii,
OyTu B 0O€3MOPAAKY, KOHKYPEHT, HH3bKOKAJIOPIiHMIA TPOAYKT (y BHIVIAII TACTH),
3asiBa Ha poOOTy, TiApPaBIIYHE MIJCUIECHHS PYJIbOBOr0 KEPYyBaHHS, BIAMOBIIAIbHUIM,
Oyxrajrepchbka cmpaBa, mepeoONagHyBaTH, 3aTpPUMKa, MOYATKOBA I1HBECTHILIS,
310patu mnpec KOH(EpeHlilo, MpU3HAYaTH, TpaTra vacy, JI3HaBaTUCh, TECTH Ha
BariTHICTh, 3 HETEPHIHHSIM YEKaTH, MIABE3TH KOTrOCh, BUPOOHWUYHUH TMIIPO3ILI,
pO3MpoAaTH, MIANUCATA YEK, PO3MOYaTH CYJOBUU MpOUEC, MPUWTHU MpalIOBATH B
KOMITaHi1o.

Task 6
Translate into English.

1. SIki 3axomm Bxwmia (to take measures) Bama ¢ipma aas TOro, o0 IiIBUIIUTH
MPOAYKTUBHICTh Mpali A0 TOTO, SIK BU MNPUUHSAIM PIIMIEHHS TPO CKOPOUCHHS
nepcoHany?
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8.

9.

Bin 3iTkHYyBCs 3 OaraThbMma TpYJHOIIAMU B MEPIIl THUKHI poOOTH B KOMITaH1i TOMY
HIKOJIM HE BUBYAB OyXTaJTepi0 paHillie 1 He MaB JIOCTaTHBOIO JIOCB1TY POOOTH.
Ha xommnanito Oymo Hakmameno mrpad (to impose a penalty (fine)), tak sk
Oyxraynrepis HaJlajna HeNPaBWIbHI aHi MoaTKOBUM opranam (taxation bodies).
Yuacuuku neperoBopiB (participators of the negotiations) 3po3yminu, mo im
Oyne moTpiOHa ime ojiHa 3yCTpid, TOMY IO BOHU He jocsriu 3roau (to come to an
agreement) mo BciM MUTaHHSIM 1 He IPUHHSIIN (IHATBHOTO PIICHHS .

Bam Bmanock 3ycTpiTucCs 3 TUPEKTOPOM UM BiH BXKE€ MIIIOB HA 3aCiJaHHS KOJU BU
npuixanm?

Mu nianuc anu JTOBTOCTPOKOBY Yrojy 3 HAIIMMH MOCTa4aIbHUKAMU MICTsl TOTO,
K TpoBenH JetanbHy mepeBipky (control, check(ing) inspection) skocti ix
MPOJTYKIIII.

Bonu mnpoBogwimm (to conduct, to carry oOut) MapKkeTHHTOBI JOCIIIKCHHS
(marketing research) BopomoBk ABOX MICAIIB IEpPea THM, SK IPEICTABHIN
pe3yabTaTu Ha KOH(EpeHIIii.

SAxux pe3yabTariB BU JOCSATIM B CIHIBPOOITHUIITBI 3 BallUMH MApTHEPAMH IO
0i3HECY 110 TOTO, K MiAMUCAIU JOTOBIp MPO CyMicHE OyaiBHUIITBO (haOpHUKu?
ExoHOoMICT miipaxoByBaB BU TPaTH KOMIIAHI1 BIPOJOBXK JEKUIBKOX TOJUH MEpPe]
THUM, SIK TIPEJCTAaBUB 3BIT 3aBIAyBady BLIALTY.

10.Cekperap 3arenedoHyBasia B OyxranTepito mo0 ckazaTv, 1o ¢akc MIOWHO

IIPUNIIIOB.

11.Cxkinbku pokiB BiH OyB TOJIOBHUM €KOHOMICTOM JO TOrO SIK OTpUMaB MOCaIy

TUPEKTOpa 3aBOTY?

12.51 nmi3Hamach TWpPO BakaHCIIO EKOHOMICTa ayxke mMi3HO. Komm s mpuiinura Ha

CIiBOeCily, BOHM B)K€ Ha3HAYMIIM CIIeIliaicTa Ha If0 TToCay.

13.51 He 3mir moTpanuTH B odic BUOpa BpaHili 00 3aJUIIUB KIHOYi BIOMA.
14.Bigain MapKeTUHTY PETEIbHO BHMBYAB I[IHU HAIIMX KOHKYPEHTIB 3 MOYATKY POKY

nepen THM, sk 3aTBepauB (to confirm) ninoBy nostité Ky dipmu Ha 2009 pik.

15.41 "e Mmir 3B’sA3aTUCh 3 HAIIUMH MOCTaYaJIbHUKaMH, TOMY 51 3aTeiedOHYBaB y

nosinkoBe Oropo (inquiry office) 1 mi3HaBcs, 10 BOHU Mepeixanyu B iHIIMH odic.

UNIT 12
THE FUTURE (1): WILL

Key vocabulary

to run out of ... » 3aKIHY)Y8amucs

stockroom » cKkaao

to make a great impact > Mamu 3HAYHUL NIUG

to approach customers > 36epmamuch 00 KIi€EHMI8, HANA200HCY 8AMU
KOHMAKmMu 3 KIEHmamu

to give smb a hand » 00nomoemu KOMyCb

to print a copy in reverse order > Opykysamu Konito 6 360pOMHbOMY HANPAMKY

to insist on » Hanoaseamu
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floppy disk » ouckema

to remain stable > sanuwamucs cmadinenum (nocmittnum)

sales forecast » npocHo3 npooasic

shipment > eanmasic

to take legal action » nodamu cyoosuti o306

to announce > oconoutysamu

interim profit forecast »  NPOMIJICHUIL NPOCHO3 NPUOYMKIE

to suffer > cmpadicoamu

to collect smb from the airport > 3abupamu xococe 3 aeponopmy

to loan » oasamu NO3uUKy

in return for » 3amicmb, 83AMiH HA

to pay relocation expenses > onaauysamu sumpamu noe si3ami 3 nepeizoom

cash machine > Kacosuil anapam

tunnel » myHenb

to accept cheques > nputimamu 4exku

to deliver > docmasnsimu

to be fully booked » Oymu nosnicmio 3a6ponvosanum (Hemae GiIbHUX
Micyvp)

to sound > Cnpasnusimu 8pPaNceHHsl

to cury disease > JiKysamu xeopooy

transplant » mpaxcniaHmam

resistant to drugs » cmitKutl 00 MeOUKaAMEeHMO3H020 GNIUBY

to be delighted > Oymu 3a00601eHUM

to be fairly sure » Oymu wupo enesHeHum

to get promoted > ompumamu ni08UUeHHs]

A Spontaneous decisions
We can use will (or ’Il') + bare infinitive to refer the future when we make an instant
or spontaneous decision to do something :

A ‘We’ve run out of paper for the printer’.

B ‘I’ll go and get some from the stockroom’.
We often use the will future after | think and I don’t think:
A ‘I think 1’ll go home now. It’s getting late’.

B Yes, you’re right. I don’t think I’ll stay either.
The negative of will is won’t (will not):
| won’t stay long. I’'min a hurry.
COMMON MISTAKES: We don’t use won’t after | think.
WRONG: I think I won’t come to the conference.
RIGHT: | don’t think I’ll come to the conference.

B Predictions

We can use will to make predictions and to state facts that will be true in the future:
Over the next few years, interactive TV will make a great impact on consumer
behaviour, and advertises will have to approach customers in a completely new
way.
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C Future time words+ Present simple
We use a present tense (not will) to refer to the future with time words like if, when,
before, as soon as, after, etc.:

I will contact you as soon as | get the information. (NOT: will get)

(See also Unit 19, Conditionals)

D Offers, promises, requests, etc.
Will can also be used to ask if someone is willing to do something, to make requests,
promises, and threats, and to offer help:
Hello, caller. | am afraid the line is busy. Will you hold?
A ‘Will you give me a hand with these boxes?’
B ‘Yes, of course | will.”
Don’t worry about the meeting. | will support you.
The word won’t can mean is not willing to or is refusing to:
There’s something wrong with the printer. It won’t print copies in reverse
order.

Exercise 1
Spontaneous decisions
Match the comments in column A with the responses in column B.

A B
1. There's going to be a train strike | A | didn't realize. I'll order some
tomorrow. more.
2. I’m atraid the line is busy. B I'm not sure. I'll give him a ring.
3. linsist on seeing the manager. C Thanks, I'll have a look at them
4. We’re running very low on floppy | later.
disks. D Is it? Then I'll stay at the Hilton.
5. Is John in his office? E No thanks, I'm driving. I'll have a
6. The Holiday Inn is full. coffee.
7. Here are the plans for the new |F Don't worry, I'll call back later.
building. G 7s there? Then I'll bring the car.
8. Another whiskey? H Very well, madam. I'll go and call
her.
Exercise 2

Future time words + Present simple
Put the verbs in brackets into the will future or the present simple.

1. Sally is working on the sales forecast the moment. | will give (give) you the
figures as soon as | get (get) them.

2. The shipment isn’t in yet, but the agent (phone) us as soon as it
(arrive).

3. If they (not receive) payment next week, I think they (take) legal
action against us.

4. Give me the report and | (show) it to the lawyers before they
(leave).
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5. Analysts believe the share price of ICI (rise) after it (announce)

its interim profit forecast next week.

6. When they (close) the factory next year, a lot of small
businesses (suffer).

7. When | (come) to England next year, I (give) you a ring and
maybe we can arrange dinner.

8. When the strike (be) __ over, everyone (feel) happier.

9. I am sure that our sales (fall) when we (put up) prices.

10.Don’t worry about the office. | (tidy) it up before Mr. Kosser (get)

back.
Exercise 3

Offers, promises, requests

Rewrite the following sentences using will or won’t.

1. Has anyone offered to collect you from the airport?
Will anyone collect you from the airport?
2. | promise not to be late again.

3. The finance group 3i has agreed to loan us £18m for the project.

4. The company has offered a 5% pay rise in return for a no-strike deal.

5. | promise not to discuss this information with anyone.

6. They have refused to increase our discount.

7. The company has offered to pay me relocation expenses.

8. The cash machine is refusing to take my card.

9. Let me give you a hand with those boxes.

Task 1
Make spontaneous decisions based on the comments below.

1. You won’t be able to get to Paris. The air traffic controllers are on strike.
Really? Then I’ll take a train through the tunnel.
I’m sorry. The wine waiter says we have no more Chateau-Lafite’64

A

w

. I am afraid that we don’t accept cheques.

4. We can’t deliver the fax machines you ordered for three months.
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5. I’mafraid that the British Airways flight on Tuesday is fully booked.

6. One of your clients, Mrs. Mason, just rang. She sounded very upset about
something.

Task 2
Write f short paragraph predicting what the world will be like in 2100AD.

Medicine in 2100

The world of medicine will be very different in 2100.

There will be new ways of curing disease, and there will be drugs that will make
people younger. People will live longer, and transplants will be very simple and
effective. On the other hand, there will also be new problems. There will be new
diseases, and some common bacteria will become resistant to drugs.

The world of work in 2100

(You may like to comment on one or more of these aspects: technology,
communication, methods of production, transport, working conditions, and company
size).

In 2100, the office as we know it will be completely different.

Task 3
Complete the sentences using a verb in the present tense.

1 Don’t worry, I’ll go and see the lawyer before | sign the contract.
| think our Sales Director will leave as soon as

You needn’t wait for Mr. Takashi. I’ll stay here until
My boss will be delighted if
Everyone is very stressed, but things will get better when
I am fairly sure that | will get promoted as soon as

OOk Wi

Task 4
Translate these words and word combinations into Ukrainian.

To suffer, to be fully booked, to cury disease, to be fairly sure, to deliver, to take,
legal action, cash machine, to make a great impact, interim profit forecast, to be
delighted, to run out, to get promoted, to give smb a hand, in return for, to sound, to
announce, shipment, tunnel, to collect smb from the airport, to print a copy in reverse
order, to approach customers, transplant, resistant to drugs, stockroom, to remain
stable, to accept cheques, to insist on, sales forecast, floppy disk, to loan, to pay
relocation expenses.
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Task 5
Find the English equivalents.

OTpumaty MiABUIIEHHS, JOIOMOTTH KOMYCh, CIPABJISITH BPa)KEHHSI, MPUUMATH YEKH,
JaBaTh TO3UKY, pO3MOYaTH CYJOBHUM TMpOIEC, JIIKyBaTh XBOPOOYy, MPOMDKHUMA
MPOTHO3 MPUOYTKIB, JOCTABIATH, 3a0UpaTH KOTOCh 3 aepoOmNOpTy, HAJAroJKyBaTH
KOHTaKTH 3 KJII€HTaMHu, OyTH MOBHICTIO 3a0pOHBOBAHUM, MPOTHO3 MPOAaX, TyHENb,
CTpaXJaTH, CTIMKUUA 1O MEIMKAMEHTO3HOTO BIUIMBY, TPaHCIUIAHTAT, OyTH LIUPO
BIICBHEHUM, BaHTaX, IMCKETA, HAMOIATaTH, OyTHU 3aJI0BOJICHUM, IPYKYBAaTH KOMIIO B
3BOPOTHBOMY HAIpsAMKY, 3aKIHUYBaTHCS, 3aMICTh, KaCOBHUM amapar, 3aluIIaTUCS
cTabiIbHUM (TTOCTIHHMM), OTOJIONIYBATH, MATH 3HAYHHUI BIUIUB, OIUIAYyBaTH BUTPATH
OB’ sI3aH1 3 MEPEI3I0M, CKIIA/I.

Task 6
Translate into English.

1. Borocs, 110 miHisA 3aiHATa. - He XBHIIIOUTECH, s IepeI3BOHIO TI3HIIIIE.

2. Sl Hamomsiraro Ha TOMy, 00 BU 3yCTPLIUCH 3 KEPIBHUKOM MPOEKTY. S 3apa3 ioro
MOKJINYY.

3. 51 mmpo BIEeBHEHWH, MO0 MU OyAeMO 3aJ0BOJICHI HAITUM HOBUM odicoM, aie 4u

OTUTIATUTh KOMIIAHIs HaIlll BUTPATH TIOB’A3aHi 3 mepeiznom ?

Ocb mnan HOBOI OyaiBal — J[sKyro. S mporiisiHy HOTro mi3HiIIe.

Bu nocrtaBute Ham 3aMOBIICHMI TOBap YM HAM caMHM TOTpiOHO Oyne Horo

3abupaTtu?

6. Mu crnoxiBaemocs, IO BiH CTaHE TapHUM ITIIPUEMIIEM, BiJIKPHE CBiil BIacHUM
013HeC 1 YCITIIIHO KEPYBaTUME HUM.

/. Paga nupexTopiB Ha HAaCTyHmHOMY 3aciiaHHI oOepe Mpe3uJIeHTa Ta BUKOHABUYUX
JTUPEKTOPIB JJIsl KEPIBHUIITBA KOMIIAHIEIO.

8. MeHnemxep 3 BUpOOHUIITBA Oy/ie BUKOHYBATH 3aBJaHHs, ITOB’s13aH1 3 OpraHi3aIfieio
Ta YIPABIIHHAM TE€XHOJOTTYHUM MPOLIECOM.

9. Komm Bamm BT MiATOTY€E MPOTHO3 3 MPOIaK HA HACTYITHUHN MICSITh ?

10.B roremi “HOIIday Inn” Bci micis 3abporpoBani. S crnpoOyr0 3aMOBUTH JIBa
HOMepH B roteni “Hilton”.

11.Haii0bnu>xuyuM yacoM IHTEpaKTUBHE TeleOaueHHs Oyie MaTh 3HAYHUM BIUIMB Ha
MOBEJIIHKY CMOKHBAYIB 3BEPTAIOUHCH 10 KJIIEHTIB 30BCIM HOBUM CIIOCOOOM.

12.®iHaHCOBI aHAMITHKHU BIpATH Y T€ MO Kypc MiHHWX manepiB kommanii [CI mige
Bropy MICJSl TOTO, K KOMIIaHisl OTOJIOCUTH CB1M MPOMIKHUI MPOTrHO3 MPUOYTKIB.

13.41 BeBHEHUI 1O OOCATH MPOJAXKIB 3HAYHO BHPOCTYTh, SKIIO MH 3HHU3UMO IiHU
HaBiTh Ha 10 %.

14.Tlicns 3aKiHYEHHS CTpalKy BC1 BUMOTH POOITHUKIB Oy1yTh BUKOHAHI.

15.Bu 3anumurecss mpamroBaTH B I KOMMAaHIi, SIKIIO HEBJIOB31 HE OTPUMAETE
MMABUALIEHHS ?

o~
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UNIT 13
THE FUTURE (2): THE PRESENT CONTINUOUS AND GOING TO

Key vocabulary

dealership > Micyese npedcmasHuymeo, d2eHmcmeo 3
npooas;c

to make a loss > nowecmu 30umxu

to win the election > nepemocmu Ha 6ubOPax

to make up once mind » nputimamu piuieHHs

to give aring > 3ameneponysamu

to play a vital role » gidiepasamu 0yxHce 8aNCAUBY POTb

freight schedule > epachix epy306ux nepesesenn

to suit > enawmosysamu

sales rep » npeoCcmasHux 3 npooadc

to book > 3aMO081mu

engine » 08UcYH

prototype » npomomun

trial » GUNPOOYBAHHS, eKCNEPUMEHN

to be commercially viable > Oymu  KOMepUiiHO  <HCUMME3OAMHUM,
penmabenvHum

over-valued > nepeoyineHnutl

tin » 071080

to be in a serious financial » o6ymu e ckpymuomy ginancosomy cmani

difficulty

to go bankrupt > 30ankpymyeamu

PA (Personal Assistant) » NepcoHanbHull ACUCMeHm

vaccination > 6aKYUHAYIS

urgent > mepmiHosull

to take the day off > 83mu GUXIOHULL

circulation of the magazine > mupasic JcypHany

display stand » 0eMOHCMPAYIuHULL CMeHO

to make sure » nomypoysamucs, NPUUHAMU Mipu

CEO (Chief Executive Officer) » 20/108HULL BUKOHABYUUL OUPEKTNOD

HQ (headquarters) » wmab-keapmupa

staffing changes » Kaoposi 3MiHu

to do a course » npoxooumu Kypcu

to announce > 3as615mu, 020J10ULy8amu

to intend »  HaMIpIO8amMucs

Present continuous arrangements
The present continuous is often used to talk about appointments or things we have
arranged to do in the future. We generally use it with a future time phrase:

What are you doing on Friday afternoon? (What have you arranged to do?)

| am seeing the accountants. (I have arranged to see them.)
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We do not use the present continuous with stative verbs.

B Going to — decisions and intentions
We use going to + bare infinitive to talk about something we intend to do, or have
already decided to do:

The D.V. Group is going to open a new Fiat dealership this summer.

C Going to — predictions
We can also use going to for making firm predictions when there is some physical
evidence that an event will take place:

Based on these figures, we are going to make a loss of £1.5m this year.
In many cases, however, it is possible to predict future events using either going to or
will. There is little difference in meaning, but going to usually suggests that the event
will happen soon. Compare:

| don’t think the present government will win the next election.

| don’t think the present government is going to win the next election.

D Will, present continuous, or going to?
The most important differences between the present continuous, going to, and will
are as follows:
We use the present continuous for arrangements (except with stative verbs):
I’m having a meeting with the Export Manager on Thursday at 2.15.
We use going to for decisions and intention:
I’ve made up my mind. I’m going to buy a BMW 730i.
We use going to for firm predictions:
It’s already 28° C. It’s going to be very hot today.
We use will for spontaneous decisions:
| wonder if Peter is back from his marketing trip. I’ll give him a ring.
We use will for promises, offers, and requests:
I’ll give you a hand with those boxes if you like.
We use will for general predictions:
In the next century, computer will play a vital role in everyone’s life.

Exercise 1
Arrangements

Two managers of an engineering company are trying to arrange a meeting. Put
the verbs in brackets into the present continuous.

PETER: Jack, Peter here. Could we arrange a time tomorrow to talk about the new
freight schedules? Say, er ...9.15?
JACK: I’m a bit busy first thing because 1  am having (have) a meeting with a new
driver. Would 10 o’clock suit you?

PETER: I’'m afraid not. | @ (go) over to the factory, and after that | ©

(see) Mr. Henderson for lunch.

JACK: What time (you/come) back?

PETER: At about 2.30 | suppose, but | © (not/do) anything special after that.
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Would you be free then?

JACK: No, | don’t think so. 1 © (see) a sales rep from Mercedes from 2.00 unit
about 3.00. So shall we say 3.45?
PETER: Fine. I’ll ask Janet to come along as well. | ) (have) lunch with her

today, and I’ll tell her about it.

Exercise 2
Going to — decisions and intentions

Use the verb in brackets to say what the following people are going to do.
1. The Unions have been offered a 3.9% pay rise.
(not accept) They are not going to accept it.
2. We have ordered over £1.5m of new equipment for the factory.
(modernize)
3. Mrs. Mason has booked three weeks’ leave in October.
(have a holiday)
4. The engineers have finished the design for the new engine.
(build/prototype)
5. Our trials have shown that the new vaccine is commercially viable.
(produce)

Exercise 3
Going to — predictions
Use the words in brackets to make predictions with going to.
1. The stock market is very over-valued.
(be/correction) There is going to be a correction soon.
2. Demand for tin is rising, but supply is falling.
(price/rise)
3. The company is in serious financial difficulty.
(go bankrupt)
4. My boss is looking for another job.
(leave the company)
5. We should have left much earlier.
(be late)

Exercise 4

Will or present continuous?

The export manager of an agricultural machinery company is talking to his PA
about a sales trip. Put the verbs in the following sentences into the will future or
the present continuous.

JANET: I’ve booked your flight and hotels for your trip to Ethiopia. You @ are
leaving (leave) on the 18th at 6.30 a.m., and that means you ® (be) in Addis
Ababa late afternoon.

DEVID: What about hotels?
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JANET: You @ (stay) at the Addis Ababa Hilton, and you ® (have)
to get a taxi there from the airport. Your first meeting is on Monday, and you ©
(see) Mr. Haile Mariam from the Ministry of Agriculture at 10.30.

DEVID: © (I/need) any vaccinations?

JANET: I’m not sure, but leave it with me. 1 (phone) the travel agent, and |
®) (let) you know what she says.

Exercise 5

Will or going to?

Fill in the blanks with the correct from of the future, using will or going to.

1. A:I’m afraid the fax machine isn’t working.
B: Don’t worry; it’s not a very urgent letter. | will post (post) it.
2. A: We’ve chosen a brand name for the new biscuits.
B: Really? What (you/call) them?
3. A: Why are you taking the day off on Friday?
B: 1 (look) at a new house.
4. A:1’m afraid there’s no sugar. Do you want a coffee without any?
B: No, | (not have) one, thanks.
5. A: Have you decided what to do about improving the circulation of the magazine?
B: Yes, we (cut) the cover price by 10% as from October.
6. A:I’m afraid | can’t take you to the airport. Something important has just come
up.
B: Never mind. | (take) a taxi.
7. A: Do you need any help?
B: Oh, yes please. (you/carry) the display stand for me?
8. A: Could you make sure Mr. Wilson gets my message?
B: Yes, | (tell) him myself when he gets in.
Task 1

Write a short paragraph about the arrangements than been made for the CEO
of a major American bank to open the new European HQ in London.

18 JUNE  9.00 Arrive at Heathrow
10.15 Meeting with Executive Vice-Presidents
1.00 Lunch with officials form Department of Industry
3.00 Official opening of new office in Threadneedle Street
7.00 Speech: “‘Financial Deregulation in the EU’
8.00 Dinner at the Guildhall

19 JUNE 11.30 Return flight to New York (Concorde)
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The CEO is arriving at Heathrow at 9.00, and

Task 2

Look at the following subjects. Write sentences about any definite plans you or
your company have.

Use going to and/or not going to.

1 training and courses 3 new equipment 5 holidays
2 new products and services 4 staffing changes

1. I’'m going to do a course in business Japanese in September, but I’m not going to

take any exams.

agbrwn

Task 3
Add comments to the sentences. Use the present continuous, going to or will.

1. I’m afraid than | can’t meet you for lunch on the 30th.
I’m seeing Mr. Karlssen in Olso.
2. The management have announced how they intend to reduce costs.

3. I’msorry. | didn’t realize you were busy.

4. Our Sales Manager has finally chosen what he wants as a company car.

5. I need some time to think about this proposal.

6. Our Export Manager is in Peru at the moment looking at new offices.

Task 4
Translate these words and word combinations into Ukrainian.

To win the election, urgent, sales rep, circulation of the magazine, to make sure, tin,
over-valued, to be in a serious financial difficulty, staffing changes, to announce,
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trial, PA, to book, CEO (Chief Executive Officer), engine, to play a vital role,
dealership, to do a course, display stand, to give a ring, freight schedule, to intend, to
make up once mind, prototype, to suit, to be commercially viable, vaccination, to
make a loss, HQ, to go bankrupt.

Task 5
Find the English equivalents.

[ToTypOyBaTuCh/IPUNUHATH MIpH, 0JIOBO, TEPMIHOBUH, Ipadik IPy30BUX MEPEBE3ECHbD,
OyTH  KOMEpLIHHO  <OKUTTE3AATHUM»/PCHTAOCIBHUM, MPOTOTHII, 3aMOBIISATH,
JEMOHCTpalIMHUM CTeH, KaJIpOBl 3MIHHU, MEPCOHATBLHUM ACCUCTEHT, HaAMIPIOBATHCH,
NpuiMaTH pillIeHHS, BaKIMHAIlISA, TUPAX KypHaIy, 3aTesie(pOHyBaTH, MEPEMOITH Ha
BUOOpax, 3asBIATH, OrOJIOUIYBAaTH, TMPEJICTaBHUK 3 TPOJaX, IMEPEOIIHCHUH,
BIIirpaBaTH JyXe€ BaXJIUBY pOJb, areHTCTBO 3 MPOJaX, TOJOBHUN BUKOHABUUA
JTUPEKTOP, BIAIITOBYBATH, MPOXOIUTH KYpCH, JBUTYH, BUIpPOOyBaHHsS, OyTH B
CKpyTHOMY (DIHAHCOBOMY CTaHi, MICIEBE MPEJICTABHUIITBO, B3SITU BUXITHUN, MITA0-
KBapTHpA.

Task 6
Translate into English.

1. Jle Bu 30upaerecst pO3MICTUTH AEMOHCTPAIIHHUN cTeH ] Bamoi (ipmmu?

2. llixaBo, M IMOBEpHYBCS BXKE Miid KoJIera 3 BipsakeHHs. S iomy 3aTenedoHyIo.

3. Kommanist 36upaetbes minpumutu minu Ha 10 %.

4. Mu 3aMOBHJIM HOBE OO HAHHS ISl HAIIoro 3aBoay Ha cymy 120 Tuc. momapis i
30MpaeMOCh MPOBECTH MOTO MOBHY PEKOHCTPYKIIIIO.

5. dipmMa kymye B UbOMY MICAIl JEKUIbKa HOBUX aBTO [JIi PETiOHAIbHUX
MEHEHKEPIB 3 POJAaK.

6. S 3yctpiuaroch 3 MEHEIIKEPOM 3 EKCIIOPTY B 4eTBep o 12.15.

7. Jle BU BIZKpHBAETE areHTCTBO 3 MPOJaXK BallTUX aBTOMOOLITIB?

8. borocs, mo ¢akc He mpamroe. He xBummioics, me He AyXe TEPMIHOBHHA JTUCT. Sl
BIIIIILTIO MOT'O ITOIITOIXO.

9. Bu Bupimmnu, Sk 30UTBIIUTH THPaXXK Bamoro XypHamry? - Tak, B JKOBTHI MU
3HHUKYEMO I111HH Ha 15%.

10.0 xoTpiii ronuHI TOJIOBHUI BUKOHABYHMI JUPEKTOP MPUOYBAE B a€POTIOPT?

11.Ham npeactaBHUK 3 MPOJa)k MPOBOAUTH 3aBTpa MPE3CHTAIlII0 HOBOI MPOIYKIIiT
Ui moTeHninaux (potential) 3aMoBHUKIB.

12.KowmrmaHis mepedyBae B CKpyTHOMY (piHAHCOBOMY CTaHi 1 30MpaeThCsl MPOBECTH
cepilo3H1 KaJpoBi 3MIHH.

13.TlepcoHanbHU aCCUCTEHT OTOJIOCUB, IO AUPEKTOP (HipMU 3aBTpa BUCTYMATHME 3
IPOMOBOIO Ha 0QIlIITHOMY BIAKPUTTI HOBOTO IpeCcTaBHULITBA B AJiic AOeO1.

14.Meni motpibeH uwac, mo6 obOmymaru (t0 consider) Bamry npomnoswuiito. Mii
aCUCTEHT 3aTesie)OHy€E BaM 3aBTpa.

15.Hami iHxeHepu po3poOMiIM Ju3aliH HOBOrO JBHUryHa. BoHu 30uparoThes
noOyyBaTu KOro MPOTOTHII.
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UNIT 14

THE FUTURE (3): OTHER FUTURE TENSES

Key vocabulary

to resign

to attend training course
to pay back the loan
revised plans

open-plan office

to put up screens

set-up

stand-alone PC

to be linked to a network
schedule

appointment

warehouse

to demolish the building
installation of equipment
itinerary

to depart

to arrive

law finals

to accept a job

to get a flight

to cancel

fully booked

venue

A Was going to

» yxooumu y 8i0CmasKy
NPOXOOUMU MPEUHUHS
nogepmamu nO3UKy
3MIHEHI NIaHU

ogic 8I0KpUMO20 NIAHY
8CMAHOBUMU NEPe2OPOOKU
n1aH, nPoexKm
asmonomuuu [1K

Oymu nioKI0uUeHUM 00 Mepedici
npozpama, niau
0oMo8eHa 3ycmpiy

cK1a0

3HOCUMU 0YOIBII0
YCMAaHo8Ka 001a0HAHHS
mapwpym

8IONPABIAMUCD
npuoysamu

BUNYCKHI eK3aMeHU 3 npasa
no200umucs Ha pobomy
838MU KBUMOK HA pelic
BIOMIHUMU

HeMae BLIbHUX MICYb
Micye nposedeHHs.

VVVVVVVVVVVVVVVVVVVVYVVYY

We can use was going to/were going to to talk about changed plans or intentions.
Read the short dialogue:
A ‘I’ve decided that I’m going to resign.’
B ‘Don’t do that — I’ve just heard that the management want to promote you.’
A “‘OK, perhaps I’ll stay then.’
When we report this change of plan, we can say:
‘I was going to resign, but in the end | decided to stay.’

B Was doing/were doing
When we talk about an arrangement that has been changed, we can use the past
continuous (was/were doing):
| was meeting her on Friday, but she has to go to the States, so | am seeing her
next Wednesday instead.
This is similar to was going to, but the past continuous is normally used to report
changed arrangements rather then changed plans or intentions.
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C Will be doing
The future continuous (will be doing) is used to talk about an activity that will be in
progress at a particular moment in the future:

115/6 2016 2216 27/3
Now START OF COURSE END OF COURSE

I’m afraid i can’t see you on the 22nd because | will be attending a training
course in England.

D Will have done
We use the future perfect (will have done), and a time phrase with by, to talk about
something that will be completed before a particular time in future:

NOW Final pavment
! 5

APRIL MAY JUNE JULY

We will have paid back the loan by August.
Compare this with the use of the future with will:
We will make the last payment in the July.

Exercise 1

Was going to — changed plans

Two colleagues are discussing the changes in the plans for a new office. Fill the
blanks with was/were going to and is/are going to.

A:  Have you seen the revised plans?

B:  Yes, they are mach better. You remember that originally the office ) was going

to be open-plan and that they © put up screens?

Yes, it sounded terrible.

Well, now they @ divide it up into six separate offices, and there ®

be one or two desks in each one.

That sounds a lot better. What about the IT set-up?

They’ve taken our advice on that one too. We © have twelve stand-

alone PCs, but now everyone © be linked to a network, and there
be one central computer, which is much better.

w >

w >

Exercise 2

Will be doing and will have done

Look through the notes about the building of a new factory. Say what will be
happening and what will have happened at each of the times below.

NOVEMBER-JANUARY demolition of the existing building
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FEBRUARY-APRIL:
MAY-JULY:
AUGUST-OCTOBER:
NOVEMBER:

building the new factory

installation of equipment
testing of new machinery
start of production

In December, we will be demolishing the old building.
By the end of January, we will have demolished the old building.
In March
By the end of April,
In June,
By the end of July,
In September,
By the end of October,
By the beginning of December,

CoNoOR~LONE

Exercise 3

Changed arrangements — problem solving

Look at the schedule (A) for a programmer’s visit to a client. All these
appointments must be rearranged for the following day. Look at the notes.
Work out a new schedule (B) and write sentences about the changes.

(A) original schedule (B) new schedule

1.1.1.2 WEDNESDAY 18 MAY 1.1.1.3 THURSDAY 19 MAY
10.00-11.30 10.00-11.30

— visit the new warehouse -

11.30-1.00 11.30-1.00

— give presentation on IT Department -

1.00-2.00 1.00-2.00

— lunch at Nelson’s restaurant — lunch at Gee’s restaurant
2.00-3.30 2.00-3.30

— have meeting with Mr. Barber -

3.30-5.00 3.30-5.00

— see the Finance Director -

NOTES: Nelson’s is closed on Thursdays. Gee’s restaurant is shut on Mondays. The
IT Department is busy all morning. Mr. Barber is not free at 2.00. The Finance
Director is busy all afternoon. The warehouse shuts at 3.30. The programmer must
see Mr. Barber before the Finance Director.

1

He was having lunch at Nelson’s, but now he is having lunch in Gee’s.

O b wdN
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Exercise 4

Review
Look at the information. Then put the verbs into the right tense.
1. BUSINESS SEMINAR 10.00-11.00 Speaker: Mr. AG Wright

A The talk (start) will start at 10.00.
B Mr. Wright (give) will be giving his seminar at 10.23
C The talk (finish) will have finished by 11.15.

2. Itinerary for Miss T. Wilson:
Depart London Heathrow 18.00
Arrive Athens 22.00

A The plane (take of) at six in the evening.
B At 19.35, Miss Wilson (travel) to Athens.
C Miss Wilson (arrive) in Athens by 11.30.

3. Law Finals: Paper 1 10.00-1.00. Paper 11 2.00-5.00

A The first exam (start) at 10.00.
B We (have) a break at 1.30.
C We (finish) by six.

Task 1
Complete these sentences using was/were going to or was/were doing.

111311

1. 1 was going to accept a job in Qatar
...but in the end i decided i probably wouldn’t enjoy it.
2

...but i couldn’t get a flight until the 18th.
3

...but in the end we felt it was too expensive.
4

...but she was ill, so we had to cancel.
5

...but in the end we decided that three was enough.
6

..'.but it was fully booked.

Task 2
Answer the following questions about yourself in 20 years’ time.

1. Who will you be working for 20 years from now?

2. What position will you have in a company?

3. What sort of things will you be doing as a part of your job?
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4. What will you have achieved by then?

5. What changes will have taken place in your family life?

Task 3
Complete these sentences.

1. | hope that, by the time i am your age,

2. This time next week
. There’s no point trying to get to the meeting now. By the time you do

w

4. By the way, they’ve changed the venue for the sales conference.

5. This time tomorrow

Task 4
Translate these words and word combinations into Ukrainian.

Fully booked, to demolish the building, law finals, to cancel, itinerary, to accept a job,
installation of equipment, open-plan office, warehouse, set-up, to arrive, venue, to put
up screens, revised plans, to get a flight, stand-alone PC, to depart, schedule, to
resign, to be linked to a network, to pay back the loan, appointment, to attend training
course.

Task 5
Find the English equivalents.

B3stn KkBUTOK Ha peic, BIAMIHUTH, JIOMOBJIEHA 3YyCTpid, CKJaJ, HOpHOYBaTH,
MapuipyT, aBToHoMHUH [1K, OyTH migkiroueHnM 10 Mepexi, MOTOIUTUCH Ha POOOTY,
HEMa€ BUIBHUX MICIb, IUIAH/IIPOEKT, TMEPEerjsHyTl IJIaHW, 3HOCUTHU OYIIBIIO,
nporpaMa, o@ic BIAKPUTOrO IJaHy, BIANPaBISTUCH, BCTAHOBUTH MEPETOPOJIKY,
YXOJIUTU Yy BIJICTaBKY, BUITYCKHI €K3aMEHM 3 IpaBa, MPOXOAUTU TPEUHHHT, MicCIle
MPOBECHHS, BUIIA4yBaTH MO3UKY, YCTAHOBKA 00JIaIHAHHS.

Task 6
Translate into English.

1. V BepecHi MM BCTaHOBHMMO HOBE OOJIaHAHHS, a JI0 MOYATKy I'PYIHS PO3MOYHEMO
BUPOOHHUIITBO.

2. Mu Oynmemo cremiami3yBaTUCsS Ha BHUPOOHHUITBI (PPYKTOBHUX COKIB YIPOIOBXK
JIITHIX MICSIIIB.

3. IlpesenTaris HOBOT mpoayKIIii mpoxoauTuMe B KoHbepenir 3aii 3 16.00 mo 17.30.

4. S Gorocs, MO HE 3MOXKY 3 TOOOIO 3YCTPITHCS 22-TO, TOMY IO S MPOXOJUTHMY
TPEHHUHT B AHIJII.

5. Mu crtatumMo mo3uKy OaHKOBI JJO CEPIIHS I[OTO POKY.
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6. Jlo KiHIIS MicsALS MM 3HECEMO cTapl OY/IBIIl 1 MOYHEMO OYIBHUIITBO HOBOT'O LIEXY.

/. Ha CKITbKM BIJCOTKIB 30UIBIIMTHCS peaibHUM MpUOYTOK KOMMaHli 70 KIHIS
OIOP)KETHOT'O POKY?

8. Munynoro THKHS MU 30UpaIucs MPOBECTH PsiJl MAPKETUHTOBUX JOCTIKEHb ISl
TOT0, 11100 BUBYMTH MOIUT CIIOKUBAYIB Ha HAIly IPOAYKIIIO, ajle MEePEHECH iX Ha
HACTYIHUU MICSIIb.

9. S 30upaBcsi 3BUIBHSATHUCH 1 MOTOAUTHCHL Ha PoOOTY B XapkoBi, aje MOTIM
nepeayMaB ToMy IO OyJiO0 JOCUTh BaXKo BHpimuTH Oarato nmpobiem (to solve a
lot of problems)s nepeizgom (removal).

10.Menemxepu BIIAUTY OpOJAXk CIOIBAIOTHCS, 10 10 KIHIS I[bOTO MICSI BXKE HE
OTPUMAIOTh CKapr o0 HeBuacHuX moctaBok (late deliveries) ta sikocTi ToBapis.

11. Qupextop 3 MapkeTuHry oynae npoBoautu cemidap 3 12.00 no 14.00, tomy Bama
3ycTpiu BinOynerscs B 14.30.

12.5lky mocany B kommanii Bu Oyzaere 3aiimatm (to hold a position) pokiB uepes
1’ ATh?

13.3rigHO0 TIAaHy Hamoi pPoOOTH HAa CHOTOJHI, MH 3yCTPIHEMOCh 3 3alllUMH
ocHoBHUMH 3amoBHUKamu 110 18.00.

14.1mxeHepu MPOTECTYIOTh HOBE OOJagHAaHHS HAa BUPOOHWYIN JIIHII 1O TOTO, SIK MH
BBEJIEMO 1i B €KCIUTyaTallit0 Ha HACTYITHOMY THKHI.

15. AHaNITUKK TPOTHO3YIOTh, 110 €KOHOMIYHA CUTYaIllisl B KpaiHi CTaOLII3y€eThCS J0
KIHIISL POKY.

UNIT 15
THE FUTURE (4): POSSIBILITY AND PROBABILITY

Key vocabulary

definitely ouesuono, mouno, seno (100%)
probably imosipro, naneeno (15%)
maybe/ perhaps mooicauso, mabymo (50%)

probably won’t

definitely won’t

to be + (un) likely

to be + (un) certain

I’m quite sure that...

I’m confident that...

| expect that...

The chances are that...

| should think that...

| shouldn’t think that...

| doubt if...

| doubt very much whether...
I’m quite sure that + (won’t)...

Haneerno ne (25%)
ouesuono, mouro, sieno e (0%)
(He) tMoBIpHO

nHanesHo (Haneeno ne)

A yinkom enesnenuiti, uo...
A enesnenuu, wo...

A cnodisarocs, wo...

€ wawncu mozo, wo...

A ssaorcaro, wo...

A ne oymaio, wo...

A nesnesnenuti, wo...

A cyoice cymnigaroco, wo...
A yinkom enesnenuti, wjo ...

YV VVVVVVVVVVVVVVYYVYY

current estimate nOMOYHA OYIHKA
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to get the most votes » ompumamu OIIbUWICMb 2071018

to get on overall majority > ompumamu noeHy Oilbulicme

entertainment industry > iHOycmpis po3eae

applicant » Kanouoam

tough negotiator > 0coba, wo eede nepe2osopu 3 SIKOI BANCKO
O0OMOBUMUCH

to attract many customers » npusabriosamu, 3anyiamu 6a2amo KiieHmie

better terms > Kpawi ymosu

consortium » KOHCOpYiym

extra finance » 0ooamkose (hiHaHCYBAHHS

half-finished > HaniezasepuieHuil

to relocate > nepeizoxcamu

to sign the deal » nionucamu y200y

to win the contract > saxmouumu 00206ip (y200y)

to deliver » docmasnsimu

take over the control of » Opamu nio KOHMpPoib

to do military service » npoxooumu 8iliCbKo8y Ciyicoy

in the short term » CKOpO, HEeBO083i

recovery » niotuom eKOHOMIYHOI AKMUBHOC

to slow down > BHUJICY8AMU MeMN, YNOBLIbHIOBAMUCH

taxation » 0nooamKyeaHmsl

to do military service » npoxooumu 8iliCbKo8y Ciyiicoy

political uncertainty > NONIMUYHA HEeGU3HAYEHICMb

A Definitely, probably, etc.
We often use the words definitely, probably, and perhaps/ maybe to show how
probable we think a future event is:

DEGREE OF CHANCE:

100% We will definitely increase our turnover next year.

75% The journey will probably take about an hour.

50% Maybe/ perhaps we will get some bigger orders soon.
25% The Financial Director probably won’t be at the meeting.
0% The shipment definitely won’t get there on time.

Notice that won’t normally comes after probably and definitely.

B likely to, certain to
We can also use the verb be + (un) likely/certain + infinitive to refer to the future.
We use the present tense of the verb be and we do not say will be certain to. We use
certain to to refer to things that we think are certain, likely to/ expected to to refer to
things that are probable, and unlikely to to refer to things that are improbable:
You’ll meet Jane at the sales Conference next week. She is certain to be there.
(She will definitely be there.)
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The final cost of the project is likely to be higher than the current estimates.
(It probably will be higher.)

The Bundesbank is unlikely to lower interest rates again this year.

(It probably won’t reduce them.)

C I think, I doubt
There are a number of verbs and other expressions that can show how probable we
think a future event is. Here are some common examples:

HIGH PROBABILITY

I’m quite sure that...

I’m confident that...

| expect that...

The chances are that... they will give you a pay rise.
I should think that...

I shouldn’t think that...

| doubt if...

I doubt very much whether...

LOW PROBABILITY I’m quite sure that + (won’t)...

D Modal verbs
We can use may, might, and could + bare infinitive to refer to the future:

| believe that unemployment may/ might/ could fall over the coming months.
(For further information on modal verbs, see Units 23-26.)

Exercise 1

Definitely, probably

Look at the results of an opinion pool asking voters which party they will
support at the next election. Complete the sentences about the likely results
using definitely, probably, or maybe + will/ won’t.

LABOUR N 49%

LIBERAL DEMOCRATS  [[[[II[[HIHIHHII 21%

CONSERVATIVE IEHETHEETTECEE 21%

GREEN PARTY I 1%
1. The Liberal Democrats will definitely do better than the Green Party.
2. The Labour party get the most votes.
3. the Labour Party get an overall majority.*
4. The Conservatives come second.
5. The Liberal Democrats beat the Conservatives.
6. The Green Party from the next government.

* i.e. More seats in Parliament than all the other parties put together.
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Exercise 2
Likely to, certain to
Complete the sentences with be + certain to, likely to, or unlikely to.

1. They have very little experience of the entertainment industry, so they are unlikely
to win the contract for a national television network.

2. She get the job. She has the experience and the qualifications, and none
of the other applicants were any good.

3. 1 will offer them a 10% discount, but they ask for more because they
are sometimes very tough negotiators.

4. Of course the stock market goes up and down, but you lose all your
money in such a safe investment.

5. | can give Harriet the message. She be here at some stage tomorrow,
because she usually comes in to the office on Thursdays.

6. The consortium need some extra finance for the bridge; they have spent
all of their money and the project is only half-finished.

7. We are relocating to a site that is quite close, so most of the staff stay
with the company.

8. | have booked a hotel room in London for the 18th, because the dinner
finish before 11 p. m., and then it will be too late to get a train back to Liverpool.

9. The new manager make a number of changes in the department; the
only question is exactly what those changes will be.

Exercise 3

| think, | doubt

A Arrange the expression in the box in the appropriate columns.

I’m quite sure + (won’t)... I’m confident that ... I doubt if ...

| should think that ... The chances are that ... I’m quite sure that ...

| expect that ... | shouldn’t think that ... | doubt very much whether ...

definitely probably probably not definitely not

I’m confident that
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B Match the sentences in column A with sentences in column B that have a
similar meaning.
A B
1. I’m quite sure they will signthe  deal. | A. They are unlikely to sign the deal.
2. The chances are that we’ll win the | B. They definitely won’t sign the
contract. deal.
3. | doubt very much if they will sign the | C. We probably won’t win the
deal. contract.
4. We will definitely win the contract. D. We’re very unlikely to win the
5. I should think they will sign the deal. contract.
6. 1I’m quite sure they won’t sign the deal. E. We’ll probably win the contract.
7. 1 doubt if we’ll win the contract. F. We are certain to win the contract.
8. | Doubt very much whether we’ll win the | G. They are likely to sign the deal.
contract. H. They are certain to sign the deal.
Exercise 4
Review

Rewrite the sentences, using the word in brackets in your answer.

1. He says we are certain to get the contract.
(confident) He is confident that we will get the contract.

2. | shouldn’t think that their new store will attract many customers.
(unlikely)

3. I don’t imagine they will give us better terms.
(probably)

4. I’m likely to be very busy early next week.
(probably)

5. They are unlikely to deliver the equipment this month.
(think)

Task 1

Reply to the following questions about your future in two different ways.

In the next few years, what are chances of ...

1.

2.

3.

... working abroad ?

A | should think I’ll work abroad in the next few years.

B Perhaps I’ll work abroad in the next few years.

... changing jobs ?
A

B

... getting rich ?

A
B
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4. ... getting promoted ?

o >

5. ... marrying someone English ?

o >

6. ... taking over control of your company ?

o >

7. ... having to spend some time doing military service ?

@ >

Task 2
Make predictions about what changes will happen in the next few years.

1. the economy
I should think that the economy will continue to improve in the short term, but the
recovery may slow down because of political uncertainty. There will definitely be
an election, and taxation is likely to be increased.

2. your company

3. new technologies

4. the countries of the Pacific Rim

Task 3
Translate these words and word combinations into Ukrainian.

Entertainment industry; extra finance; half-finished; tough negotiator; | doubt if...;
applicant; to do military service; | should think that...; in the short term; to do
military service; taxation; probably; to get the most votes; | expect that...; political
uncertainty; to get on overall majority; current estimate; to deliver; I’m confident
that...; probably won’t; to relocate; | shouldn’t think that...; The chances are that...;
recovery; to sign the deal; take over the control of; definitely6 to slow down; better
terms; to win the contract; I’m quite sure that...; to be + (un) likely; consortium; I
doubt very much whether...; maybe/ perhaps; to attract many customers; definitely
won’t; I’m quite sure that + (won’t)...; to be + (un) certain.
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Task 4
Find the English equivalents.

Bpatu mig koHTposb; mpuBabI0BaTH OaraTo KJIIEHTIB; MOJITHYHA HEBU3HAYCHICTH,
OMOJATKyBaHHS, IMIHOM CKOHOMIYHOI aKTHBHOCTI, 3aKJIIOUYMTH I0T0Bip (yromy);
oco0a; 110 Bele MEPEroBOPH 3 KO BaKKO JOMOBHMTHCH; HameBHO (75%); HeBIOB3I;
YIOBUIBHIOBATHUCH; 1HAYCTpisS po3Bar; S BIEBHEHWH, IO...; Tepei3KaTH, Kparii
YMOBH; BifiCbKOBa ci1y>k0a; A0cTaBisaTH (ToBap); MadyTh (50%); oTpuMaTH OLIBIIICTD
roJIOCiB; IMOTOYHA OIliHKA; HameBHO He (25%); nogaTkoBe (piHAHCYBAaHHS; OTPUMATH
MOBHY OWUIBIIICTh; HamiB-3aBepIIeHUM; S IIJIKOM BIEBHEHUM, IO 1€ HE...;
MPOXOAUTH BIMCHKOBY CIyKO0Y; KOHCOPIIIYM; KaHAUAAT; MIAMUCATH YTOY.

Task 5
Translate into English.

1. Mu 3Ha4YHO MOKpaIUiIXW OOCIYrOBYBaHHSI KJIIEHTIB 1, HAll€BHO, CKOPO OyAeMO
OTpUMYBaTH HabaraTo OUIbIIE 3aMOBJICHb.

2. Sl BBaxaro, 1o Hama J0Js Ha PUHKY 3HAYHO 3pOCTE HACTYITHOTO POKY.

diHaHCOBUI TUPEKTOP, OYEBUIHO, Oy/i€ MPUCYTHIM HA 3yCTpiyi.

4. Twu 3ycTpiHell MOTO KOJery B KoH(pepeHc3aml 3a JeKUIbKa XBUIUH. S BIEBHEHHUIA,
110 BiH TaM Oyjie.

5. Ilpu omnati HbOro paxyHKy N0 KiHIS Micsiug Oyje 3anponoOHOBaHA 3HUXKKA Ha

II’ATh BIJICOTKIB, MPOTE s HE AyMaro, IO Ied 3aMOBHUK IMOTOAUTHCSA. 3 HUM

3aBXKIU BAXKO JJOMOBUTHUCH.

3arasibHa BapTICTh MPOEKTY OyJie, IMOBIPHO, BUIIA aHIXK TPOTHO30BaHA.

7. S cyxe cCcyMmHIBalOCh, 1[I0 BOHM HaM 3alpoOINOHYIOTh Kpalll yMOBHU
CIIBPOOITHHUIITBA.

8. 3BuuaiiHO, IMIHM HA PUHKY MIHHUX TanepiB OyayTh MiABUIIYBATHCH, aje BU HE
BTpATHUTE CBil KaIiTall, sIKIIO IHBECTY€ETE B 1€ MPOECKT.

9. Tw 3Moem MOBIIOMUTH HAIIUX KIIEHTIB MPO MOE TEPMIHOBE BiJpsKeHHS? S
TOYHO Oyay B ixHbOMY 0o(ici 3aBTpa 0 9.00 panky.

10.Kommanii, HameBHo, Oyae moTpiOHE qomaTkoBe (hiHAHCYBaHHS Ha OY/IBHHUIITBO
BUPOOHMYOro ckiany. BoHM Bke BHUTpaTW/IM BCl KOWITH, a MPOEKT IIe HE
HAIOJIOBUHY 3aBEPILICHO.

11.41 HeBneBHEHMH, 110 IS PEKJIAMHA KOMITaHIS JIOTIOMOYKE 3alyduTH O0arato HOBUX
KJIIEHTIB.

12.€ mancu TOTO, MO BOHA OTPUMAE IF0 BAXJIHMBY JUIsl HET MOCady, ajuke HIXTO 3
IHIIUX KaHJIWJIATIB HE Ma€ Takoi BUCOKOI KBamidikaliii i JOCBi1y poOoTH.

13.Bam cexperap 3ape3epByBaB Bam kimHaTy rotemi? Bedeps Moxe 3aKiHUYMTHCH
micis 23.00 1 motim Bam Oyne myske mi3HO MOBEPTATHCS B MICTO Ha TMOi311.

14.51 minkoMm BHEBHEHUM, 0 OaHK HE 30MPAETHCA IMIJBUIYBATH BIJCOTKH IO
BKJIaJIaM JI0 KIHIISl IbOTO POKY.

15.Bu cnioiBaeTech HEBAOB31 OTPUMATH ITIABUIIICHHS 10 CITy>K017

w

o
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FINAL BUSINESS GRAMMAR &VOCABULARY TESTS

TEST 1
I. Vocabulary

1. If you are offered a new job, will you it?
(a) accept (b) take (c) admit
2. My Brother's salary will depend experience, his qualifications and his to
selected tourist projects.
(a) for (b) at (c) on
3. The tourist agencies give financial
(a) assistant (b) assistance (c) assist

4. We apologize not being able to transfer money on time.
(@) in (b) for (c) at

5. | haven't seen your advertisement
(@) somewhere (b) nowhere (c) anywhere

6. him to take the whole consignment.
(@) tell (b) retell (c) speak

7. | didn't pay duty my luggage.
(a) for (b) on (c) at

8. It's not easy to get used this exchange rate.
(@) at (b) to (c) with

9.  We confirm this order behalf of our customer.
(@) at (b) on (c) in

10.  Our firm is looking forward your further orders.
(@) at (b)to (c)on

11.  The general manager was with the employee's enthusiasm.
(a) delightful (b) delighted (c) delight

12.  Could you please this article for the annual report?
(a) advise (b) revise (c) devise

13.  Our company hopes to take an active part projects.

(@) for (b) in (c) at

14.  The foreign exchange market is a central part of international
(a) relations (b) business (c) situation

15.  They were all happy because they got a wage increase.
(@) limited (b) economical (c) substantial

Il. Grammar

l. Systems for the production and delivery of goods and services always
an essential part of civilization.

(a) were (b) is (c) have been
2. The latest franchise in one week.

(a) would open (b) will open (c) has opened
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3. going to the automobile exhibition tomorrow.
(@) Their (b) There (c) They're
4, Lloyds in the 17th century.
(a) had started (b) started (c) was starting
5. By this time next year, merchandising greatly improved.
(@) is (b) has been (c) is going to be
6. If this trend continues, the firm even bigger profits.
(a) would make (b) will make (c) has made
7. He the terms of delivery several times.
(a) is repeating (b) has repeated (c) repeats
8. "What did the manager say to you?" "He to prepare a new contract”.
(@) said me (b) told (c) told me
9. If they to an agenda, we must postpone the meeting.
(a) have yet agreed (b) still have not agreed (c) already agree
10. TheEU competition and congestion as it attempts to liberalize
its aviation industry.
(a) is presently facing (b) presently faces (c) has presently faced
11. The organization wants the meeting immediately.
(a) to arrange (b) arranged (c) arrange
12.  The analyst predicted that the company would not go bankrupt if it the
prices.
(a) raised (b) would raise (c) has raised
13. My salary 5 percent last year.
(a) has increased (b) increased (c) was increasing
14.  The income tax again next year.
(a) are raised (b) will be raised (c) is raised
15. My friend wasn't home when | called, but we contact him at his office.
(a) were able to (b) would have (c) could not
16. | thought you to fill in this form.
(a) will be able (b) would be able (c) can
17. employed with this firm for 10 years now.
(@) am (b) have been (c) was
18.  What would you do if someone you a counterfeit dollar?
(a) gives (b) gave (c) will give
19.  Economics an important role in the relationships among countries.
(@) play (b) plays (c) is played
20.  When you money from your bank account, you will be able to buy this
car.
(@) will withdraw (b) withdraw (c) withdrew
TEST 2
I. Vocabulary

1. Our firm has profited from his

(a) employing (b) employment (c) émployee
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2. Our manager exercised his influence on the company.
(a) dominance (b) dominant (c) dominated

3. ltisrisky to for huge profits.
(a) speculators (b) speculative (c) speculate

4. Because this product is very delicate, it must be handled with
(a) careful (b) caring (c) care

5. Our firm provides care and life insurance benefits.
(a) healthy (b) healthful (c) health

6. My brother's firm is thinking of their operations into foreign markets.
(a) inflating (b) enhancing (c) expanding

7. Managing in a multinational forces managers to deal with unique

challenges.

(a) environmental (b) environment (c) environmentalist

8. Most workers had little in building houses when they were hired.
(a) experiment (b) experience (c) expert

9. Few people are satisfied the service of this company.
(@) on (b) with (c) at

10.Home buyers usually apply to a building society for a
(a) bond (b) share (c) loan

11.He had graduated from the University and applied .positions.
(@) to (b) for (c) on

12.Foreign investment is the ownership of .abroad.
(a) proposal (b) property (c) propriety several

13. The balance of payments is divided into .account and capital account.
(a) currency (b) current (c) currently

14.This country has an absolute advantage the marketing of coffee.
(@) of (b)in (c) at

15.1n many countries there is resistance foreign direct investment.
(@) of (b) to (c) in

Il. Grammar

1. In the nearest future, the company will not allow its employees overtime.
(a) to work (b) work (c) will work

2. A smart consumer gets his or her phone order in writing.
(@) confirming (b) confirmed (c) confirm

3. If taxes we will need to borrow money.
(@) will go up (b) go up (c) have gone up

5. The manager the production levels every day.
(a) is checking (b) checks (c) has checked

6. The sales meeting in Kiev next week.
(a) was held (b) will be held (c) has been held

7. International business In some sense since prehistory.
(a) existed (b) has existed (c) is existing
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8. The Internal Revenue Service home equity loans for many
computations.
(@) is used (b) uses (c) use

9. Banks and finance companies years.
(a) are making (b) have been making (c) make

10. Are you really interested in these shares?
(@) buy (b) buying (c) having bought

12. Net sales in the current year 10 percent higher than the previous year.
(@) had been (b) are (c) were

13. We for a new exporter now.

(@) look (b) are looking (c) are being looked
14. The manager is very busy and
(@) so I am (b) so am I (c) nor | am

16. They said they had the equipment yesterday.
(@) ship (b) shipped (c) was shipped
17. As soon as the money invested, the construction will begin.
(@) are (b) is (c) will be
18. Have you borrowed car?
(a) their (b) there (c) they're
19. He buy the ship's cargo if he had the money.
(@) will (b) would (c) would have
20. I am really surprised that their company the contract.

(@) get (b)got (c) had gotten

TEST 3
I. Vocabulary
1. I'd like to offer my apologies not having replied at an earlier
date.
(a) at (b) for (c) as

2. The importer the cocoa was high-grade.
(a) told (b) spoke (c) said

3. It is good service.
(a) so (b) sucha(c)soa
4, You will the prices on the invoice.
(a) look (b) see (c) watch
5. We haven't customers in this country.
(@) much (b) many (c) some
6. If you have option, do you have ?
(a) a bill of sale (b) a choice (c) a contract
7. His father him for he realized the interest was more than a
fancy.

(a) encouraged - childish (b) berated - sincere (c) helped - mature
8. My father's business is .
(a) successful (b) success (c) successfully

100



9. Fortunately, his report the board of directors.
(a) satisfactory (b) satisfied (c) satisfaction

10. He in foreign trade.
(a) specialization (b) specializes (c) specialist

11. The department keeps a file on each employee.
(a) persons (b) personnel (c) person

12.  Financing of this project came from sources.
(@) intern (b) internal (c) internalizing

13.  If their marketing team succeeds, they will increase their by
40 percent.
(a) profits (b) expenditures (c) losses

14. Ifyou an error in reviewing the proposal, please bring it to
your manager's attention.
(a) come across (b) come on (c) get in

15.  They test their cars for safety durability.
(@) nor (b) as well as (c) but

16. Direct foreign investment by business firms represents a form of
capital
(@) movement (b) moving (c) move

17.  The administration will not install the new security system because it

so much.

(@) pays (b) costs (c) buys

18. If you negate a statement, do you it?
(@) value (b) endure (c) deny

19. Safe driving prevents and the awful have caused others pain.
(a) disease - reminder (b) tragedy - remorse (c) accidents - safe

20. The foreign - exchange market is based the economic law of supply and
demand.
(@) at (b) of (c) on

I1. Grammar

1. | could place a big order for flowers.
(a) wanted (b) want (c) wish

2. I'd the bank manager.
(@) like to phone you (b) you like phone to (c) like you to phone

3. He can't work faster and .
(@) so I can (b) so can't I (c) neither can |

4. He certainly earned more money if he had worked harder.
(@) would (b) would have (c) will

5. Money by the building societies to those who want to buy
home.
(@) is lent (b) is lending (c) has lent

6. If the government an import fee, prices will increase.

(@) will impose (b) imposes (c) has imposed
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7. Our plant will import much more refrigerators a year if quotas lifted.
(@) will be (b) are (c) be

8. The package containing the necessary samples
(a) has been sent (b) will send (c) sent

10.  When a firm plants the flag in a new country, it learn local laws,
customs, languages.
(a) had to (b) has to (c) didn't have to

11. Multinational companies must to deal with foreign patterns of
economic growth, investment and inflation.
(@) to learn (b) learn (c) will leam

12.  If you ignore the overhead, you your expenses.
(a) will underestimate (b) would underestimate
(c) have underestimated

13.  I'would like by cheque.
(a) paying (b) to pay (c) to have paid

14.  If you application form us, we will invite you for an interview.
(@) will suit (b) suits (c) suited

15. The goods arrived last week, but they only this morning.
(a) are delivered (b) have been delivered (c) had been delivered

16.  If profits to grow at this rate, the company will be able to pay

a higher dividend.
(a) continue (b) will continue (c) continued

17.  When the shipment , he will dispatch it to the proper department.
(@) will come in (b) comes in (c) is coming in

18.  He will never make his employees on that holiday.
(a) be working (b) work (c) worked

20. Their monetary unit stronger if they did something about their deficit.
(a) will be (b) would be (c) should be

If we her foresight, our growth would have been difficult
(@) did not have (b) had (c) had not had

2. You introduce me to the chairperson because we have already met.

(@) must (b) should (c) do not have to

GRAMMAR TEST 4
VARIANT 1

TASK 1

Complete the sentences by putting the verb into the necessary tense form.

1. The security guard (notice) the broken window while he was
(walk) round the warehouse.

2. you (manage) to see the Director or he (go)
by the time you got there?

3. Could you help me? | (try) to translate this letter from a Spanish client
and | (not know) what this word (mean).

4. She (not accept) the job because the salary (be) too low.
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5. Their shares (fall) by over 23% and now it’s a good time for us to buy
them.

6. you ever (work) abroad ?

7. 1 didn’t realize you had moved to Ciba Geigy. How long (you/work) for
them?

8. He felt very tired at 4.30 because he (work) with his clients all day.

9. I first (meet) Mr. Rodriguez when | (go) round Mexico on a
marketing trip.

10.1 (can not) get into the office yesterday morning because |
(leave) my keys at home.

11.The next order is for a local electronics factory, and now our head designer

_ (have discussions) with them to find out what sort of clothes they

require.

12.Last week a number of customers (complain) about slow service.

13.We (spend) a lot on modernizing the factory, and it is now very well
equipped.

14.1 never (be) to America.

15.We (export) a lot of high technology equipment to Russia since the
government relaxed export regulations.

16.They realized that none of their confidential information was safe because

someone (supply) their competitors with details of their plans for the
last few months.
17.When she (give) her presentation, someone at the back of the room

(interrupt) her to ask a question.
18.We couldn’t call our new product Mono, because one of our competitors
(already/choose) this name.

19.1 (work) for “Teletraining”. We (make) training videos. At the
moment we (make) a training video for British Telecom.

20.1 (write) with reference to the order | (place) with you last
week.

21.Unemployment is very high here because a lot of factories (shut) down.

22.They already (modernize) the warehouse, but they
(not/ decorate) the reception area yet.

23.The price of cigarettes (fall) sharply when Philip Morris started a price
war, and it (fall) ever since.

24.She felt that a change of job would be good for her because she (do)
well at work by that time.

25. you (see) John this morning?

26.While my PA (finalize) arrangements for my trip to Brazil, the clients

ring up) to cancel the visit.

27.1 (find out) about the vacancy too late. When my application form
arrived, they (appoint) someone.

28.1 (know) about the coming price rise for several weeks.

29.We (not/have) any large orders from them for several months.

30.What you (do) here? I thought you (go) to the airport.
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TASK 2
Translate the sentences into English.

1.

2.

9.

A 1we He 6auMB NPOEKTY HALLIOI YTOMIH.

Mu mignucanu AOBrOCTPOKOBY Yroy 3 HAllMMHU MOCTaBHUKAMU MICIS TOTO, SIK
MIPOBEJH JIETANIbHY MEPEBIPKY SKOCT1 X MPOAYKIIIi.

—XTO0 To/1a€ OCTaHHi JIaHi MPO BalIMX KOHKYPEHTIB HA MiCIIEBOMY PUHKY ? —
Ham Binain mapketunry. Bin yacto otpumye 1110 iHGopMaIlito i3 00J1aCHOTO

BIIJIUTY TOPTiBIIi.

KoMy Tu Bimcumaem me moBigomiieHHs? — Ham mupextop 3 mpomax 3apas y
BiIpsA/KeHH]. BiH 3aBxk 1y mpocuTh iHPOPMYBaTH HOT0 Npo JEHHI MPOAAXKI.

SIx maBHO BM IIyKaeTe HOBY pPoOOTY?
3 KUM BU PO3MOBIISITH TI0 TeledOHY, KOJIU 5 IPUATIIOB?
Bonu nepeixanu B HOBHiT 0iC IIbOTO MICAIIS.

Sxi ToBapu BHM BUPOOJSUIM BIPOJOBXK TPbOX OCTAHHIX POKIB JIO TOrO, SK
BCTAHOBWJIM HOBY BUPOOHHUYY JTiHIIO?

Bin 1110#iHO 1TOBEpHYBCS 3 BIAPSAIKEHHS.

10./IBa HammMX KoJeTHu OEPyTh y4acTh CHOTOHI B KOH(EPEHIIii 3 MApKETHHTY .

GRAMMAR TEST 4
VARIANT 2

TASK 1
Complete the sentences by putting the verb into the necessary tense form.

1.

N

a s

We (do business) with that company a few years ago, but then we
(stop) dealing with them.
I'm not sure if his trip is going well. | (not/hear) from him since Monday.
The lawyers (draw) up the contracts, so we are now ready to go ahead
with the deal.
you (talk) Peter yet?
Because of the recession, many businesses (not/invest) in capital
equipment over the last couple of years.
The accountant finally discovered why the phone bill was so high. One of the
night security guards (phone) his friend in Australia.
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7. The auditors (notice) a large unauthorized withdrawal when they
(look) through the account.

8. 1 (be) in computing since the beginning of 1989.

9. By the time he sold off the shares, his original investment (grow) by
83%.

10.1 am afraid Mr. Jackson is not available at the moment. He (talk) to a customer
on the other phone.

11.When the consultants (finish) their study they (write a report)
for the directors, giving a list of recommendations.

12.1 . (not/speak) to the MD about your proposal yet, but I will soon.

13.1 (make) contributions to my pension for the last five years.

14.1 (be) with this company for six years.

15.There was a very long delay at the airport. When we finally left, we
(wait) for over nine hours.

16.The worker who died (clean) the chemical tank when the accident
. (happen).

17.He (find) his first few weeks at Ernst & Young very difficult because
he (not/study) accountancy before.

18.The latest economic statistics show that at the moment both unemployment and
inflation (fall), and that the economy (grow) at an annual rate of
2.6%.

19.1 am sorry | (not/be) in touch for so long, but I (be) very busy
since | (arrive) here on the 18th.

20.They (not/want) cash or a cheque, so | (pay) by a credit
card.

21. you (find) a suitable replacement for Mr. Chamberls, or is the
post steel vacant?

22.We (open) six new branches since July.

23.How long you (send) your trainees on management courses?

24.When | left my last job, | (work) there for ten years.

25.She (own) shares in ICI since she started work there.

26.How long you (be) in England? | (be) here since
August.

27.0ne of the removal men (drop) my computer when he
(take) it into my office.

28.When | (get back) to the office, | was surprised to hear that the manager

(put) someone else in charge of my main project.

29.This month we (receive) a lot of complaints about late deliveries.

30.He (work) with Agrichem in London for a couple of years in the early
90s, then (set) up his own business over here, and he (act) as a

distributor of some of our agricultural machinery for the last year or so.
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TASK 2
Translate the sentences into English.

1.
2.

Mu 3yctpinu Bikropa Ha ctanuii. Bid kynyBaB Ouer.
Binnin MapKeTUHTY peTesibHO BUBYAB I[IHM HAIIMX KOHKYPEHTIB 3 MOYATKy POKY
nepes TUM, sIK 3aTBepAUB IiHOBY moiTuky (ipmu Ha 2003 pik.

Bu Bxke nepekiianu CTaTTIo MPO HAIly NPOAYKIIIIO HA aHTIIHCHKY MOBY IS
HaIMX 3apyOKHUX IHBECTOPiB?

Konu Mu npuiiiiy, Bl yYaCHUKU KOH(EPEeHIli CUILTN 32 CTOJIOM.

Bu yacto po3MoBIisieTe Ha aHTIIMCHKIA MOBI 3 3apyODKHUMU apTHEPAMU IO
tenedony

CK1IbKM POKIB BIH OYB TOJIOBHHUM EKOHOMICTOM JI0 TOTO SIK CTaB JUPEKTOPOM
3aBOJY?

Ha nanuii MOMEHT MU HE CIIBpOOITHUYAEM 3 3apyO1>KHUMU MapTHEPAMH.
Mu He GaunIuCh 3 THX MIp, K 3aKIHYUIN YHIBEPCUTET.

Yepe3 riambOKy €KOHOMIUHY Kpu3y B YKpaiHi piBeHb 1HQusii 3pic Ha 5% Ha
MOYATKY POKY.

10.51x naBHO BM K€pPY€ETE CKOHOMIYHUM BiTiioM?
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